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Seaford Town Council

To the Members of the Finance & General Purposes Committee

A meeting of the Finance & General Purposes Committee will be held at the Council Chamber
37 Church Street, Seaford, on Thursday 6'" October at 7.00 pm, which you are summoned to/
attend. 7

Town Clerk
29" September 2016
Agenda

1. Apologies for Absence and Declaration of Substitute Members

2. Disclosure of Interests
To deal with any disclosure by Members of any discloseable pecuniary interests and interests
other than pecuniary interests, as defined under the Seaford Town Council Code of Conduct and
the Localism Act 2011, in relation to matters on the agenda.

3. Public Participation

To deal with any questions, or brief representations, from members of the public in accordance
with Standing Order 3 and Seaford Town Council Policy,

4. Finance Report

a)  To consider report 61/16 regarding receipts, payments and bank reconciliation for June,
July and August 2016 (pages 2 to 7).

b)  To consider report 62/16 regarding the Council budget position for the period of 1% April
2016 to 31*" August 2016 (pages 8 to 23).

5. Budget Framework and Timetable 2017-2018

To consider report 63/16 advising the Committee of the proposed Budget Framework and
Timetable (pages 24 to 25).

6. Annual Return 2015-16 Update

To consider report 66/16 updating the Committee on the status of the Annual Return for 2015-
16 (pages 26 to 33).

For further information about items appearing on this agenda please contact James Cor rigan,
Town Clerk, 37 Church Street, Seaford, BN25 1HG. Telephone (1323 894 870.

Circulation:

Committee:
Cllr M Brown (Chair) and L Worcester (Vice-Chair)
Cllr S Adeniji, D Argent, P Boorman, B Burfield, R Hayder, R Honeyman and A Latham.

For information: Cllrs D Burchett, L Freeman, O Honeyman, P Lower, M McLean and L Wallraven.
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Seaford Town Council

Report 61/16

Agenda Item No: 4(a)

Committee: Finance & General Purposes

Date: 6™ October 2016

Title: Receipts, Payments and Bank Reconciliation Reports for
June, July and August 2016

By: Luey Clark, Support Services Manager

Purpose of Report: To advise the Committee of receipts, payments and bank
reconciliations for June, July and August 2016

Recommendations

You are recommended to note the report

1. To note (as previously reported) the balance brought forward from May 2016 is
£569,386.58.

2. To note the June 2016 total receipts are £105,981.32 and total payments are £170,221.29
leaving a balance to carry forward of £505,146,61

3. To note the July total receipts are £110,127.66 and total payments are £145,317.54
leaving a balance to carry forward of £469,956.74

4. To note the August total receipts are £112,076.41 and total payments are £253,111.54
leaving a balance to carry forward of £328,921.60

1. Information

1.1

1.2

1.3

LOCAL COUNCHL
AWARD SCHEME

OUNDATION

As previously reported at the Finance and General Purposes Meeting held on 3%
March 2016, reports prior to this date had comprised of a print out of all cashbook
listings of receipts and payments for the prior months have been attached to all
agendas,

Since the Council have been involved in processing all receipts and payments for
The View, the print outs had become considerably lengthy and costly to produce
for each agenda. It is therefore becoming less sustainable to continue to produce
in this way.

Financial Regulations 2.2 states that a member other than the Mayor shall be
appointed to verify bank reconciliations. The member shall sign the

reconciliations and the original bank statements as evidence of verification. This
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1.4

1.5

1.6

1.7

1.8

activity shall on conclusion be reported, including any exceptions to and noted
by the Finance & General Purposes Committee.

Therefore, in line with the above, and following on from the March meeting, this
report will attach the signed reconciliation page for the relevant months.

Copies of the cashbook detailing these receipts and payments are available in the
members’ room and by email should a Councillor so request.

The Chairman of this Committee, Councillor Mark Brown, continues to view and
verify that he is in agreement with the bank reconciliations already reconciled by
the Support Services Manager. This task may also be carried out the Deputy
Chairman of this Committee, Councillor Leslie Worcester.

Councillor Brown has viewed and verified the bank statements for June and July
2016. Signed copies of the reconciliation pages are attached in Appendix A.

August’s reconciliation sheet has yet to be viewed and verified, however an un-
signed copy of the reconciliation is attached for reference.

2. Financial Appraisal

The appendix comprises the bank account reconciliations for June, July and August 2016,

3. Contact Officer

The Contact Officer for this report is Lucy Clark, Support Services Manager

Support Services Managerm

Town Clerk
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Date: 07/07/2016 Seafoird Town Council 2016/2017 Page No:

Time: 20:11 User:

Bank Reconciliation Statement as at: 30/08/2016 for Cash Book 1 Current/Denosgit Account

LC

1

Bank Statement Account Name (s) Statement Date Page No Balances

Coop Community Direct Plus 30/06/2016 506 486,767.73

488,767.73
Unpresented Cheques (Minus) Amount
-19/05/2016 DD Tetal Gas & Power 1,627.84
24/06/2016 202901 Club House Petty Cash 250.00

‘ 1,877.84

4184,889.89

Receipts not Banked/Cleared {Plus)

26/06/2016 8,798.50
26/06/2016 5,328.19
28/06/2016 80.00
28/06/2016 - 21910
28/08/2016 : 171.00
28/06/2016 283,70
30/06/2016 402,24
30/06/2016 ' 736.09
30/06/2016 231.00
30/06/2016 1,728.00
30/06/20186 659,85
30/06/2016 ‘ 1,734.24

' 20,341.91

505,231.80

Balance per Cash Booltis - 505,231.79

Difference s :- 0.00

RECONCILED TO CASHBOOK

Name: MU C &ML L
Signed; //)/Q/ Date:*’?{ A l ”0 -

CHECKED AND VERIFIED BY:
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Date:

Time:

05/08/2016
19:15

Seaford Town Counctl 2016/2017

Page No: 1
User: LC

Bank Reconciliation Statement as at: 31/07/2016 for Cash Book 1 Current/Deposit Account

Bank Sfatement Account Name {s)

Coop Community Direct Plus

Unpresented Cheques (Minus)

13/06/2018 REFUND
14/07/2016 202928
14/07/2016 202921
14/G7/2016 202923
14/07/2016 202924
14/07/2016 202926
14/07/2016 202927
14/07/2016 202905
14/07/2016 202906
14/07/2016 202808
14/07/2016 2029810
14/07/2016 202911
14/07/2016 202815
14/07/2016 202916
14/07/2016 202918
14/07/2016 202919
21/07/2016 202929
27/07/2016 202930
27/07i2016 202931
28/07/20716 202932

Receipts not Banked/Cleared {Plus}

04/07/2016
24/07/2016
26/07/2016
26/07/2016
26/07/2016
26/07/2016
26/07/2016
27/07/2016
27/07/2016
28/07/2018
28/07/2016
29/07/2016
201072016
20/07/2016
29/07/2016
30/07/2016

