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Local ounclls n Engla.nd
ai'~

Local councils in Engiand(Parish Meetings, Parish and Town Councils} with an annual
turnover of £1 miUfonor less rnustcornpiete an annual' return sUmmarising their
annual.activities at the end of each financial y~ar~

The annual return on the fonowing pages is made up oUOllr sec~jdn:3:

Se,c!::j()ns '1 and 2 Citeto be completed by the person nominated by the council.

::'6i·~nC)l1:3 will be' completed by the .external auditor.

~e;CtHJn4,is to be completed by the council'sinterna! audit provider.

The council must ensure this annual return is approved no .Iater than 30 June 2009.•

Please complete all sections highlighted in green. Do not leave My green box blank,
Incomplete or incorrect returns mCiYrequire additional external audit work and incur
additional costs.

Please send the annual return, together with any additionalinformaiion reqoested, to your
apPOinted eXternal augitor.

If requir~, youraudltor will Identify and ask Tor any documents needed for audIt Unless
requested, please do not. send any onginalfinancial records to the externa! auditor;

Audited and certified annual returns will be returned tome counCil for publicatronor public
display.of sections' 1,2 and 3;

Guidance notes, including a completion checklist, ate provided on page (3 and at relevant
points in .the annual return.

It should not be necessary for councils to contact the external aLjditor or the Audit Commission
directly for guidance.

More guidance on cornpletingthis 8nnLjatretum is availableln the Practitioners' Guidance for
IOGalcouncils that can be down loaded from www.narc.gov.ukor from.~,slcc.co.uk
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Section 1 - Statement 91 accounts for
·S~~·T~~r'~.~

InCOl'flJletlng theooxes below ~ explain ctrf SJgnfficant varianGeson a separate sheet' and Send
this to 1he external auditpr together With a copj of yotI" bank reconaTratiOn as at 31 March 2009.

,aQS:~"36 .•22z '5~2 . TOtal balances and ~~ afthe~ of the year as
, . I '; J.' • ,recorctedinthefiMrlcialrec::oros.\laloomtJStagreetbBox7of

i2~·~==~g:~·-F~~J~~~::-_=~:::~..~~~~.,.
~! 3 {+) Total other t'1' ~,b ~ r~ct~ ,:l£-.fir;Total receipts Of income as reqorded~ the cashbooldess

: receipts 1 .. . i .. .. :the precept fndodes support. discretionary and revenuegrants.
i----·-··~-----·.i ;;. ._.---·-;;.~L.-~¥-..:...L~~_..!-. ---~....<-- -------- ..-.---.,--?--~---.--. "_._-,--- --~~-.-----~. --_. __..-
: 4 H Staff costs ;2...2.~..4b~·l2.?-I:'hilq, J Total ~e or payments made to and on behalf of am
· ; .,...! . ..:: employees. Include saranesand wages, PAYE and NI (employees

