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Seaford Town Council

To Members of Seaford Town Council

The Annual Meeting of Seaford Town Council will be held at the Council Chamber, 37
Church Street Seaford, on Thursday, 9 May 2013, at 7.00 pm, which vou are summoned to
attend. ' i

Town Clerk
2 May 2013

AGENDA
1. Election of Mayor for the Municipal Year 2013-2014

One nomination for the office of Mayor has been received in the name of
Councillor A White.

2. Declaration of Acceptance of Office - Mayor
Following the election of the Mayor, and pursuant to the provisions of Section 83 of the
Local Government Act 1972, the person elected to be Mayor of Seaford shall make a
Declaration of Acceptance of Office in the prescribed form before the Town Clerk.

3. Election of Deputy Mayor for the Municipal Year 2013-2014

One nomination for the office of Deputy Mayor has been received in the name of
Councillor M Brown.

4. Declaration of Acceptance of Office — Kast Ward Councillor
The new Fast Ward Councillor shall sign their declaration of acceptance of office if they
have not already done so or the Council may resolve to permit the declaration to be
signed at or before the next meeting of the Council.

5. Minutes
To approve the minutes of the meeting held on 11 April 2013 to be signed by the Mayor.

6. Review of delegation arrangements and terms of reference for Committecs

To consider report 01/13 concerning delegation arrangements to committees, sub-
committees and officers (pages 5 to 11).




10.

11.

12.

13.

14.

Committees

To consider report 02/13 detailing recommendations for the appointment of members to
Committees and appointment of Chairmen & Vice Chairmen for the Municipal Year
2013-14 and to confirm that no new Committees be established at this time (pages 13 to
14).

Review of Standing Orders and Financial Regulations

To consider Report 03/13 regarding the review of Standing Orders and Financial
Regulations. (pages 15 to 37).

Representations on Outside Bodies

To consider Report 04/13 detailing Councillors nominated to represent this Council on
outside bodies and liaison committees for the Municipal Year 2013-14 and reporting
arrangements (pages 39 to 41).

Review Inventory of land and other assets

To consider report 05/13 detailing land and assets owned by the Council {pages 43 to
45)

Review and confirm Insurance arrangements.

To consider report 06/13 concerning Insurance arrangements (pages 47 to 48).
Review of the Council’s and officers’ membership of other bodies
Council is to requested to consider approval of the subscriptions to:-

* Sussex Association of Local Councils (SALC) which includes membership of
the National Association of Local Councils (NALC) for £2,634.28 (13/14).
Society of Local Council Clerks for £462 (2013).

Institute of Chartered Accountants in England & Wales for £320 (2013)
Seaford Chamber of Commerce for £60 (2012).

Local Council Review for £16 (2013).

Action in Rural Sussex Employers Handbook £379.16 (2012/13).

Local Council Advisory Service Help Line £95 (2012/13).

Lewes District Association of Local Councils £50 (2012)

South Downs Network £25 (2013)

Seaford Fair Trade Group £10 (2013)

Review of the Council’s complaints procedure
To consider report 07/13 detailing the Councils complaints procedure (pages 49 to 50).

Review of the Council’s policy procedures for handling requests made ander the
Freedom of Information Act 2000 and the Data Protection Act 1998,




15.

16.

17.

18.

19.

20.

21.

22,

To consider report 08/13 detailing the Council’s policy for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998 (pages 51
to 60)

Review of the Council’s policy for dealing with the press/media

To consider report 09/13 concerning the Council’s policy for dealing with the press and
other media (pages 61 to 64).

Setting the dates, time and place of ordinary meetings of the Council and its
Committees for the 2013-14 Municipal Year.

To consider report 10/13 regarding the dates, times and location for Council and
Committee meetings for the 2013-14 Municipal Year (pages 65 to 66).

Notification of Leader and Deputy Leader of the Council

To note the Majority Group notification of Councillor I J White as Leader of the
Council and to further note Councillor P Franklin as Deputy Leader of the Council for
the forthcoming Municipal Year.

Notification of Leader and Deputy Leader of the Minority Group

To note the Minority Group notification of Councillor R E Allen as T.eader of the
Minority Group and to further note Councillor S E McStravick as Deputy Leader of the
Minority Group for the 2013-14 Municipal Year.

Apologies for Absence.

To consider apologies for absence.

Disclosure of Interests

To deal with any disclosure by Members of any discloseable pecuniary interests and

interests other than pecuniary interests, as defined under the Seaford Town Council
Code of Conduct and the Localism Act 2011, in relation to matters on the agenda.