Statement Date Page No Balances

29/07/2016 516 441,917.88

441,917.88
Amount
Alpha Fundraising 860
Mr & Mrs Thomas 30.00
CAB 5,000.00
Seaford Bonfire Socieiy 1,500.00
Seaford Lifeguards 1,500.00
St Wilfrids Hospice 2,000.00
Waves Seaford Ltd 2,000.00
Downs 60+ club 250.00
East Blatchington Pond Consery 100,00
Inner Lights 100.00
Seaford Choral Society 150.00
Seaford Community Partnership 350.00
Seaford Photographic Society 250.00
Seaford Seniors Forum 300.00
Seaford Stroke & Caring Club 150.00
Zap At 250.00
Sussex ACF Kitkar Display Tear 75.00
Petty Cash | 206.15
Inside Out 494.00
Club House Petty Cash 208.53

14,905.08

427.012.80
5,99
7,264.00
100.00
13,123.00
50.00
20.00
-20.00
202.00
202.77
233.00
351.30
8,495 55
113.88
294.00
42765
1,025,00

Pt




Date:

Time:

05/08/2016 Seaford Town Council 2016/2017

19:15

Page No: 2
User: LC

Bank Reconciliation Statement as at: 31/07/2016 for Cash Book 1 Current/Deposit Account

Bank Statement Account Name (s)

30/07/2016
31/07/2016
31/07/2016
31/07/2016
31/07/2016

RECONCILED TO CASHBOOK

Name: LUCU C[MQ

Signed: /DCQA/ Date: QQ& (:1 1(0'

z #
r———
CHECKED AND VERIFIED BY:

Name: M@Mwé‘)

Y PNy

Statement Date Page No Balances
502.65
762.00
4,143.00
807.50
4,840.85
42,943.94
489,956.74
Balance per Cash Book is :- 469,956.73
Difference is :- 0.00
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Date: 07/08/2016 Seaford Town Council 201
Time: 14:59

62017

Page No: 1
User: LC

Bank Reconciliation Statement as at: 31/08/2016 for Cash Book 1 Curient/Deposit Account

Bank Statement Account Name (s) Statement Date Page No Balances

Coop Community Direct Plus 31/08/2016 527 308,251.57

308,251.57
Unpresented Cheques (Minus) Amount
31/08/2016 202938 SSAFA Eastbourne 431.07
31/08/2016 202937 Royal British Legion 431.07

862.14

307,389.43

Receipts not Banked/Cleared {Plus)

12/08/2018 552.00
26/08/2016 322.00
27108/2018 471.21
| 27/08/2016 435.13
27/08/2016 646.00
28/08/2016 517.02
28/08/2016 5425.12
28/08/2016 354.00
29/08/2016 418.00
29/08/2016 639.75
30/08/2016 187.00
30/08/2018 428.50
31/08/2016 564.00
31/08/2016 6,990.00
31/08/20186 179.82
31/08/2016 2,315.93
31/08/2016 300.00
31/08/2016 737.70
31/08/2016 48.00

21,632.18

328,921.61

L I o _Ealance per Cash Book is i~ 328,921.60

| Difference is :- 0.00

|
RECONCILED TO CASHBOOK ‘

Name:

Signed: Date: !

CHECKED AND VERIFIED BY:

Name:

Signed: Date:




Seaford Town Council

Report 62/16
Agenda Item No: 4 (b
Commnittee: Finance & General Purposes
Date: 6" October 2016
Title: Finance Report
By: Lucy Clark, Support Services Manager
Purpose of Report: To inform Members of the Income and Expenditure from
1°¢ April 2016 to 315 August 2016 compared to the annual
budget.
Recommendations

You are recommended:

1. To approve the report.

1. Information

1.1 Attached in Appendix A are the statements detailing income and expenditure for
the period 1 April 2016 to 31 August 2016 for each Committee compared to the
projected annual budget.

1.2 Greater detail on reasons for over performance / underperformance of individual
budgets has been provided by the Cost Centre Managers when reported to the
relevant Committee.

1.3 With regards to the Finance and General Purposes Committee report, the overall
budget for the period is broadly in line with the projected annual budget.

1.4  Variations are reported in Appendix B of this report.

2. Financial Appraisal

The financial implications of this report are detailed in Section 1 of the report.

3 LOCAL COUNCIL
Al AWARD SCHEME
% FOUNDATION




3. Contact Officer

The Contact Officer for this report is Lucy Clark, Support Services Managet.

Town Clerk
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APPENDIX

26/05/2016 Seaford Town Council 2016/2017
17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 1
Month No : 5 Commiftee Report
Actual Actual Year Current Variance  Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expendifure  Available Budget
Community Services
305  Saits Recreation Ground
4052 Water & Sewerage 0 117 2,060 1,943 1,943 5.7%
4055 Electricity 0 -10 200 210 210 -49%
4115 Insurance 0 2,134 3,700 1,566 1,666 &7.7%
4199 Other Expenditure 295 360 0 -360 -360 00%
4250 Public Seating 0 340 0 -340 -340 0.0%
4251 Dog Bin Emptying 148 742 1,833 1,091 1,091 405%
4260 Grounds Maintenance Contract 5,825 28,643 70,510 41,867 41,867 406 %
4261 Grounds Maint non contract 3,989 5,921 5,000 -921 -921 1184 %
4275 Building Maintenance 40 40 0 -40 -40  0.0%
Salts Recreation Ground ;- Expenditure 10,297 38,287 83,303 45,016 0 45,016 46.0 %
1050 Income Rent 0 1,018 1,368 -350 74.4 %
1051 income Insurance Recharge 0 791 1,326 -535 58.7 %
1054 Income Other 0 983 0 983 0.0 %
1058 Income Water Recharge 0 866 1,808 -042 47.9 %
1066 income Concession 0 16,800 16,800 0] 100.0 %
1073 Sports Pitch Hire 0 566 7,653 -7.087 7.4 %
Salts Recreation Ground :- Income 0 21,025 28,955 -7,930 726 %
Net Expenditure over Income 10,297 17,262 54,348 37,086
108 Crouch Recreation Ground
4052 Water & Sewerage 0] -42 2,248 2,290 2290 -1.9%
4055 Electricity 0 302 307 5 5 982%
4115 Insurance 0 949 1,838 889 889 516%
4251 Dog Bin Emptying 106 530 1,310 780 780 404 %
4260 Grounds Maintenance Contract 3,509 17,544 43,370 25,826 25,826 405% -
4261 Grounds Maint non contract 173 450 3,000 2,550 2,550 15.0%
Crouch Recreation Ground :- Expenditure 3,788 19,733 52,073 32,340 0 32,340 379%
1011 Income Filming 1,350 1,350 0 1,350 0.0 %
1050 income Rent 0 897 2,400 -1,503 374 %
1051 income Insurance Recharge 0 500 763 -263 65.6 %
1054 Income Other 0 236 0 236 0.0 %
1057  Income Electricity Recharge 0 112 153 -4 73.4%
1073 Sports Pitch Hire 0 12,496 9,270 3,226 134.8 %
Crouch Recreation Ground :- Income 1,350 15,591 12,586 3,005 123.9 %
Net Expenditure over Income 2,438 4,142 39,487 35,345