, j land erriPIoYers), pension cootr1btitiOns and ernp!oyment ~ •

. 5 (:) Loan '--:;-'Lq.S3;g·!z.g.,~·, hOtarexpenditu-;-or~ of'Caii<i-aoo·~~made·~·.:
, ~capitai I ,I '. L·' .1 the year on borrowings {lfany}.

~~~ j ~. .
· '~.1".'-'W 1;. . "', ;

\6 (~Totalother-" - ~4-1~~<j3 i$~~'".2~h~iar~rture or paymentsai r~ in ~~-Iess -1
h-~ ~~~~.~~.·~~'"t~:=:k~~7:-Z=-~·~~----·i·
· carried fOlWafd ~ • . t . '; Must equaJ(1+2+3)- (4+5+6)

. "~~"",,,'->- <. --' --.---------.- ••• :.-.--.-.-- •••• ---~-~--- •••-¥-.-.--.-- ..~

( .certify 1hat the statement of ~ ...~.
in this annual· return p-esents fairly the ffnartdaJ
position of 1heoouncilfmeeting am ~. incorna
and expenditure. .cx.popedy' presents receipts .
and payments. 6$ the case may be.b' 1heyear
errled 31 Mc¥dl 2009_

I
!I ~nn that ·these .account:s. ~~ approved by
. the COUnciL/meeting and recorded as minute

ILe::~~-~T;~~~--·~~:··~~~·~=J
~ i ~lQb) 2QQS . '

I SignedbyOlalr of·meetirig approving tnlS
,'statement of accounts! .' ..... '. ' ..

I Date· ,~~2.$-.~Q.~~ .
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Section 2 - Ann~algQ.yernance statement
We acknolNleelge as the members of 'Se?ArQf'?..J:) To.,ASf',f cau~U'G
our responsibility for •ensuring. that there is a .sound system of internal control, including the
preparation of the statement of accounts. We confirm, to the best Of our knowledge and beflef, with
r~ to the statement of accounts for' the year ended 31 March 2009. that

, .

1 we have approved the statslTl8flt oraccooots Which has
been prepared in accordance with fue ~irernents of the 'f$
Accooi1~s and ALldit Reg!Jlatlo@ and prqper practices. \ •...•

2 we havemaintaineq Eln al'l!3Qoote sY$tem of internal controt.
including measures ~,g~to prevent and detect fraud. ,,~
and cOl1'Uption and reviewedits !&ffOOtiveness. ,

3 ~ have taken qll reasO~st~s'io ~re ourselves' fuat'
there are no matters of actt.Irilor potential non-compliance
with laws. regulatioosand codes ,of practice wnlch could ~
have a signifibarit flr'lancial efteCl:cti the ability of thecourol tC&
to cOnduct its business or onitsmances.

4 we have prOVid~,rpro~r oPPdrttJrtitY'd~ng'thiyear for
the exercise ofeiectors' rights in accordance with the \..J f:.~ .
requirements of the Accourits<JfldAudit R€gl.d;ltions. ,

5 we have ~ ooti:in"~~t"bf1ne~k;'ficing ~
counCil and taken appropriate steps to manage those
risks, Including the introduction of internal cootroJsand/or .'-t'~
~xtemtllinsuffinOO Q()X~ Where reqyired·

__ ~ .• ~,~~ _ _ __ _'A'r-.,<,_,_. __ , " >m'" ~'.'.-:- ,----,

6 we have rnalntalr:leO throughOut the year~ adequate anq
effective system Qf internil\lat;ditof tlw counc!l'$· accounting
reQQn:ls~contro! tW$tEm'lS~dtanied out a review Of!ts\...I'.iC.•··C..•.....
effectiveness. ~

prepared itsstat€ffi8nt of accounts in the
wayprescnbedby law.

made proper arrangements and accepted
responsibifity for safeguarding the public
money and 1'esoJJrcesin its charge.

has oniy dQoathings tnat it has the legal
power to do and has conformed to codes
ofpfactice and Standards in the way it has
dbne so.

cjumg tne Yffi>f has given all persons
Interested theopportunfty to inspect and
askquestlonsabout thecounci!'s accounts.

~ .. ',_ ~_. ~··C'·~~·~·· .,._._.~_~ ~ ,_~_

considered thefinanclal and ,other risks It
faces and hasdealt with them properly.

arr,3I'm!ed fora competent person,
" i~ent oftheliriarlcia! cOntrols and
proceOure$,tO ~lv€l'an objectlVeWsw on

, whe~r the!iEl ~t fu!&ne€XiSQf the council
, and reviewed the irnp;:illt Qfthis wOO<,

••. , .<.AU_

7 we have taken appropriate acfronon all matters ralOOd in
reports from internal aridextemal aUdit.

.__ _~ ~_,. >'.,_. ~ ~~ ,"A',''''-O_<''''' ~.

8 we have considered Whether any iitigation.liabitmes or
commttrnents; events ortiansactions, occurring either
during or efter theyear'end, have a fin<¥'cial impact 0(\ the
council and, Where appropriate have inc!~thEifn in the
statementof aeceents.

9 lrustfu~ds fmci~dih9tharif~~l-!hO~r~atY'~ hasmet.aJfof its ~ihilitiesWhere it is

so..•la man....'.ag... lng..tru..'.sten. w.a. haVe.d.iSC.'..•..har.gedOU.•r ...•'.r.espo.nsibllity I..'. ....'.' ...asO!e managing trtistoo ofa .local trust or
in relation to the acooontability forthe fvnd(s)/assets. . tJ A ..trusts~
includingfinanciaJ ~portin~ and, .if required. 'ln~pendent
examination or audit.

~_""A_,,,·· ~.',,"_O"A' __ '·"·'V··' ,_,

responded to matters brought to'ies attentlbn bY internal and extemal·aooit.
..v .,~~"" ,_...,~.'. .__ .. __
disclosed everything it shou!d have about

\et its business activity during the year
.1. E$...inclUding eventstaklhgplace after the year·

end if relevant .

This annual gov~.·.statement i$•.apprOl!€d bytl1e council/meeting andrecoroedas.mif1lJte reference

. .,' ~·.·..~,~~6~~~.....~_",~~..,·· dated .::~~.l~b~~
Signed .on behaJf·Of:~.~~:~.. j~~~~m'
sgnoo ••by:

Sigled by:

aw
Clerk Date
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Section 3- External auditor's certificate and opinion
Oertltloate
We certify that we have compfeteq th~audit of the annual return for the year ended 31 MarCh 2009 of

SfflFOf2iJ J()(>.J"-l (ffiUrJ{J,L COUNCIUMEETING I

Respective responsibilities of the council and the auditor
The COtindl is iesponsiblefor the prE!para,tionof the accounts in accordance with the requirements of
the Accounts and Audit Regulations and for the preparation of an annual return whiCh:

03 summarises the council's accounting records for the year ended 31 March 2009; and

• confirms and provides assurance on those matters that are important to our audit responsibilities.
OUr responsibility is to conduct an audit in accordance with guidance issued' by the Audit Commissibn
and, on the basis of our review of the annual return and supporting information, to report whether any

-r>. matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met

External auditor's report

A) Section2, Box 6: In accordance with the requirements of Regulation 6 of the Accounts andAudit
Regulations 2003 (as arnendedjthe-Councu must review the effectiveness of its system of internal audit
each year, as part of the wider annual review of the system of internal control - refer to the NALCfSLCC
Practitioners Guide.

Other matters notaffecting ouroplntcn which we draiN to the attention of the cO\.JOcillmeetil1g:

\) The Council should formaUy review and approve the risk assessment annuaHy;
6) Please provide an expiangtion ot an signIficantvariances in income and expenditure in Section 1 of the
Annual Retum in future years - refer to guidance notes (Box 5).
C)lfi future years, please ensure thatali documentation requested for the audit is submitted along with the
Annual Return - bank statement for £300,OOOlreasury deposit account has not been provided.

Ext~malauditor'9si.9nature:

Ext~rnal. audit~r!s.name: I Mazars LlP, Southampton, 8015 2BE I Date:
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Section 4 - Annual internal audit report to
6~o~ ·To-JN Co:,)t>-JCtL-

The council's internal audit. acting indes:>endentfyand on the basis of an assessment of risk, carried
out a seI.ective assessment of compliance with relevant procedures and· controls expected ·to b'e 'jn
operation during the financial year ertded31 March 2009.

Internal audit has been carried .out in .accordahce with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal: audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, opposite, are the internal. audit
conclusions on whether. in all significant respects, the following control objectives were being
achieved throughout the financial y~ to a standa.rdad$quate to meet the needs of the council.

A ~~n~e ~~~ ~f.<:~b~~t.r::a~~.be:n ~. ~~:~~ugflout.~~~:,, __ ..".' ., .._..y~._ .
B The councirs finanCial regulations have been met, payments were supported by invoices. 1

expenditure was approved and VAT was appropriately accounted for._~ .. _••._..•__ __'ffi2..
~G .The'coonGn assesse<;rthe'sig~ffi~t'6Sk;'to'';:diie;;\n9ft$'obj~tives;;d'r~viewed the