Public Participation

To deal with any questions, or brief representations, from members of the public in
accordance with Standing Order 1 and Seaford Town Council Policy,

Mayors Appointments and Communications

a) Mayor Wallraven - to note the Past Mayor’s previous engagements, report 14/13
(pages 67 to 68)

b) New Mayor - to receive any communications, as the Mayor may desire, to put
before the Council and to note the new Mayor’s future engagements report 16/13
{pages 69 to 70)

c) To receive the Young Mayor’s report 15/13 (pages 71 to 72)




23.

24,

25.

206.

Police Report

To receive a report from Police Sergeant Stuart Mullins on policing in Seaford.
Outside Bodies Reports

To consider report 11/13 presenting reports from Councillors concerning their
representation on Outside Bodies (pages 73 to 122)

Review of Representation on Outside Bodies

To consider report 13/13 concerning a review of Council representation on Outside
Bodies (pages 123 to 124)

External Audit

To consider report 12/13 informing Council of External Audit timetable {(pages 125 to
126)

For further information about items appearing on this agenda, please contact Mrs. S.
Shippen, Town Clerk, 37 Church Street, Seaford, East Sussex, BN25 1HG.
Telephone 01323 894870, fax 01323 §72976.
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Seaford Town Council

Report 01/13
Agenda Item No: 6
Committee: Council
Date: 9 May 2013
Title: Review of delegation arrangements and terms of reference
for committees
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review delegation arrangements and committee terms of
reference in accordance with Standing Order 2 j ili & iv
Recommendations

You are recommended:

1. To approve the delegation arrangements and terms of reference attached as Appendix

A, in accordance with Standing Order 2 j ili & iv

2. To agree that delegation arrangements and terms of reference be reviewed in May 2014,

1. Information

1.1 Standing Order 2 j iii & iv obliges the Council to review delegation arrangements

and terms of reference at the Annual Meeting,

1.2 Delegation arrangements and terms of reference were last reviewed by the Council

at its meeting of 10 May 2012.

1.3  The amended delegation arrangements and terms of reference are attached at

Appendix A.

14  The amendments reflect long term delegations granted to the Town Clerk during

the last year either by Council or Committee, the Personnel, Grievance/Disciplinary
and Appeals Sub-Committees and role of Leader and Deputy Leader of the Council
and the Leader and Deputy Leader of the minority group in respect of the Town

Clerk

2. Financial Appraisal

There are no financial implications as a result of this report.




3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager JA%/

Town Clerk




Seaford Town Council

Scheme of Delegation

May 2013




1 Council Functions
The following matters are to be dealt with by the full Council:

1.1 _Approval of Budget and setting the Precept.

1.2 _Approval of the Annual Return and Audit of Accounts.

1.3 Authorisation of borrowing.

1.4 Adopting or changing Standing Orders, Financial Regulations or Scheme
of Delegation.

5  Making of Orders under any statutory powers.

6  Making, amending or revoking By-laws.

.7 Appointment of Standing Committees.

8  Matters of principle or policy not delegated to a committee.

9  Appeinting Council representatives to outside bodies.

1

2 Delegation to Committees

The following matters are delegated to the Council's Committees to make
decisions on behalf of the Council. Committees are delegated plenary decision
making powers in respect of matters delegated. They must be exercised in
accordance with the law, the Council's Standing Orders and Financial
Regulations and any approved policy framework and budget.

The Council may at any time, following resolution, revoke any delegated
authority.

Committees may decide not to exercise delegated responsibilities and may
instead make a recommendation to the Council.

2.1  All Committees

2.1.1 Appointment of Sub-Committees.
2.1.2 Appointment of Working Groups.

2.2  Finance & General Purposes Committee

2.2.1 All matters relating to finance, unless specifically reserved by
Council.

2.2.2 Review of budget position.

2.2.3 Consideration of annual budget request of all standing committees
for recommendation to Council.

2.2.4 Review of Financial Regulations for recommendation to Council,

2.2.5 Grants and donations

2.2.6 Al matters refating to personnel. (Matters which require
confidentiality and have a referral to appeal MUST be delegated to
a Sub-Committee),