Continued on Page No 2 'i D




26/09/2016

Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 2
Month No : 6 Committee Report
Actual Actual Year Current Variance  Committed Funds % of
Current Mth ToDate  Annual Bud Annual Total Expenditure  Available Budget
107  Marelio Fields
4251 Dog Bin Emptying 85 424 1,048 624 624 404 %
4260 Grounds Maintenance Contract 1,290 6,450 15,945 9,495 9495 405%
4261 Grounds Maint non contract 270 774 2,000 1,226 1,226 387 %
Martelfo Fields - Expenditure 1,645 7,648 18,993 11,345 0 11,345 40.3 %
1050 Income Rent 460 5,346 4,000 1,348 133.7 %
Martello Fields :- Income 460 5,346 4,000 1,346 133.7 %
Net Expenditure over Income 1,185 2,302 14,993 12,691
168  Other Open Spaces
40562  Water & Sewerage 0 -83 75 158 168 -110.2
4154  Land Registry Fees 6 0 -6 6 00%
4250 Public Seating 80 75 0 -75 785 0.0%
4251 Dog Bin Emptying 170 848 2,095 1,247 1,247 405%
4260 Grounds Maintenance Contract 2,468 12,338 30,500 18,162 18,162 405%
4261 Grounds Maint non contract 110 609 3,500 2.8 2891 174%
4270 Vehicles & Equipment Maint 0 50 0] -50 50 0.0%
Other Open Spaces :- Expenditure 2,813 13,843 36,170 22,327 0 22,327 383 %
10686 income Concession 0 0 2,500 -2,500 0.0 %
Other Open Spaces - Income 0 0 2,500 -2,500 0.0%
Net Expenditure over Income 2,813 13,843 33,670 19,827
113 Crypt
4051 Rates 561 2,809 5,679 2,870 2,870 49.5%
4052 Water & Sewerage 0 -19 200 219 219 9.7 %
4055 Electricity 175 -8 875 881 881 -07%
4056 Gas 0 90 2,348 2,258 2258 38%
4105 Postage o 0 10 10 10 00%
4106  Stationery 0 0 100 100 100 0.0%
4110  Advertising & Publicity 0 26 1,000 974 874 26%
4115 Insurance 0 421 792 371 371 831 %
4199 Other Expenditure 0 0 50 50 50 0.0%
4201 Cleaning & Hygiene 6 a0 500 410 410 18.0%
4275 Building Maintenance 40 40 0 -40 40 00%
Crypt :- Expenditure 782 3,450 11,554 8,104 0 8,104 29.9%
1050 income Rent 1,410 5,109 6,500 -1,391 78.6 %
Crypt - Income 1,410 5,109 6,500 -1,391 78.6 %
Net Expenditure over Income -628 -1,659 5,054 6,713

Continued on Page No 3 «1 'B




26/09/2016

Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 3
Month No : § Committee Report
Actual Actual Year Current Variance  Committed Funds % of
Current Mth To Date Annuat Bud Annual Total Expenditure  Available Budget
115  Martelio Tower
4115 Insurance ¢] 1,430 2,273 843 843 62.9%
4275 Building Maintenance 375 375 0 -375 -375 0.0%
Martello Tower :- Expenditure 375 1,805 2,273 468 0 468 75.4 %
Net Expenditure over Income 375 1,805 2,273 468
116  Seaford Head Estate
4115 Insurance 0 801 1,273 472 472 629%
4199 Other Expenditure 20 20 0 -20 20 00%
4250 Public Seating 151 1,346 0 -1,346 -1,346  0.0%
4251 Dog Bin Emptying 85 424 1,048 624 624 404 %
4260 Grounds Maintenance Contract 162 759 1,877 1,118 1,118 405%
4261 Grounds Maint non contract 599 1,109 2,000 891 891 554 %
4500 Nature Reserve Expenses 0 5,640 10,500 4,860 4,860 53.7%
4501 Filming Expenses 0 1,170 o -1,170 -1,170  0.0%
Seaford Head Estate :- Expenditure 1,006 11,268 16,698 5,430 0 5430 67.5%
1011 Income Filming 0 6,250 0 6,250 0.0 %
1050 Income Rent 5,000 10,000 10,000 0 100.0 %
1053 Income Grants . 0 0 3,250 -3,250 0.0 %
1055 Income Seating 1,750 3,500 0 3,500 0.0%
1066 Income Concession 543 1,791 2,500 -708 71.6 %
1200 Income Nature Reserve 1,000 1,000 15,750 -14,750 6.3 %
Seaford Head Estate :- Income 8,293 22,541 31,500 -8,959 W
Net Expenditure over Income -7,287 11,273 -14,802 -3,529
117 Seafront
4052 Water & Sewerage 0 -321 180 501 50t -178.5
4055  Electricity 692 852 2,334 1,482 1,482 36.5%
4115 insurance 0 446 534 88 88 835%
4253 Sheiters 120 732 1,600 868 868 458 %
4261 Grounds Maint non contract 653 1,668 3,000 1,333 1,333 556%
Seafront ;- Expenditure 1,464 3,377 7,648 4,271 0 4,271 44.2%
1011 Income Filming 700 700 0 700 0.0%
1054 Income Other 0 42 0 42 0.0 %
1057  Income Electricity Recharge 0 1,463 2,334 -871 62.7 %
1058 Income Water Recharge 0 47 82 -35 57.3 %
1066 Income Concession 0 41,292 42 825 -1,533 96.4 %
1078 income Entertainment Area 10,400 10,400 0 10,400 0.0%

Continued on Page No4 1 )
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26/09/2016 Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 4
Month No : § Committee Report
Actual Actual Year Current Variance  Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Avaifable Budget
1092 Income Grnds Maint Non Contrat 0 135 0 135 0.0%
Seafront :~ Income 11,100 54,079 45,241 8,838 119.5%

Net Expenditure over Income -9,636 -50,702 -37,593 13,109

118  Beach Huts

4051 Rates 300 1,441 3,231 1,790 1,790 448%
4115 Insurance 0 390 1,118 728 728 34.9%
4275 Building Maintenance 0 15 0 -156 -1 0.0%
Beach Huts :- Expenditure 300 1,846 4,349 2,503 0 2,503 425%
1054 income Cther 0 g2 0 92 0.0%
1060 Beach Huts Site Licence 0 16,110 18,944 -2,834 85.0 %
1061 Beach Hut Annual Rent 0 12,664 12,664 0 100.0 %
Beach Huts :- Income 0 28,866 31,608 -2,742 91.3%

Net Expenditure over Income 300 -27,020 -27,259 -239

118 Old Town Hall

4115 Insurance g 180 196 16 16 91.7%
4274 Projects Expenditure 0 494 0 -484 -494 0.0%
Cld Town Hall ;- Expenditure 0 874 196 -478 0 478 343.7 %
1050 Income Rent 108 638 1,275 -638 50.0 %
10561 Income Insurance Recharge . 0 180 1,275 -1,095 14.1 %
Old Town Hall :- Income 106 817 2,550 -1,733 32.0%

Net Expenditure over Income -106 -144 -2,354 -2,211

125  Allgtments

4199  Other Expenditure 0 254 966 712 712 263%
Allotments - Expenditure o 254 966 712 0 712 26.3%
1050 income Rent 0 874 870 4 100.5 %
1054 Income Other 334 414 966 -552 42.8 %
Allatments - Income 334 1,288 1,836 -548 70.2 %

Net Expenditure over Income -334 -1,034 -870 164

130  Other Recreation

4410  Swimming Pool 0 3,279 10,000 6,721 6,721 32.8%
Other Recreation :- Expenditure 0 3,279 10,000 6,721 0 6,721 32.8%
Net Expenditure over Income 0 3,279 10,000 6,721