~~~~~f.~e~~~~t?~~g=~~: __ _ : _.. '1€£._ _
· D The annual precept requirement re5Ldte<:!from an adequate budgetary process; progress

againstthe budget was regularly monitored; and reserves wereappropnate. : YG':;
_._, ~_ ~ ._ ~ _"',., ••.•.• ~ ",,", ._ •••·v~ ~ __ ,._.__ ~._A"-. __ ~__., •.. w'_ .- ~ '~'~' _-:-. ~ __.~~~, ..., _"AO' • -.. ,----.- ._-,..' ~-<--~ . ¥_._~ _

· E Expected income was fully re<;eived. qaseq cncorect prices. property recorded and
prOmptly banked; and VAT Wa<5appropriately accoonted.fQL

; F' P;ttY ;;ashpaymeots-W~·properlTs~pportedby·~eipts..expen(iit"U~ewasapproved·· ."...'-' .... -...... ...•
and VATapproprialely·accounted for. '1kS.•, , ,..... .. _ ..•..__ ..- --_ .._ .. _ .._._.. - _._.__ ....••.........• _.-_ •...........••... " __ ._•...•..- __ .._ .•...._ .

G Salaries to employeeS and .allowances to members were paid in accordance with council
· approvals, and PAYE ahdNI requirements were property applied.

~H''~-;;(j 'ifWest~iS ;;g1Sters-woo;'comple~ean~~~rate~d·cpropi;riY·m3irttained,
·I periOdicand~"endt;mk 'accpoot recoociliiati9r;s wereP;operty'-q8iiiedOOt',"'" - ..~

~., _,~,_ , .M. __ ~,,~.,.~~~_.;_~:_. __&, •.•• '". &._& •. & "h_ & 0 .~& •••. __ ••.•• ,,&...... _ •• & •••• & •• _,_._. , __ ", __ •• _._._

J Year-'endaCCQunts were prepared on the <;;OITectaccountrng basis. (r~ipt$anO
paymentsrm<;XJme and expenditure), agrwdwith cash Q()Qk, were supported by an
adequate audit tra.t1from underlyjng reQOtds; and, where apprOpriatedgbto(S and
creditom were ~rIY reooeoed.

