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Lﬁms C mm%s in Engiamd

Local councils in England (Parish Meetings, Parish and Town Councils) with an annual
turnover of £1 million or less must complete an annual return summarising their
annual activities at the end of each financial year.

The annual return on the following pages is made up of four sections:

£

sctions 1 and 2 are to be completed by the person nominated by the council.

(‘f‘i‘

zotion 3 will be completed by the external auditor.

~ Ssction 4-is 1o be completed by the council’s internal audit provider.
The council must ensure this annual return is approved no later than 30 June 2009.

Please complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or incorrect returng may require additional external audit work and incur
additional costs.

Please send the annual return, together with any additional information requested, o your
appointed external auditor.

If required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the council for publication or public
display of sections 1,2 and 3.

Guidance notes, including a completion checklist, are proviced on page 8 and at relevant
points in the annual return.

It should not be necessary for councils to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual retumn is available in the Practitioners” Guidance for
local councils that can be downloaded from www.nalc.gov.uk or from www.slce.co.uk
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Section 1 - Sta‘tement of accounts for

“TeaAd n) C’CLNC.;LM

3nWeW%Mmﬁdowﬁmw@mmyagn@mtvmmaWsmmm
this to the external auditor together with a copy of your bank reconciliation as at 31 March 2008.

Balances

9.03’ T332 22.2 332, Total balances and reserves at the beginning of the year as

hswgmmam recorded in the financial records. Value must agree to Box 7 of

2 TG Annwal 2“‘)8 !%ﬁ 31‘1 ‘T&O Totaiamomtofpreceptremadnmeyw

'3 (+) Total other 'm; RSl h_%’ u:m, Tourmmsmmasmdednmmmm

. receipts i ﬁwepreoegt includes support, discretionary and revenue grants.

14 {) Staff costs ;z_zgt%g' 22.! Lp.lﬁg ‘Tof:aiaxpend&reorpaymerﬁsmzoandmbdmofat "“

: C | employees. Include salaries and wages, PAYE and NI (employees

: e _ ;andmbyers).permmﬁﬁmarﬂmmnmmtses

5 {} Loan gﬁ,ggﬁ" 23,5711 Towemmrampaytmwm&aiandmmmdwm

i inferestcapitd . . Gt ﬂgmeyewmbmmngs{ifm g

_—W vvvvvv B sl 30 g g

‘6 (Totalother TW,AASB SZR2N20 Totatexpamreorpawne:ﬁsasmrdedmmcasrbook!ass :

7 (HBaances 222332 2¢7,F4b Totalbabrmmdresew&ea{meendofmeyw i

:  carred forward . : G s Must equal {14243} — {4+5+6} :

& Total cash and gigg,,‘aoqf 22, ii;,-_‘v‘l_ *The sum of all curent and deposit bank accournts, cash holdings |
short tem 4 g .+ - vand short term investments held as at 31 March - fo agree with
nvestments i : - b@kreooma&a&m

9 Total fixed assets Li,,upa,ygg‘ L;?;&oo,@%:r The recorded book value at 31 March of all fixed assets owned by |

;o andlongterm the council and any other jong term assets e.g. loans to third

| pusets ’p@u%manyimgtermnv%&ms

10 Total Dorowings 307, Rk Q?H TN

mwtstandmg Capital balance as al 31 March of all loans from

111 Trust funds

{including
charitable)
disclosure note

Sl

I

H

Tmmactsassdetwteeiorm:srespmﬁxefor ;
‘managing trust funds or assets. (Readers should note that the i

i

| ceriify that the statement of accounts contained
in this annual return presents fairly the financial
position of the counciVmeeting and its income
and expenditure, or properly presents receipts
and payments, as the case may be, for the year

ended 31 March 2000.

Signed by R&spomibie ﬁnancia! Ofﬁcer
' o v > ,ﬁ i

I confirn that these accounts were approved by
the council/meeting and recorded as minute
saloronco.

251,

e o e o i 6 e o £ < o

Date * ,_2@19&31;29@‘3 .

Signed by Chair of meeling approving this
:Smmﬂfm




Section 2 — Annual governance statement

We acknowledge as the members of SEAYTED Toaaand (onsSn_
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the statement of accounts. We confimn, fo the best of our knowledge and belief, with
respect to the statement of accounts for the year ended 31 March 2008, that

1 we have approved the slatement of accounts which has prepared #s statement of accounts inthe
been prepared in accordance with the requirements of the \{gg way prescribed by law.
Accounts and Audit Regulations and proper practices.

2 wehave mamamed an a&equate system of internal contral, " " made proper arrangements and accepted
inchuding measures designed to prevent and detect fraud \{ ég responsibility Tor safeguarding the public

and corruption and reviewed its effectivensess, money and fesources in s charge.