2.2.7 Training of Councillors & staff

2.2.8 General day-to-day administration.

2.2.9 Civic & ceremonial activities.

May 2013 2




2.3

2.4

2.5

2.6

2.2.10 Electoral matters.
2.2.11 37 Church Street.
2.2.12 Hurdis House.

Community Services Commitfee

2.3.1 Salts Recreation Ground.

2.3.2 Crouch Gardens & recreation ground.
2.3.3 Martello Fields.

2.3.4 Martello Tower.

2.3.5 Allotments.

2.3.6 Seafront & beach, including beach huts.

2.3.7 Seaford Head Estate (excluding Seaford Head Golf Course).

2.3.8 Crypt & 23 Church Street.
2.3.9 Old Town Hall.

2.3.10 Public toilets.

2.3.11 CCTV.

2.3.12 Other open spaces.
2.3.13 Seating, dog & litter bins.
2.3.14 Events.

2.3.15 Community support
2.3.16 Tree wardens

Planning & Highways Committee

24.1 Planning applications.

2.4.2 Tree works applications.

2.4.3 Highways & fraffic matters.

2.4.4 Bus shelters.

2.4.5 Street lighting.

246 GStreet naming.

2.47 Local and regional plans and planning policy.

Golf Course Committee
2.5.1 Seaford Head Golf Course.

Personnel Sub-Commitiee

2.7

2.6.1 Staffing matters,

2.8

GrievaﬂncelDisciplinaw Sub-Committee

2.7.1 Consider Staff grievances.
2.7.2 Consider Staff disciplinary matters.

Appeals Sub-Committee

2.8.1 Consider Staff appeals concerning arievance or disciplinary

matiers,

May 2013
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Delegation to Officers

341

3.2

Town Clerk

The Town Clerk shall be the Proper Officer of the Council as defined in
law.

3.1.1 Issue all statutory notifications.

3.1.2 Receive declarations of acceptance of office.

3.1.3 Receive and record notices disclosing pecuniary interests.

3.1.4 Receive and retain documents and plans.

3.1.5 Hold the Council's Seal and apply it to documents as approved.

3.1.6 Sign notices ¢r other documents on behalf of the Council.

3.1.7 Receive copies of By-laws made by principal authority.

3.1.8 Ceriify copies of By-laws made by the Council.

3.1.9 Sign summons to attend meetings.

3.1.10 Ensure compliance with Standing Orders and Financial
Regulations.

3.1.11 Manage all Town Council staff, either directly or indirectly.

3.1.12 Manage the provision of Council services, buildings, land and
resources,

3.1.13 Incur expenditure in an emergency up to £5,000 whether budgeted
or not.

3.1.14 Power to act on behalf of the Council in an urgent situation, subject
to consultation with the Leader and Deputy Leader of the Council
OR the Chairman and Vice Chairman of a Commitiee as deemed
appropriate in the circumstances.

3.1.16 To consult with Seaford Head Estate Advisory Group on land
management issues and spend within allocated budget and income

generated from the estate ocutside of the golf course and farmed
area.

34143.1.16 To deal with dispensation requests from Members under the
Code of Condugt.

+463.1.17 Matters specifically delegated by Council or Committee.

Corporate Services Manager

The Corporate Services Manager shall be the Responsible Finance
Officer as defined in law.

3.2.1 Proper administration of the Council’s financial affairs.

3.2.2 Determine accounting policies, records and control systems.

3.2.3 Report to External Auditor matters under Local Government
Finance Act 1988 s114,

3.2.4 Arrange insurance.

3.2.5 Authorisation of expenditure within budget.

3.2.6 Matters specifically delegated by Council or Committee.

May 2013




3.3

4 Other Delegation

Projects & Facilities Manager

3.3.1 Day to day management of land, buildings and other resources.
3.3.2 Project development for consideration by relevant committee.
3.3.3 Management of maintenance contracts,

+3-4-—Matters specifically delegated by Council or Committee,

334

Formatted: Outline numbered +
Level: 3 + Numbering Style: 1, 2, 3, ...
i + Start at: T + Alignment: Left +
-] Afigned at: 2.54 cm + Tab after: 3.81

'f:':"; ¢ + Indent at: 3.81 cm

4.1 Leader and Deputy Leader of the Council
The Leader and Beputy Leader of the Council as anpointed under
Standing Order 37
4.1.1 Act as the conduit between the majority political group and the
Town Clerk.
4.1.2 Inform the Town Clerk of proposed policies. proceduraes and
projects of the maijority group.
4.1.3 Inform the Town Clerk of proposed budgetary requirements.
4.1.4 Discuss day to day business of the Council with the Town Clerk.
4.1.5 Act as day to day supervisor of the Town Clerk.
4.1.6 Undertake the Town Clerk’s performance management on behalf of
the Council,
4.2 Leader and Deputy Leader of the Minority Group - Formatted: No bulets or numbering
Formatted: Font: {Default) Aslal, Bold ]
The Leader and Deputy Leader of theMinority Group as appointed under Formatted: Indent: Left: 0 cm,
Standing Order 38 Hanging: 2.5 ¢m, No bullets or
numbering, Tab stops: 2.5 ¢, Left
'4.2.1_Ack as (he condult between the minority political group and the Farmatted: Font: Not Bold _ J
Town Clerk : ' =
4.2.2 Discuss the day to day business of the Council with the Town Clerk, - Formatted: Font: (Default) Arial )
5 Review of Delegation

Review shall normally take place on an annual basis.