,•....._. " •._ •.• _, ...•..••... _._ c.c _ ..••. _._ •..•..•••.....•••....•.........•...••..•••.•.••.•••• _ .••••.••••. _ ...•..••... "-••••.•.• _ •.•........•.......•.•..........• _ ••._ .._ •.•.••. _ .••._ •.•.•.•.• _

K Trust funds (j'ncrudingcharitabJe) Thecouncil has O1et its responsil;lilitiesa$ a trustee.

For any other risk areas identifiedby the CQUflcilqist any dther riskareas
below or onseperate sheets if nec-cled}adeqyatecontrots exi$ted:

Narneof person who.canied out the internal audit ~-...__....__ .!21!.!~._~g~_~ __..•.............•.

Signature of perSon who carried 'out1he intemal;CIIJO~'r:;:1I!4~;';;~~'£Jate ·'~·~.~~J.i..cl.

..
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Guidance notes on completing the 2009 annual return

Please make sure that your annual return is complete (i.e. noempty green boxes), and is property
signed and dated. Avoid making any amendments to the completed return. But,' if this is
unavoidable, make sure the amendments. are approved by the council, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved and/or
unexplained amendments wilt be returned unaudfted€li1d may incur additional'Cosfs.

2 Use the checklist provided below, Use a second pair of eyes, perhapsa member or the Chair,
to review yourannualreturn for completeness, before sending it off to tneauditor,

3 Please do not send the auditor any information that you are not specifically asked for. Doing so is
not helpful.

4 Make sure that the copy of the bank reconCiliation which you send to your auditor With the annual
retum covers all yOUr bank accoems. If your council holds any short -term investments, please note
their value on the bank r'BCOflciliation. The auditor should be able to agree your bank' reConCiliation to
Box 8 on the statement of Accounts ..You must pl'Pvide an explanation for any difference between
Box 7 and Box 8. More help on bank reconciliations is available in the Practitioners' Guide*,

5 Please explain fully sighi!icant vartances in the statement of accounts. Do not just send in a copy of
your detailed finanCial statements instead of thls, explanation. The auditor wants to know that you
understand the reasons for the change. Please include.a complete analysis to support your
explanation. There are a number of examples provided il1 the Practitioners'Guide* to assist you.

6 I(the auditor has to review unsolicited information, or receives an incomplete bank reconcsiation, or you
db not fully explain vartances, 'this may incur aqditional costs. for which the auditor will make a charge.

7 Please make sure that your statement otaccounts adds up!Also please ensure that the balance
carried forward from the previous year (BOX 7 ot2008) equa!sthe balance brought fprward in the
current year (Box 1 of 2009).

8 Do not complete sectionS, This section is reserved for the external auditor who will complete it at
the concluslonot their audit.

9 Use the Practitioners' Guide·' for guidance. This publiCation is regularly updated and contains everything
you should need topreparesuGCesSful1y for YO!;Jrfinanciat year-end andlhesubsequentaudit. Both
NALC andSl, cc have helpliriesopen shOUld you wish to talk thrOUGh any problem you may encounter.

All green boxes have been completed?

All irifoimation' requested by the eXtemal auditor has been sent with this annual
return? Please refer to your notice ·ofaudit. .

. -
Council approval confirmed by signature of Chair Of meeting approving accounts?

, , .
An explanation of significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2009 agreed to Box 81
~ " • ~ , • ~ A _

AA explanation of any difference between Box. 7 and Box 8 is provided?

~. n1 '.. "d 2 ,.Tru~t'fu!lds'-,ari :disclosures made if.counciI is'a sole ~mooaging trustee? .
o s an flAB;' Do not send trust accounts unless requested. . ,

- , ,,~ .
Section 2 For any statement to whic'htherespon~is 'no'. an exptanation is provided?

Section 4 .All green boxes cornpl~ted by internal audit and explanations provided?

An sections
·\{CS
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Section'1

• "'Note:Govemanet! ami AcCOJ/l1talJifjtyfbrLocal CiJtJnci/s in Eng1ancl-A Practitioners'Guide. 2008edition,f;; available fiom .YCXJr
!oo:ll" NALC' and ace· repreSentpfMlS ·cxfromWWiv,nalc.gov;!t{ f(~.slcc.Co.ul<
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