Continued on Page No 5 *’i “’5
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26/06/2016 Seaford Town Gouncil 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 5
Month No : 5 Committee Report
Actual Actual Year Current Variance  Committed Funds % of

Current Mth To Date Annual Bud Annual Tolal Expenditure  Available Budget

124 COTV
4055 Electricity 0 367 1,757 1,380 1,390 20.9%
4115 insurance Iy 333 954 621 621 349%
4276 CCTV 7,366 7,914 8,398 484 484 942 %

CCTV :- Expenditure 7,366 8,614 11,109 2,495 0 2,495 77.5%
Net Expenditure over Income 7,366 8,614 11,109 2,495

135  Community Service Other
4112 Subscriptions 0 245 0 -249 249 0.0%
4115 insurance 0 51 199 148 148 258%
4195 Events Expenditure 163 368 250 -118 -8 147.4 %
4262 Tree Warden Expenses 0 -364 2,000 2,364 2,364 -18.2%
4273 Christmas Lights 3,744 3,875 15,000 11,125 11,125 258%
4281 Christmas Event Expenses 0 127 0 -127 127 0.0%
4282 Armed Forces Day Expenditure 799 6,391 0 6,391 -6,391 0.0%
4290 Pysical Activity Proj Expenses 0 0 8,000 8,000 8,000 0.0%

Community Service Other :- Expenditure 4,706 10,698 25,449 14,751 0 14,751 42.0%
1053 income Grants 0 4418 0 4,418 0.0%
1070 Income Community Serv Events 0 2,073 0] 2,073 0.0%
1075 Income Christmas Event 18 18 0 18 0.0 %
Community Service Other :- Income 18 6,509 0 6,509
Net Expenditure over Income 4,688 4,188 25,449 21,261

220  Building Maintenance Pool

4275 Building Maintenance 0 2,757 6,000 3,243 3,243 459%
Building Maintenance Pool :- Expenditure 0 2,757 6,000 3,243 0 3,243 459%
Net Expenditure over Income 0 2,757 6,000 3,243
225  Projects Pool
4274 Projects Expenditure 1,000 -2,732 30,000 32,732 32,732 9.1 %
Projects Pool - Expenditure 1,000 -2,732 30,000 32,732 0 32,732 9.1%
1052 Income Projects 0 595 0 595 0.0 %
Projects Paol :- Income 0 595 0 595
Net Expenditure over Income 1,000 -3,327 30,000 33,327

Continued on Page No 6
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26/09/2016 Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 8
Month No : 5 Committee Report
Actual Actual Year Current Variance  Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
301 Planning & Highways

4263 Bus Shelter Maintenance/Clean 18 a0 500 410 410 18.0%
Planning & Highways :- Expenditure 18 90 500 410 0 410 18.0%

Net Expenditure over Income 18 90 500 410
Community Services :- Expenditure 35,560 124,892 317,281 192,389 0 192,388 39.4 %
Income 23,072 161,767 167,276 -5,509 96.7 %

Net Expenditure over income 12,488 -36,3874 150,005 186,879

Continued on Page No 7




26/09/2016

Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 7
Month No : § Committee Report
Actual Actual Year Current Variance  Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
Finance & General Purposes
121 Seaford in Bloom
4402 Seaford in Bloom 5,150 8,373 10,000 1,627 1,627 83.7%
Seaford in Bloom :- Expenditure 5,150 8,373 10,000 1,627 0 1,627 B83.7%
1054 Income Other 100 100 0 100 0.0 %
Seaford in Bloom :- [ncome 100 100 0 100
Net Expenditure over Income 5,080 8,273 0,000 1,727
20t Administration
4000  Salaries & Wages 12,754 73277 191,000 117,723 117,723 384 %
4001 Employers NI 1,222 6,774 14,127 7,353 7,353 48.0%
4002 Employers Superannuation 2,604 12,687 25,057 12,370 12,370 506 %
4003 Sub-contracted Staff 1,650 1,650 0 -1,650 -1,850 0.0 %
4004  Staff Welfare Costs 112 539 0 -539 539 0.0%
4009 Recruitment Costs 683 873 1,000 127 127 87.3%
4010  Staff Training 42 93 8,000 7,908 7908 1.2%
4012 Staff Expenses 16 44 500 456 456 89 %
4015 Office Refreshments 1 95 300 205 206 316%
4100 Telecommunications 210 1,375 2,600 1,225 1,225 52.9%
4105 Postage . 0 975 1,600 625 625 B1.0%
4106 Stationery 47 892 2,000 1,108 1,108 448 %
4107 Photocopier 0 858 3,000 2,142 2,142 28868 %
4110 Advertising & Publicity 581 2,500 1,819 1,019 232%
4111 Office Equipment New 0 831 1,500 669 660 554 %
4112 Subscriptions 0 3,140 4,165 1,025 1,026 754 %
4113 Software Support 755 6,138 2,700 -3,438 -3,438 2273 %
4114 Licence Fee 0 0 35 35 35 00%
4115 insurance 0 3,594 4,325 731 731 831 %
4116  Web Site 0 0 440 440 440  0.0%
4155 Professional Fees 1,864 5,759 15,000 9,241 9,241 384 %
4156 Bank Charges 69 256 835 579 579 30.7%
4157  Audit Fees 1,006 -2,044 4,635 6,679 6,679 441 %
4180 Room Hire 0] 0 100 100 100 0.0%
4181 Civic - Mayors Allowance 5 5 0] -5 S5 0.0%
4190 Election Costs 0 -37,845 10,000 47,845 47845 -3784
4199 Other Expenditure 0 42 0 42 42 0.0%
4270  Vehicles & Equipment Maint 0 36 0 -36 -36 00%
4275  Building Maintenance 0 15 0 -15 15 0.0%

Continued on Page No 8
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26/09/2016

Seaford Town Council 2016/2017

1741 Detatled Income & Expenditure by Budget Heading 31/08/2016 Page No 8
Month No : 5 Committee Report
Actual Actual Year Current Variance  Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available - Budget
4413 Neighbourhood Plan 0] 1,845 25,000 23,155 23185 T74%
Administration :- Expenditure 23,042 82,485 320,419 237,934 0 237,834 257 %
1053 Income Grants 0] 10,422 0 10,422 0.0%
1054 Income Other 0 54 0 54 0.0%
1058  Income Photocopying 0 178 0 178 0.0 %
1062 Income Telephone Recharge 0 142 870 -728 16.3%
1068 Income Stationery Re-Charge 0 4 o 4 0.0 %
1190 Interest Received 95 590 1,100 -510 53.6 %
Administration :- Income 95 11,390 1,970 9,420 578.2 %

Net Expenditure over Income 22,947 71,095 318,449 247,354

206  Premises - Church Street

4050 Rent payable o 7,500 17,500 10,000 10,000 42.9%
4051 Rates 1,064 5,325 10,877 5,552 5552 49.0%
4059 Church Street Service Charges 0 0 8,500 8,500 8500 00%
4270 Vehicles & Equipment Maint 143 93 630 538 538 14.7%
4275 Building Maintenance 268 348 500 162 152 695%
4301 Public Works Loan Payment 0 9,044 18,089 9,045 9045 500%
Premises - Church Street .- Expenditure 1,474 22,310 56,096 33,786 0] 33,786 39.8%
1080 Income Rent 98 167 50 117 3334 %
1082 Income Projects 0 0 6,525 -6,5625 0.0%
1059 Income Photocopying 0 3 0 3 0.0%
Premises - Church Street :- Income 98 170 6,575 -6,405 26%