Prepared by: Samantha J Shippen FCIS, Fellow ILCM, CMC
Date: MAY 2013
Adopted by Council: DATE

Review: May 2014
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Seaford Town Council

Report 02/13
Agenda Item No: 7
Committee: Council
Date: 9 May 2013
Title: Committee Appointments
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To Consider the appointment of members of Committees and
to appoint Chairmen and Vice Chairman of the Committees,
in accordance with Standing Order 2 j v & vi.
Recommendations

=R SIS TP A S

D

You are recommended;

To approve that all current Standing Committees consist of 10 Members.
To appoint Members to the Community Services Committee,

To appoint Members to the Finance & General Purposes Committee.

To appoint Members to the Golf Course Committee.

To appoint Members to the Planning & Highways Committee.

To appoint Members to the Personnel Sub-Committee.

To appoint Members to the Grievance/Disciplinary Sub-Committee.

To appoint Members to the Appeals Sub-Committee.

To appoint Chairmen to the relevant Committees.

. To appoint Vice-Chairmen to the relevant Committees.
. To approve that all other Councillors of the same political group may substitute for

Committee Members,
12. To confirm that no additional Committees be established at this time.

1.

Information

11

1.2

1.3

Standing Order 15 a iv requires that that Committee membership is allocated on a
proportional basis to as closely as possible reflect the same proportion of political
and other members as the Council as a whole.

Prior to the 2011 election, the four Standing Committees had ten Members. In 2011
they were reduced to eight members.

Given the current proportion of political and other members of the Council, the
Town Clerk has reviewed the proportionality calculation and recommends that in

)
15




1.4

1.5

1.6

1.7

1.8

order to ensure proportionality the four standing Committees is increased to ten
Members.

The current make-up of the Council is 13 Conservative, 4 Liberal Democrats, 1 UK
Independence Party, 1 Independent and 1 vacancy. With ten members across the
four standing Committees allocated the following committee places: 26
Conservative, 8 Liberal Democrat, 2 UK Independence Party, 2 Independent
leaving 2 places to the political group which is successfully elected on 2™ May
2013.

In addition to the four standing Committees appointments also have to be made to
the Personnel Sub-Committee (4 Members), the Grievance/Disciplinary Sub-
Committee (5 Members) and the Appeals Sub-Committee (5 Members).

The Personnel Sub-Commiitee is comprised of the Leader and Deputy Leader of
the Council, the Mayor and the Leader of the Minority Group.

The Town Clerk will present an up to date report on the individuals proposed for
membership of each Committee at the meeting on 9™ May.

Appointment of substitute members under Standing Order 15 a v allows the
appointment of substitute councillors from the same political or other group to a
Committee whose role is to replace ordinary Councillors from the same political or
other group at a meeting of a committee. Notification of a substitute must be
confirmed to the Town Clerk or Administration Assistant at least 1 hour prior to the
meeting.

2. Financial Appraisal

There are no financial implications arising out of this report

3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager A

Town Clerk ¢ ;m
"
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Seaford Town Council

Report 03/13
Agenda [tem No: 8
Committee: Council
Date: 9 May 2013
Title: Review of Standing Orders and Financial Regulations
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review Standing Orders and Financial Regulations in
accordance with Standing Order 2 j vii
Recommendations

You are recommended;

1. To propose and second the amendments to Standing Orders as detailed in Appendix A
of this report, to stand adjourned until the meeting to be held on 13 June 2013,

2. To approve Financial Regulations remain as adopted on 16 August 2012 and be next
reviewed by F&GP in April 2014,

1. Information

1.1

1.2

1.3

1.4

1.5

Standing Order 2 j vii obliges the Council to review and adopt appropriate standing
orders and financial regulations at the Annual Meeting,

Standing Orders were adopted by the Council at its meeting of 14 June 2012,

Standing Orders have been reviewed by the Town Clerk who has drafted some
changes to Standing Order 2 concerning the order of business at the Annual
Meeting, to Standing Order 7 dealing with the Code of Conduet to properly reflect
the Code of Conduct adopted in August 2012 and to Standing Order 18 changing
Extraordinary Meetings to Special Meetings to reflect the language used by the
Council. There are also some typographical and spacing changes in order to tidy up
the document.