3 we have taken all reasonable steps to assure ourseives that has only done things that it has the legal
there are o matters of actugl or pétential non-complfance power to do and has conformed to codes .
with laws, regulations and codes of practice which could Ny of practice and standards in the way thas
have a significant financial effect on the abllity of the caums - done so. '
ta conduat its busmese or on its fnances:

4 we have. }:mwded gamper cgpsr&mﬁy durmg the year for durmg the year has gweﬂ all pmms
the exercise of electors’ rights In accordance with the \%%g interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations. ask questions about the council's accounts.

5 we have carvied out an assessrr@nt of the risks famng the * considered the financial and other risks &
councl and taken appropriate steps to manags those ; , faces and has dealt with thermn properiy.
risks, including the introduction of infernal controls and/or k—{ﬁg,
extemal insurance pover where {equireﬁ

6 we have maintained throughout the year an adequate and arranged for a compelent person,
effective systern of internal auditof the council’s accounting “independent of the finaricial controls and

records and eontrol systems and carried out a review of iis \t ﬁg procedures, 1o give an objective view on
effectivensss. whether these meet the needs of the councll
- and reviewed the impact of this work,

‘ 7 wehav&: taken a;;pmg:ma&a actwnaﬂaﬁmaﬁm {&iégd m - mspcmﬁeﬁ te mat’ters brought 10 its .

reports from intemal and external audit. \‘§ 83 attention by intemal and exdemnal audit.

8 we have corsidered whether any litigation, llabilities or  disclosed evzamhlng it should have about
cormmitments, events or transactions, voourrig efther its business activity during the vear
during or after the year-end, have a firancial impact on the \{ 83 ~ including events taking place after the year- -
eouncil and, where appropriate have included them in the end if relevant.
matemem of ascomts :

9 Trustfunds {inc!uﬁ" ng aharztab%e} in our capacity a8 the has met all of its responsbilities where it is
sole managing frustee we have discharged our responsibility a-sole managing trustee of a local trust or
in relation to the accountability for the fund(sy/assets, 3\_5 ! jﬁ( , trusts.
including financial reporting and, if required, ndependent
examination or audzt

m annuai gsvemasm *statemmt xs amoved hy the cc:anm‘ifnweﬂng am {ecen:ied as m&mﬁe ref&rence

. C2B e _%1&{@‘%
Signed on behalf of - éﬁ@f@xﬁ&"’"w& {z:umau L
ey Er 2 g,_ @%

Date %}bfﬁ’qf
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Section 3 - External auditor’s certificate and opinion
Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2009 of

i —— o n e 7 $. 34,
| S€Aroed Town (oowadl COUNCIL/MEETING |

Respective responsibilities of the council and the auditor

The council is responsible for the preparation of the accounts in accordance with the requirements of
the Accounts and Audit Regulations and for the preparation of an annual return which:

*  summarises the council’s accounting records for the year ended 31 March 2009; and

&

confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any

matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor’s report

not been met.

Praciitioners Guide.

Except for the matters reported below on the basis of our review, in our opinion the information contained
in the annuaj return is in accordance with the Audit Commission's requirements and no matters have
come fo our attention giving cause for concern that relevant legislation and regulatory requirements have

A) Section 2, Box 6: In accordance with the requirements of Regulation 6 of the Accounts and Audit
Regulations 2003 (as amended) the Council must review the effectiveness of its system of internal audit
each year, as pari of the wider annual review of the system of internal control - refer to the NALC/SLCC

Annual Return in future years - refer to guidance notes (Box 5).

Other matters not affecting our opinion which we draw to the attention of the council/mesting:

i) The Council should formally review and approve the risk assessment annually.
B) Please provide an explanation of all significant variances in income and expenditure in Section 1 of the

C) In future years, please ensure that all documentation requested for the audit is submitted along with the
Annual Return - bank statement for £300,000 treasury deposit account has not been provided.

External auditor’s signature: | Mazos Lop -

External auditor's name: [ Mazars LLP, Southampton, SO152BE | Date: | il 3uwe 200 |
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Section 4 - Annual internal audit report to
SEATOED Taord (oNdLL.

The council's internal audit, acting independently and on the basis of an assessment of risk, camied
out a selective assessment of compliance with relevant procedures and conbrols expected to be in
operation during the financial year ended 31 March 2009.