Net Expenditure over Income 1,376 22,140 49,521 27.381

206  Premises - Hurdis House

4052 Waler & Sewerage -40 -29 0 29 29 00%
4115 Insurance 0] 385 800 415 415 482 %
4155 Professional Fees 8,000 8,400 5,000 -3,400 -3,400 168.0 %
4275 Buifding Maintenance 40 40 1] -40 40 0.0%
4301 Public Works Loan Payment 7,501 7,501 15,002 7,501 7,501 50.0%
Premises - Hurdis House :- Expenditure 15,501 16,297 20,802 4,505 0 4,505 78.3%
1050 income Rent 400 26,156 21,000 5,156 124.6 %
1051 Income Insurance Recharge 0 385 800 -415 48.2 %
Premises - Hurdis House :- Income 400 26,541 21,800 4,741 121.7 %

Net Expenditure over income 15,101 -10,244 -998 9,246

Continued on Page No 9
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26/09/2016 Seaford Town Council 2016/2017

1741 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 9
Month No : 8 Committee Report
Actual Actual Year Current Variance  Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

210  Clvic Expenses
4013 Members Expenses 0 o 100 100 100 00%
4014  Member Training 685 791 1,500 708 709 527 %
4106 Stationery 48 48 100 52 52 48.0%
4110  Advertising & Publicity 0 0 50 50 50 « 00%
4115 Insurance 0 195 0 -195 -85 0.0%
4180 Room Hire 60 60 0 -60 60 0.0%
4181 Civic - Mayors Allowance 2 74 1,500 1,426 1,426 5.0 %
4182 Catering & Hospitality 11 11 500 489 489 21 %
4183 Civic - Awards 0 237 500 263 2683 475%
4184  Civic - other 0 254 200 -54 -54 126.8 %
4188 Town Crier Expenses 35 35 125 90 80 28.0%
4189  Young Mayor 0] 103 500 397 397 206%
4190 Election Costs 37,845 37,845 0 -37,845 -37.845  0.0%
Civic Expenses :- Expenditure 38,685 39,653 5,075 -34,578 0 -34,578 781.3 %
1081 Young Mayor Income 0 198 0 198 0.0%
Civic Expenses :- Income 0 188 0 198
Net Expenditure over Income 38,685 39,455 5,075 -34,380
215  Grants
4401 Grants 0 22,300 28,650 6,350 6,350 77.8%
4405 Grants in Kind 0 0] 2,200 2,200 2,200 0.0%
Grants :- Expenditure 0 22,300 30,850 8,550 0 8,550 72.3%
1105 Seahaven Loan Repayment 177 887 2,129 -1,243 41.6 %
Grants :- Income 177 887 2,129 1,243 41.6 %
Net Expenditure over Income A77 21,414 28,721 7,308
Finance & General Purposes ;- Expenditure 83,853 191,417 443,242 251,825 0 251,825 43.2%
Income 870 39,285 32,474 6,811 121.0 %

Net Expenditure over Income 82,983 152,132 410,768 258,636

Continued on Page No 10
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26/09/2016 Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 10
Month No: 5 Committee Report
Actual Actual Year Current Variance  Committed Funds % of

Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget

Golf Course

101 Goif Course

4000 Salaries & Wages 6,030 29,903 77,416 47,213 47,213 388 %
4001 Employers NI 453 2,229 4,378 2,149 2,149 509 %
4002 Employers Superannuation 811 4,057 13,951 9,894 9,894 291 %
4010 Staff Training 0 682 1,500 819 818 454 %
4011 Staff Protective Clothing 45 482 1,000 518 518 482 %
40441 Golf Professional Retainer 3,492 17,462 41,908 24,446 24446 417 %
4045  Golf Course Player Costs 0 39 2,500 2,461 2,461 1.6 %
4046 Golf Club Membership Fees 0 7,089 24,585 17,496 17,496 28.8%
4051 Rates 1,968 9,838 19,995 10,157 10,157 492 %
4052  Water & Sewerage 1,340 3,382 2,500 -892 -892 1357 %
4055  Elecfricity 348 719 3,100 2,381 2,381 232%
4080  Refuse 0 224 400 176 176 56.1%
4100 Telecommunications 25 84 300 216 216 28.0%
4105 Postage 0 10 300 290 290 35%
4106 Staticnery 49 115 300 185 185 384 %
4110  Advertising & Publicity 275 1,495 3,000 1,505 15056 49.8%
4112 Subscriptions 0 388 0 -388 -388 0.0%
4113 Software Support 0 464 380 -84 -84 1222 %
4114 Licence Fee 0 75 80 5 5 938%
4115 Insurance 0 6,686 5,200 -1,486 -1,486 1288 %
4156 Bank Charges 187 706 1,800 1,094 1,094 392 %
4251 Dog Bin Emptying 85 424 1,750 1,326 1,326 242%
4261 Grounds Maint non contract 4773 14,419 26,100 11,681 11,681 552%
4270 Vehicles & Equipment Maint 363 5,632 14,790 9,258 9,268 374 %
4271 Vehicle & Equipment Lease’ 0 0 20,996 20,996 20998 00%
4272 Equipment Purchase 0 0] 12,000 12,000 12,000 0.0%
4275  Building Maintenance 2,680 2,580 2,000 -580 -580 128.0%
4308 Rent - Shop, Locker & Chng Rms 4,167 20,834 19,000 -1,834 -1,834 109.7 %
4309 Buggy l.ease 440 2,198 5277 3,079 3079 41.7%

Golf Course :- Expenditure 27,430 132,126 306,206 174,080 0 174,080 431 %
1000 Golf Course Season Ticket 395 145,403 172,000 -26,597 845 %
1001 Golf Course Green Feas M-F 10,685 39,059 65,000 -25,941 60.1%
1002 Golf Course Green Fess w/eb/h 5,353 31,387 48,000 -16,613 65.4 %
1003 Golf Course Specials 6,432 27,965 48,042 -18,077 60.7 %
1004 Golf Course Locker 12 433 3,000 -2.567 14.4 %
1005 Golf Course Credit Card Charge 0 28 190 -162 14.7 %
1007 Golf Course Air Traffic o 7,500 7,500 0 100.0 %