Any member requiring any additional changes should notify the Town Clerk ahead
of the meeting,

Under Standing Order 34b, a resolution to permanently add, vary or revoke
Standing Orders shall when proposed and seconded stand adjourned without
discussion to the next meeting of the Council.




1.6 Financial Regulations were last reviewed by the Finance & General Purposes
Committee at its meeting held on 21 June 2012 and adopted by Council at its
meeting on 16 August 2012, and were due to be reviewed in April 2013. 1 have
reviewed the Financial Regulations and do not consider amendments to be
necessary. Should Members consider amendments to be necessary, I recommend
that these be notified to the Town Clerk for review which may be delegated to the
Finance and General Purposes Committee for report back to the Council.

. Financial Appraisal

There are no financial implications as a result of this report,

. Contact Officer

The Contact Officer for this report is Simon Cooper. Corporate Services Manager

Corporate Services Manager

Town Clerk
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How to use model standing orders

Standing orders for Seaford Town Council and the transaction of Council’s business are decided by full

Council.

The standing orders in bold type should not be ignored or substantively amended unless the legislation
out of which they are born changes. If the Council wants to slightly alter the wording of the standing
orders in bold type, any such amendments must not have the effect of undermining, overriding or
conflicting with statutory requirements.

Standing orders, not highlighted in bold type, do not incorporate statutory requirements. They are aimed
at

0] highlighting matters that merit regulation by standing orders; and

{ii) encouraging use of standing orders to regulate routine administrative arrangements,

This document does not include financial regulations; any reference in the model standing orders to

financial regulations is a reference te a Council's standing orders for the regulation of its financial affairs,

which are contalned In a separate document.

Seaford Town Council - Standing Orders — May 2013




Index of model standing orders

w o M

1

12

13
14

i5

16

17

18
18

Meetings

Ordinary Council meetings

Proper Officer

Motions requiring written
notice

Motions not requiring
wrilten notice

Rutes of debate

Cede of conduct (England)
Questions

Minutes

Disorderly conduct

Rescission of previous
resolutions

Vating on appointments

Expenditure

Execution & sealing of legal
deeds

Compmittees

Presence of Non-Members
of Committees at
Committee Meetings

Sub-Committees & Working
Groups

Extraordinary meetings

Advisory committees

i1

11
13
14
14

14

14

15

15
15

15

16

16
17

20

21

22

23

24

25
26
27
28

29

30

31

3z
33

34

35

36

37
38

Appointment of
Representatives fo Serve on
Outside Bodies and Liaison
Committees

Accounts and Financiat
Statement

Estimatesiprecepts

Canvassing of and
recommendations by
counciliors

Inspection of documents

Unauthorised aciivities
GConfidential Business
General Power of Competence

Matters affecting council
employees

Freedom of Information Act
2000

Relations with the press/media

Liaison with District and
County Councillors

Financial Matters

Aliegations of breaches of the
cade of conduct

Variation, revocation and
suspeansion of standing orders

Standing Orders to be given to
councitlors

Co-option

Leader of the Council
Leader of the Minority Grotip

17

7

17

18

18

18
18
19
19

19

19

19

20
20

23

20

20

21
21
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1 Meetings

Mandatory for fulf council meetings

Mandatory for commiitee meetings

O O 6

Mandatory for sub-committee meetings

a Meetings shall not take place in premises, which at the time of the meeting, are used
for the supply of alcohel unless no other premises are available free of charge or at a

reasonable cost.
b Three clear working days’ notice shall be given to the councillors and the public.

c Meetings shall be open fo the public unless their presence is prejudicial to the public
interest by reason of the confidential nature of the business to be transacted or for
other special reasons. The public's exciusion from part or ali of a meeting shall be by
a resolution made under the Press and Public (Admission to Meetings) Act 1960 which

shall give reasons for the public’s exclusion.

d Subject to standing order 1(c} above, members of the public are permitted to make brief
representations, ask or answer guestions in respect of any item of business included in the
agenda or other items relevant to the council or the committee, as appropriate, in accordance
with the Seaford Town Council Public Participation at Meetings Policy.

e Public participation will take place at an early stage in the meeting as dictated by the
agenda, The time allowed for public participation will normally be 15 minutes in total, This
may be varied at the discretion of the Mayor or Chairman with the consent of the meeting.

f Each member of the public will be allowed a maximum of 3 minutes to speak. Any individual
can only speak once in any mesting except to ask for clarification of a reply.
g In respect of planning applications, members of the public wilt be entitled to speak

immediately before each application is considered by the relevant committee.

h In accordance with standing order 1(d) above, a question asked by a member of the public
during a public participation session at a meeting shall not require a responss or debate.

i In accordance with standing order 1(h) above, the Chairman will usually direct that a
response to a question posed by a member of the public be referred to an officer for an oral
or written response normally within 5 working days or to a councilior for a oral response.

j A brief record of a public participation session at a meeting shall be included in the minutes

of that meeting.

k A person shall raise his hand when requesting fo speak and remain seated when speaking
except when at Council where he should stand except when a person has a disability or is

Seaford Town Council - Standing Orders — May 2013 4
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likely to suffer discomfort. The Mayor may at any time permit an individual to be seated when

speaking.
Any person speaking at a meeting shall address his comments to the Mayor/Chairman.