Internal audit has been canied out in accordance with the counci's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, opposite, are the internal audit
conclusions on whether, in all significant respects, the following conirol objectives were being
achieved throughout the financial year to a standard adequate io meet the needs of the council

Appropnateboo!@ of acccmthave beenpmperly kept thmughcut the. year
B The councils financial reguiatlons have been met paymants were supported by mvonces;

expendilure was apprcved and VAT was appmpnate!y accounted for. \{gs
C The council assessed the s;gntﬁoant risks to ach;evmg its ob;ectwes and reviewed the
; adequacy of arrangements to manage these. : —\[&g
D Theannual pmcapt reguirgrment resulted from an adequate hudgetary pruces&,« pmgmssﬁ‘ bk /
~ againstthe budget was regularly monitored; and reserves were appropriate. » Ygg
= I—D(pected income was fuuy received, based“ on comect ﬁnces prcpeﬁy recorded and _'_ o
prm}pﬁy banked; and VAT was appropriately accounted for. : Ves
F Petfy cash oayments were propedy supported by recexpis ex;)endrtwe was approved
and VAT appropriately accounted for. 1 Yes
_ G Salaries to employees and aiiowancas to membérs were paad in acoordancae with oounal _ '
: apprmalsandPAYEandN!reqmmntswerepropeﬁyappﬁed ; Yes
H Asset and investments ragistefs were ccmpéete and accurate and proper%y mamtatneci BN i/ﬁ -
1 Periodic and year -end bank account reconciliations were ;;ropeﬁy carried out. TE ' \{ax )
_J Year-end accounts were mared onmeémect accaun’tmg basis (mcexptsaﬁd SRR AR TR
- payments/income and expenditure), agreed with cash book, were supported by an .
adequate audit trail from underlying records, and, where appropriate deblors and . \/&9
crecﬁtors were propeﬂy :ecorded !
Trust funds { ncludmg ::hantable) The mml has met rts responstbmtres as a tmsiae. - S f\;/l;} o

For any other risk areas identified by the coundil (it any other risk areas
below or on separate sheets if needed) adaquate controls existed:

Nanecfpetsonwlmcanedoutﬂﬁentemdaxﬁ!tM N mu_c.gw &om%’i

A pate 2 s/e&joq

ngnatufeefpersmwhocaneda:tﬁﬁmemalm g%ui-
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Guidance notes on completing the 2009 annual return

1 Please make sure that your annual return is complete {i.e. no empty green boxes), and is properly
signed and dated. Avoid making any amendments to the completed return. But, if this is
unavoidable, make sure the amendments are approved by the council, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved and/or
unexplained amendments will be returned unaudited and may incur additional costs,

2 Usethe checKiist provided below. Use a second pair of eyes, perhaps a member or the Chair,
to review your annual return for completeness before sending it off to the auditor.

3  Please do not send the auditor any information that you are not specifically asked for. Doing so is
not helpful.

4 Make sure that the copy of the bank reconciliation which you send to your auditor with the annhual
returm covers all your bank accounts. if your council holds any shori-tehm investments, please note
their value on the bank reconciliation. The auditor should be able to agree your bank reconciliaionto
Box 8 on the Statement of Accounts. You must provide an explanation for any difference between
Box 7 and Box 8. More help on bank reconciliations is available in the Practitioners” Guide™.

5  Please explain fully significant variances in the statement of accounts. Do not just send in a copy of
your detailed financial statements instead of this explanation. The auditor wants to know that you
understand the reasons for the change. Please include a complete analysis to support your
explanation. There are a number of examples provided in the Practitioners” Guide* o assist you.

&  If the auditor has to review unsolicited information, or receives an incomplete bank recongiliation, or you
do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

7 Please make sure that your statement of accounts adds up! Also please ensure that the balance
cared forward from the previous year {Box 7 of 2008) equals the balance brought forward in the
current year (Box 1 of 2069).

8 Do not complete section 3, This section is reserved for the external auditor who will complete it at
the conclusion of their audit.

9  Use the Practitioners’ Guide* for guidance. This publication is regularly updated and contains everything
you should need to prepare successfully for your financial year-end and the subsequent audit. Both
NALC and SLCC have helplines open should you wish o talk through any problem you may encounter.

ngreenbox%havebeenmpietedq = e {65 ,

All sections All information requested by the external auditor has been sent with this annual \(£4
return? Please refer to your notice of audit.

Council approval confirmed by signature of Chair of meeting approving accounts? \{Z_{;
An explanation of sigrificant variations from last year to this year is pmvided’? N s

Section 1 -
Bank recongciliation as at 31 March 2009 agrefed {o Box 8? A ) \{ gg
An explanation of any difference between Box 7 and Box 8 is provided? \Jy£sS
Bt iy 2 SRR B s et s g e g e
Section 2 ' For any statement to which the responseis 'no’, an explanation |s prowied'? R gd" hﬁ;
Section 4 All green boxes completed by internal audit and explanations provided? ' \{ ES-

f *Note: Gavemance and Accountability for Loca! Councils in England — Aﬂ"aatmvnefs Gwde 2008 edition, 8 avaﬂab!e from your
m NM) and SLCC mprmm o fom wwwna)cgmﬁ o wsiccmu&
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