Continued on Page No 11
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Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 11
MonthNo: 5 Committee Report
Aclual Actual Year Current Variance  Committed Funds % of
Current Mth To Date Annual Bud Annual Tofal Expenditure  Available Budget
1012 Corporate Membership 0 0 11,667 -11,667 0.0%
1050 Income Rent 0] 0 1,100 -1,100 0.0 %
1054 income Other 0 634 0 634 0.0 %
1100 Income Advettising 0 0] 1,500 -1,500 0.0%
1311 Buggy Hire 2,638 10,925 15,000 -4,075 72.8 %
Golf Course - Income 25,594 263,334 370,899 107,665 T 710%
Net Expenditure over Income 1,916 -131,208 -64,793 66,415
102  New Club House Construction
4277 New Golf Club House 0 126,297 0 -126,297 -126,297 0.0%
4278 Golf Club Fittings & Equipment 0] 16 0] -16 -6 0.0%
New Club House Construction :- Expenditure 0 126,313 0 -126,313 0 -126,313
Net Expenditure over income ] 126,313 0 126,313
103 Go¥f Club House
4000 Salaries & Wages 14,507 68,025 170,000 100,975 100,975 408%
4001 Employers Ni 831 2,742 4,500 1,758 1,758 609 %
4002 Employers Superannuation 898 4,547 12,000 7,453 7453 37.9%
4003 Sub-contracted Staff 2,228 13,857 0 -13,857 -13,857 0.0%
4009 Recruitment Costs 0 25 1,000 8975 975 25%
4010 Staff Training 0 0 2,000 2,000 2,000 0.0%
4016 Staff Uniform 479 531 500 -31 -31 106.2 %
4017 Timesheet & Rota Software 0 0 170 170 170 0.0%
4051 Rates 691 3,457 5,700 2,243 2243 606 %
4052 Water & Sewerage 0 53 3,600 3,647 3,647 1.5%
4055 Electricity 3,064 5,428 14,000 8,572 8572 388%
4056 Gas 7 1,365 11,000 9,635 9635 124%
40860 Refuse 160 844 5,000 4,156 4156 169%
4100 Telecommunications 117 442 2,200 1,758 1,758 201 %
4105 Postage 0 0 300 300 300 00%
4108 Stationery 16 111 700 589 589 15.8%
4110  Advertising & Publicity ~715 2,258 2,500 242 242 90.3%
4113 Software Support 0 1,005 450 -5565 -6565 2233 %
4114 Licence Fee G 133 1,000 867 867 13.3%
4115 Insurance 0 1,985 6,500 4,505 4505 30.7%
4116  Web Site 750 750 0 -750 750 0.0%
4158 Bank Charges 28 938 1,900 962 962 49.4 %
4196 Club House Events Expenditure 185 1,547 4,500 2,953 2953 344%
4201 Cleaning & Hygiene 2,013 12,738 12,000 -738 -738 106.2 %

Continued on Page Ne 12 oy
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Seaford Town Council 2016/2017

17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 12
Month No : 5 Committee Report
Actual Actual Year Current Variance  Committed Funds % of
Current Mth To Date Annual Bud Annual Total Expenditure  Available Budget
4202 Linen Cleaning 373 1,193 3,000 1,807 1,807 39.8%
4272 Equipment Purchase 1,009 5,107 5,000 -107 -107 102.1 %
4275 Building Maintenance 255 807 1,000 193 193 80.7 %
4276  CCTV 1,003 1,003 2,000 Q97 997 501 %
4301 Public Works Loan Payment 0 16,004 110,000 93,096 03,996 14.5%
4303 ood Expenditure 9,233 34,289 68,000 33,711 33,711 504 %
4304 Bar Expenditure 4,876 25,650 80,000 54,350 54,350 321 %
4305 Fire Extinguishers 0 0 620 620 620 0.0%
4306  Catering Utensils & Equip 12 449 500 51 51 89.9%
4307 Bar Utensils & Equip 280 539 500 -39 -39 107.7 %
4311 Pest Control 0 190 400 210 210 47.4%
4313 Stock Take 175 700 3,240 2,540 2540 216%
4900 Suspense Alc 152 304 0 -304 -304 0.0%
Golf Club House :- Expenditutre 42,637 210,023 535,780 325,757 0 325,757 39.2%
1050 Income Rent 0 500 1,300 -800 38.5 %
1100 Income Advertising 0 0 3,000 -3,000 0.0 %
1305 Income Hire Pro-Shop & Chg Rms 4,187 20,834 19,000 1,834 109.7 %
1306 Income Golf Club Room Hires 1,633 3,122 45,000 -41,878 6.9 %
1307 Income Bar Sales 14,655 78,258 200,000 -121,742 38.1 %
1308 Income Food Sales 16,690 67,869 170,000 -102,131 39.9%
1310 Income - Society Food 4,196 17,125 35,000 -17,875 48.9%
1312 Function Food Sales 4,118 20,338 0] 20,338 0.0%
1313 Function Bar Sales 431 1,790 0] 1,790 0.0%
1314 Income - Society Drink 0 1,683 0 1,683 0.0%
Golf Club House - Income 44,788 211,520 473,300  -261,780 447 %
Net Expenditure over Income -2,151 -1,496 62,480 63,976
Golf Course :- Expenditure 70,067 468,462 841,986 373,524 0 373,524 556 %
Income 70,303 474,854 844,299  .369,445 56.2 %
Net Expenditure over Income -235 -6,392 -2,313 4,079

Continued on Page No 13 g
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17:41 Detailed Income & Expenditure by Budget Heading 31/08/2016 Page No 13
Month No: 5 Committee Report
Actual Actual Year Current Variance  Committed Funds % of

Current Mth To Date Annual Bud Annual Total

Expenditure  Available Budget

Precept
801 Precept
1176 Precept 0 306,277 0 306,277 0.0%
1177 Council Tax Support Grant 0 14,923 0 14,923 0.0%
Precept :- Income 0 321,199 0 321,199
Net Expenditure over Income 1] -321,199 0 321,199
Precept :- Expenditure 0 0 0 0 0 ¢ 00%
income 1] 321,199 0 321,199 0.0%
Net Expenditure over Income 0 -321,199 0 321,199
e
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APPENDIX 8

Finance & General Purposes Committee
Variances Reported - 6th October 2016

" "Previously Reported i il Reported 06/10/2016.
Adt_ﬁitiist'ration-._. =] §E o = = =
4003 |5ub Contracted The overspend in this budget refates to the
Staff temporary cover of the Facilities Project Manager

prior to the new post holder being appointed. This
should have been coded to 4155 (Professional Fees)
50 a journal will be made to the correct coding.

4004 |Staff Welfare Costs |These costs relate to Perk Box for staff, The budget
for this is included within Salaries & Wages,
however It has been advised by the Internal Auditor
that a separate code should be used to assist in
separating this out for the Annual Return.

4113|Software Support [ This is showing a higher % than the average due to
annual fees for webhosting, server warranty and the
additional cost to the payroll system to ensure that
the auto-enrolment for pensions package is
] installed.

4115/ Insurance The significant overspend will reduce once the
Jjournals to relavant cost codes have been made.

4157|Audit Fees The minus figur'eurelates to an accrual from 2015/16
for the external auditor.

4190|Election Costs The minus figure refates to an accrual from 2015/16
for the general elections.

1053|Income Grants This grant income relates to £8,922 for the
Neighbourhood Plan and £1,500 for the Apprentice
Greenkeeper. The amount for the Apprentice
Greenkeeper will be journalled to the golf course
centre of 101.

.. 205|Premises Church |

L istreet B Rt S e
4059 |Church Street The Town Clerk is currently in negotiations with
Service Charges Sussex Police regarding back payment of service

charge. Itis likely that once this back payment has
been agreed, the additional cost will be spread over
the next three years.