Only one person is permitted to speak at a time. If more than one person wishes to speak,
the Mayor/Chairman shall direct the order of speaking.

Photographing, recording, broadcasting or transmitting the proceedings of a meeting
by any means is not permitted without the council’s prior consent. All mobile phones
must be switched to silent mode or must be switched off.

In accordance with standing order 1(c) above, the press shall be provided reasenable
facilities for the taking of their report of all or part of a meeting at which they are

entitled to be present.

Subject to Standing Orders which indicate otherwise, anything authorised or required
to be done by, to or before the Mayor/Chairman may in his absence be done by, to or
hefore the Deputy Mayor/Vice-Chairman.

The Mayot/Chairman, if present, shall preside at a meeting. If the Mayor/Chairman is
absent from a meeting, the Deputy Mayor/Vice-Chairman, if present, shall preside. If
both the Mayor/Chairman and the Deputy Mayor/Vice-Chairman are absent from a
meeting, a councillor as chosen by the councillors present at the meeting shall
preside at the meeting.

All questions at a meeting shall be decided by a majority of the councillors present
and voting thereon, unless there is a statutory requirement otherwise,

The Mayor/Chairman may give an original vote on any matter put to the vote, and in
the case of an equality of votes may exercise his casting vote, whether or not he gave

an originatl vote.

Voting on any question shall be by a show of hands, or if requested by at least two
ceunciliors, prior to the vote heing taken, by signed ballot.

At the request of a councillor, the voting on any question shall be recorded so-as-to
show whether each councillor present and voting gave his vote for or against that
question. Such a request shall be made before the vote is taken.

The minutes of a meeting shall record the names of councillors present and those who

have submitted apologies for absence.

If prior to a meeting, a councillor has submitted reasons for his absence at the meeting as
being on council business such a reason shall be recorded in the minutes of the meeting.

The code of conduct adopted by the council shall apply to councillors and any co-
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opted members in respect of the entire meeting.

An interest arising from the code of conduct adopted by the council, the existence and
nature of which is required to be disclosed by a councillor and any co-opted member

at a meeting shall be recorded in the minutes.

No business may be transacted at a meeting unless at least one third of the whole
number of members of the council or committee are present and in no case shall the
quorum of a meeting be iess than 3. {Ex officio members would not be counted

towards a quorum).

if a meeting is or becomes inquorate no business shall be transacted and the meeting
shall be adjourned. Any outstanding business of a meeting so adjourned shal! be transacted

at a following meeting.

Meetings shall not exceed a period of 3 hours, unless a resolufion fo the contrary is put to the

meeting and carried. Such an extensien may not be more than 30 minutes.

Ordinary council meetings

In an election year, the annual meeting of the council shall be held on or within 14
days following the fourth ordinary day after an election {the day on which the new

councillors elected take office.)

in a year which is not an election year, the annual meeting of the council shall be hefd

on such day in May as the council may direct.
The Annual Meeting of the council shall take place at 7pm.

In addition to the annual meeting of the councii, at least five other ordinary meetings
shall be held in each year on such dates and times as the council directs.

The election of the Mayor (and signing of his declaration of acceptance of office as
Mayor) and Beputy Mayor of the council shall be the first business completed at the

annual meeting of the council.

The Mayor, unless he has resigned or becomes disqualified, shall continue in office

and preside at the annual meeting until his successor is elected.

The Deputy Mayor unless he resigns or becomes disqualified, shall hold office until
immediately after the election of the Mayor at the next annual meeting of the council.

In an election year, if the current Mayor has not been re-elected as a member of the

council, he shall preside at the meeting until a successor Mayor has been elected, The

Seaford Town Council — Standing Orders — May 2013 6
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current Mayor shall not have an original vote in respect of the election of the new
Mayor but must give a casting vote in the case of an equality of votes.

In an election year, if the current Mayor has been re-elected as a member of the
council, he shall preside at the meeting untit a new Mayor has been elected. He may
exercise an original vote in respect of the election of the new Mayor and must give a
casting vote in the case of an equality of votes.

Following the election of the Mayor and Deputy Mayor at the annual meeting of the council,

the order of business shall be as follows: -

i In an election year, signing by councillors of their declarations of acceptance of office,
without which no councillor may take part in the business of the council.

kil Consideration of apologies for absence.

iii. Confirmation of the accuracy of the minutes of the last meeting of the council.

v, Deal with any disclosure of interests.

#v. Deal with Pubic Participation.

ilivi.  Review of delegation arrangements to committees, sub-committees, officers and other
local authorities,

#evil. Review of the terms of references for committees.

vwviii. Receipt of nominations to existing committees, including ex-officio and substitute
members,

wkix,  Appointment of any new committees, confirmation of the terms of reference, the
number of members (including, if appropriate, substitute councillors) and receipt of
norninations to them.

vikx. Review and adoption of appropriate standing orders and financial regulations.

vidxi. Review of arrangements, including any charters, with other local authorities and
review of contributions made to expenditure incurred by other local authorities.

bexil. Appoint representatives on outside bodies and arrangements for reporting back.

*xiil. In a year of elections, to review and make arrangements to reaffirm eligibility to utilise
the General Power of Competence, if appropriate.

xxiv. Review of inventory of land and assets including buildings and equipment.

xHxv. Review and confirmation of arrangements for insurance cover in respect of all insured

risks.
wifxvi, Review of the council's and officers memberships of other bodies.
wbuexvii, Establishing or reviewing the council's complaints procedure.
H¥y=XViH, Establishing or reviewing the council's procedures for handling requests made

under the Freedom of Information Act 2000 and the Data Protection Act 1998.
XX, Establishing or reviewing the council's policy for dealing with the press/media
Xx.  Sedting the dates, times and place of ordinary meetings of the full council for the year

ahead,

xxi.  Receive notification of the Leader and Deputy Leader of the Council, _;{Formatted' Font: 12 pt, Bold - ]
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3 Proper Officer

a

i, Receive notification of the Leader and Deputy Leader of the Minority Group, _/’/(_Formattéa: Font: iz pt, Bold

xvixxil.  To deal with such other business as is required to be transacted by the Council.

The council’s Proper Officer shalf be either (i) the Town Clerk (i) such other employee
appointed by the council to undertake the role of the Proper Officer during the Proper
Officer's absence. The Proper Ofiicer and the employes appointed to act as such during the
Proper Officer's absence shall fulfil the duties assigned to the Proper Officer in standing

orders.

The council's Proper Officer shall do the following:

i Electronically serve on councillors a summons canfirming the time, date, venue and
the agenda of a meeting of the councit and/or a meeting of a committee and/or a sub-
committes at least 3 clear days before the meeting provided any such email contains
the electronic signature and title of the Proper Officer,

ii. Give public notice of the time, date, venue and agenda at least 3 clear working
days before a meeting of the council or a mesting of a committee or a sub-
committee (provided that the public notlce with agenda of an extraordinary
meeting of the council convened by councillors is signed by them).

iii. Subject to standing orders 4{a)—(e) below, include in the agenda all motions in the
order received unless a councilfor has given written notice at least 4 clear working
days before the meeting confirming his withdrawal of it,

iv.  Convene a meeting of full council for the election of a new Mayor of the council,
occasioned by a casual vacancy in his office, in accordance with standing order

[3{h)i] above.
V. Make available for inspection the minutes of meetings.
Vi, Receive and retain copies of byelaws made by other local authorities.
vii.  Receive and retain declarations of acceptance of office from counciliors.

viil.  Retain a copy of every councillor’s register of interests and any changes to it and keep
coples of the same available for inspection.

ix. Keep proper racords required before and after meetings; including working groups.

X. Process all requests made under the Freedom of Information Act 2000 and Data
Protection Act 1998, in accordance with and subject to the council's procedures
relating to the same.

xi. Receive and send general correspondence and notices on behalf of the council except
where there is a resolution to the contrary.

xi.  Manage the organisation, storage of and access to information held by the council in
paper and electronic format.

xii. A document shall not be sealed on behalf of the coundil unless its sealing has been
authorised by a resolution. The council's common seal shall be used for sealing
documents, It shall be applied by the proper officer in the presence of two members
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who shall sign the seal register and/or the document.

xiv.  Retain custody of the seal of the council which shall not be used without a rescfution
to that effect.

xv.  Arrange for the prompt authorisation, approval, and instruction regarding any
payments to be made by the council in accordance with the council's financial
regulations.

xvi. Record avery planning application notified to the council and the council's response to
the local planning authority;

xvii. Refer a planning application received by the council to the relevant committes.

xviil. Action or undertake activity or responsibilities instructed by resolution or contained In

standing orders.