206|Hurdis House =700 : S IR R
4155|Professional Fees The budget has been exceeded due to legal and
forensic accountant fees relating to a previous
tenant,

~210|Civic Experises - : : SO e B e S
4115(Insurance The overspend refates in this budget relates to the
insurance for the Civic Regalia. This was originally
budgeted with the admin cost centre but has been
moved to show in the civic code.

o
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Seaford Town Council

Report 63/16
Agenda Item No: 5
Committee: Finance & General Purposes
Date: 6™ October 2016
Title: 2017-18 Budget Framework and Timetable
By: Lucy Clark, Support Services Manager
Purpose of Report: To advise the Committee of the proposed Budget Framework

and Timetable for 2017-18

Recommendations
You are recommended:

1. To approve the Budget Framework and Timetable.

1. Information

1.1 Financial Regulations states that the RFO is responsible for the development of the
Budget Framework and Timetable each year, which will set out the proposed
strategy and timescale for the setting of the annual Revenue and Capital Budget.
The Budget Framework and Timetable will be approved each year by F&GP
Committee.

1.2 In the autumn, each Committee shall formulate proposals for their own area of
responsibility in respect of revenue.

1.3 The preparation of the budget for 2017-18 will commence in due course now that
September transactions are being finalised. The transactions for the six months to
September will be used as a base for the projected outtuwrn for 2016-17 and initial
budget for 2017-18.

1.4 At the end of the financial year when the Council’s end of year position is known,
the Council will have an opportunity to allocate any surplus funds if there are any,
to projects on the Capital Wish List.

1.5  The proposed timetable is:

10 Nov 16 Councillor Training Budget training
17Nov 16  Community Services Committee Budget approval
29Nov 16  Golf Course Committee Budget approval
8 Dec 16 F&GP Committee Budget approval
26 Jan 17 Full Council Final approval & Precept set
A LOCAL COUNCIL A

5 AWARD SCHEME
i FOUNDATION

o




2. Financial Appraisal
There are no immediate financial implications resulting from this report.

3. Contact Officer

The Contact Officer for this report is Lucy Clark, Supportgervices Manager.

Support Services Manager ~ '

Town Clerk

s
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Seaford Town Council

Report 66/16
Agenda Item No: 6
Committee: Finance & General Purposes
Date: 6™ October 2016
Title: Annual Return 2015/2016 Update
By: Lucy Clark, Support Services Manager
Purpose of Report: To update the Committee on the status of the Annual Return
for 2015-16
Recommendations

You are recommended:

1. To note the report.

1. Information

1.1

1.2

1.3

1.4

1.5

Following the approval by full Council on 16™ June 2016, the 2015-16 Annual
Return was submitted to the External Auditor; PKF Littlejohn LLP.

On 28™ September 2016, the Annual Return was returned by PKF Littlejohn LLP
confirming their review was complete and that the Annual Return had been had a
clean report and was certified. A copy is attached in Appendix A for reference.

The Accounts and Audit Regulations 2015 (SI 2015/234) state that a ‘Notice of
Conclusion of Audit® detailing the rights of inspection must be published by 30"
September 2016 along with sections 1, 2 and 3 of the Annual Return.

In accordance with the above, the notice has been published on the Council’s
website and notice board. Copies have also been made available for purchase by
any person for a sum of fifty pence.

The published annual return must remain available for public access for a period of
no less than five years,

2. Financial Appraisal

There are no financial implications as a result of this report.




. Contact Officer

The Contact Officer for this report is Lucy Clark, Support Services Manager

Support Services Manager %\A i
-

Town Clerk
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Appéndix

‘Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority'™™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board. ’

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 hefore Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016. :

Completing your annuwal return

Guidance notes, including a completlon checklist, are prov;ded on page 6 and at relevant points in
the annual return:

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explaration
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date. N »

Your external auditor will ask for any additional decuments needed for their work. Unless
requested, do not send any original financial records to the external auditor. :

- Once the external auditor has completed their work, certified annual returns will be feturnPed o the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance oncompleting this annual return is avaitable in the Practitioners' Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer to schedule 2 fo Local Audit and Accountability Act 2014

Page 1 of 6
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Section 1 — Annual governance staternent 2015/16

We acknowledge as the members of:

Enter name of
smalter authority here:

SEAFOKRD TOoN COUNCIL,

our responsibility for ensuring that there is a sound system of internal contro!, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 20186, that:

1. We have put In place a{angements for effective
financial management during the year, and for the
preparation of the accounfing statements.

prepared its accounting statements in
accordance with the Accounts and
Audit Regulations.

2. We maintained an adequate system of Internal control,
including measures designed to prevent and detect
fraud and cornupiion and reviewed lts effectiveness.

made proper arrangementis and accepted ]
responsibility for safeguarding the public money
and rasources in its charge.

.13, We took all reasonable steps to assure oursélves that
there are no matters of actual or potential non-compliance
with [aws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority fo conduct Its business or on.

its finances.

has only done what it has the legal power to do
and has complied with proper practices
in doing so.

4. We provided proper opportunity during the year for the
" exercise of electors’ rights in accordance with the
requiremesnts of the Accounts and Audit Regutations.

during the year gave alt persons interested the,
opportunity to ip'srject and ask guestions about
this authorify’s accounts,

5. Woe catried out an assessment of the risks facing this
smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insurance cover where required.

and has dealt with them properly.

considerad the financiat and other risks it faces

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, indapendent .
of the financlal controls and procedures, to give
an objective view on whether internal controls -~
meet the needs of this smaller autharity.

7. We took appropriate action on all matters raised in
reports from Internal and external audit.

responded fo matters brought fo its attention by
Internal and external audit.

8. Woe consldered whether any litigation, liabilities or
commitments, events or transactions, oceurring either
during or after the year-end, have a financial impact on this
smaller authority and, where appropriate have included
themn In the accounting statements,

9. (For local counclls onfy) Trust funds including charitable,
In our capacity as the sole managing trustee we
" discharged our accountability responsibilities for the
fund(s)assets, including financtal reporting and, if
required, Independent examination or audit,

A AN NG I N N O R RN

disclosed everything it should have about

its business activily during the year

Including events taking place after the year-end
i relevant,

1 has met all of its responsibilities where it is a

sole managing trustee of a local trust or frusts,

This annual gox}ernance statement is approved by this
smaller authority and recorded as minufe reference:

] C32.2

‘dated | Q;/g_/]c

Signed by:
Chair
dated
Signed by:
Clerk
dated

e

I 2'-\‘\\.‘@5’!(\ |

*Note: Pladse provide explanations to the external auditor on a separate sheet for each 'No' response. Jescribe how this smaller

authorityﬂli[l address the weaknesses dentified.

- Page 2 of 6
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section 2 — Accounting statements 2015/16 for

Enter name of
smailer authority here:

SEAFCoED TowN CounNCiL

Balances brought . . Total balances and reserves at the beginning of the year as recorded
forward 50)» 13 c-" qur 2 Olf In the financial records. Value must agree fo Box 7 of previous year.

2, (+}PreceptorRates | .. . Total amount of precept or {for IDBs) rates and levies received
and Levies 5 Mf’. Iq4~ 52 l 3‘ q‘ or recelvable in the year. Exclude any grants racelved.

3. () Total ) . Tetal income or receipts &s recorded in the cashbook less the
other receipts !6 Sz,oq O Ir 33 ? ¢ g 3(0 precept or ralesflevies recelved (fing 2). Include any grants recelved. |

4, {-) Staff costs Total expenditure or payments mads to and on behalf of all

P
- employees. Include salaries and wages, PAYE and Ni (employess
] ‘59&’ ! (9"{‘:'[ Lﬁ?r 80(5‘ and employers), pension contribufions and empioyment expenses.

5., {-)Loan Total expenditure or payments of capital and interest made during
;l;t[;aarifnbg:;zltal 8 2' t}S q { 3' ' 5:} q‘ the year on the smafter authority's borrowings (iF any).

6. {}Allother T Total expenditure or payments as recorded in the cashbook less staff
payments ’rq(qu :lq 3 irz(ﬂlln 1542 cosls (fine 4) and loan interest/capital repayments (line 5),

7. (=) Balances carrled Total balances and reserves at the end of the year. Must equal
forward | 28‘] i 20‘ Z—?LL; qu (1+2+43) - (445+86)

8. Total value of cash . The sum of all current and deposit bank accounts, cash holdings and
and short ferm ' - short term investments held as at 317 March — To agree with bank
investments 5(98 téq-o 6‘35 ”l'o reconciliation.

9. Total fixed assets The original Asset and Investment Register value of all fixed assets,
plus long term plus other long ferm assets owned by tha smaller authority as at
Investments 'Q’gg ,38’:’ 'Oi 3”,203 31 March :
and assets

10. Total ¢ The outstanding capital balance as at 31 March of all loans from third
borrowings ‘!(Ogii 2—38 {':lqg! (02(" parties (including PWLBY).

11. (For Local Councils The Councii acts as sole trustee for and is responsible for managing
Only) Disclosure Trust funds or assets.
note re Trust funds / N.B. The figures in the accounting statements
{Including charitable) above do notinclude any Trust transactions.

‘1 ceriify that for the.year ended 31 March 2018 the

accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and
expenditure, or properly present receipts and payments, as

the case may be.

| confirm that these accounting statements were approved
by this smaller authority on this date;

r 2 [C]TE

and recorded as minute reference:

ol - .
| B3R/ 05,/76
Signed by Responsible Finaseial Officer Signed by Chair of the meetmg approving ‘these accountmg
IR statements
f pate [ Z\ /b | il ]
. 5
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Section 3 — External auditor cerfificate and report
2015/16 Cerlificate '

' A o 1 ;"»,.i!

Frees

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March

2016 in respect of:

Enter name of SEHFOE;D TOLN CounNCAL-

. smaller authotity here:

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management ié adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which: '

o summarises the accounting records for the year ended 31 March 2016; and

o confirms and provides assurance on those matters that are relevant to our duties and -~ -
responsibilities as external auditors. ‘

" Qur responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
* Our work does-not constitute an audit carried out in accordance with International Standards on
Auditing (UK & treland) and does not provide the same level of assurance that such an audit

would do.

- Extérnal auditor report . (RC‘ES@ @%X)

(Excepﬁeﬁtheﬁa_ﬁer&%ﬁeﬁe%eimi on the basis of our review of the annual return, in our opirion the information in the annual
return Is in accordénce with proper practices and no matters have come to.our attention giving cause for concern that rafevant
legislation and regulatory requirements have not been met. (*delete as appropriate). :

{continue on a separate sheet if required)

3

Other matiers rot affecting our opinion which we draw to the aitention of the smaiter authority:

(continue on a separaté sheet if requirad)

. . m N |
External auditor signature r qb%m({’i{)\u\ UJ.J

Extomal audtor name [ PKE Littlejohn LLP _Jpate [ Qe eindss Lol

Note: The NAO issted guidance applicable to externaj auditors' work on 2015/16 accounts in Auditor Guidance Note AGN/02. The
AGN is available from tha NAO website {(www.nao.crg.uk)
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Annual internal audit repori 2015/16 1o

Enter name of ScAafoeD ol CounNeL

smalter authority here:
This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assassment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverag'e. On the basis of the findings in the areas examined, the internal audit conclus\io—ns are
summarised in this table. Set out below are the objectives of internal control and alongside are the

- internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A. Appropriate actountinig records have heen kept properly throughout the year. v
-B. This smaller authority imet its financlal regulations, payments were supported by invoices, all ’ Ve
expenditure was approved and VAT was appropriately accounted for.
C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the e
adequacy of arrangements to manage these..
D. The precepi or rates requirementlresulted from an adequate budgetary process; progress v
agalnst the budget was regularly monitored; and reserves were appropriate.
"E. Expected income was fully recsived, based on correct.prices, properly recorded and promptly. 1/
banked; and VAT was appropriately accounted for.
F. Petly cash payments ware properly supperted by receipts, al petty cash expenditure was s
approved and VAT appropriately accounted for.
G. Salarles to employees and allowances to members were paid in accordance with this smaller S
authority's approvals, and PAYE and NI requirements were properly applied.
H. Asset and investments registers were complete and accurate and properly maintained. v
|.  Periodic and year-end bank account reconciliations were properly carried out, e
J.. Accounting statements prepared during the yéarwere prepared on the correct accounting basis
(receipts and payments or incoms and expenditure), agreed to the cash book, supported by an \//
adequate audit trail from underlying records and whete appropriate debtors and creditors were
properly recorded. :
K. (For local councils.only} .
Trust funds (including charitable) — The council met its responsibilities as a trustee.
. L
. For any other risk areas idenfified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheels if needed)

Name of person who carried out the internal audit r/ﬁ,gwlz\’ Ssiiceady)  fa fefemy / s eil i
_ : S

Signature of person who carried out the internal audit L ,[/ A ﬁ,(éx,f?«.’_ i Date f /S’/m J‘;/ch 7 |

*If the response is 'no’ please state the implications and actlon being taken to address any weakness in control identified

(add separate shsets if needed).
**Note: If the response is 'not covered’ please state when the most recent internal audit work was done in this area and when It is

next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if nseded).
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Guidance noi:es on Complei:iﬁg' the 2015/16 annual return

1.

All sections .| Althighlighted boxes have been completed?

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide® which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problern you encounter. ’

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual retums
containing unapproved or unexplained amendments will be returned and.may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

Use the checkiist provided below. Use a second pair of eyes, perhaps a Counillor or Board Member,
to review the annual return for completeness before sending it to the external auditor.

Do not send the external auditor any information not spegifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair. : B ' '
Make sure that the copy of the bank reconciliation which you send to vour external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting récords’instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a oharge. From 2016 onwards, you must inform the auditor of the date sat for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the external auditor.

ompleliDn:gnan 0% e Ba:V0 ay:noLnaveirmabroduireme : [one

All additional information requested, including the dates set for the period for the exercise of /
- public rights, has been provided for the external auditor?

Section 1 For any statement to which the response is o', an explanation is provided? N /,Aa

Section 2 . Smaller authority approval of the accounting statements is confirmed by the signature of the Cﬁair

of the approval meeting?
An explanation of significant variations from last year to this year is provided? v

An explanation of any difference betwsen Box 7 and Box 8 is provided?

Sections 1 and 2 Trust funds — all disclosures made if 2 Council is a sole managing trustee? NB: De not send trust

accounting statements unless requested.

Internal Audit report All highlighted boxes completed by internal audit and explanations provided?

N4
Bank reconciliatton &s at 31 March 2016 agreed to Box 87 : . ' \_,/
N
A
v

*Note: Practitioners’ Guides are available from your focal NALC, SLGC or ADA representatives or from www.nalc.gov.uk or
www.slcc.co.uk or www.ada.org.uk.
N
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