4 Motions requiring written notice

a In accordance with standing order 3(b) (iii} above, no motion may be moved at a meeting
unless It is included in the agenda and the mover has given written notice of its wording to
the council’s Proper Officer at least 4 clear working days before the next meeting.

b The Proper Officer may, before including a motion in the agenda received in accordance with
standing order 4(a) above, correct obvious grammatical or typographical errors in the
wording of the motion following consuitation with the proposer.

c If the Proper Officer considers the wording of a motion received in accordance with standing
order 4{a} above is not clear in meaning, the motion shall be returned to the proposer with an
explanation for its return. The proposer may then resubmit it in writing to the Proper Officer
in clear and certain language at least 4 clear working days before t'he meeting.

d if the wording or nature of a proposed motion is considered unlawful or improper, the Proper
Officer shall consult with the Mayor or Chairman of the forthcoming meeling or, as the case
may be, the Councillors who have convened the meeting, to consider whether the motion
shall be included or rejected in the agenda.

e Having consulted the Mayor or Chairman or councillors pursuant to standing order 4{d)
above, the decision of the Proper Officer as to whether or not to include the motion in the
agenda shalf be final. Upon rejection, the Proper Officer shall provide an explanation to the

proposer.

f Notice of every motion received in accordance with the council's standing orders shall be
recorded in the order received; the record shall be open to inspection by all councillors.

g Every motion rejected in accerdance with the counci's standing orders shalt be duly
recordad with a record by the Proper Officer giving reasons for its rejection; the record shall

be open to inspection by all councillors.
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h Every motion and resolution shall relate to the council's statutory functions, powers and
lawful obligations or shall relate to an issue which specifically affects the council’s area or its

residents.

5 Motions not requiring written notice

a Motions in respect of the following matters may be moved without written notice.

i To appoint a person to preside at a meeting.

ii. To approve the absences of councillors.

iii.  To approve the accuracy of the minutes of the previous meeting.

iv.  To correct an inaccuracy in the minutes of the previous masting.

V. To alter the order of business on the agenda for reasons of urgency or expedience.

vi. To proceed to the next business on the agenda.

vii.  To close or adjourn debate,

viii.  To refer by formal delegation a matter to a committee, a sub-committee or an officer.

ix.  Toappoint a commiltee, sub-committee or working group or any councillers {including
substitutes) therato.

X. To receive nominations to a committee, sub-committee or working group.

Xi. To dissolve a committee, sub-committee or working group.

xii.  To consider a verbal report and/or recommendations made by an officer, professional
advisor, expert or consuitant.

xiii. To authorise legal deeds fo be sealed by the Council’s common seal

xiv. To amend a motion relevant to the original or substantive motion under consideration
which shall not have the effect of nullifying it.

xv.  To exiend the time limit for speaches,

xvi. To exclude the press and public for all or part of a meeting in accordance with the
relevant legislation.

xvii. To silence or exclude from the meeting a Ceouncilior or a member of the public for
disorderly conduct.

xviii. To give the consent of the Council if such consent is required by standing orders,

xix. To suspend any standing order except those which are mandatory by law.

¥X.  To adjourn the meeting.

xxi. To appoint representatives to outside bodies and to make arrangements for those
representatives to report back the activities of outside bodies.

xxii. To answer guestions from councillors.

b If a motion falls within the terms of reference of a committee or sub-commitiee or working
group within the delegated powers confarred on an officer, a referral of the same may he
made to stich committee or sub-committee or officer provided that the Mayor or Chairman
may direct for it to be dealt with at the present meeting for reasons of urgency or
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expedience.

6 Rules of debate

a Motions included in an agenda shall be considered in the order that they appear on the
agenda unless the order is changed at the Mayor's or Chairman’s direction with agreement

of the meeting for reasons of expedience.

b Subject to standing orders 4(a)-(e) above, the Mayor or Chairman shall invite a motion prior

to debate.

c Subject to standing orders 4{a)—(e) above, a motion shall not be considered unless it has

been proposed and seconded.

d A motion to amend an original or substantive motion shall not be considered unless proper
notice has been given after the original or substantive motien has been seconded and notice
of such amendment, shall, if required by the Mayor/Chairman or proper officer be reduced to
writing and handed to the Mayor/Chairman who shall determine the order in which they are

considered.

e A Councillor may move amendments to his own motion. If a motion has already been
seconded, an amendment to it shall be with the consent of the seconder.

f Any amendment to a motion shall be either:
i, to leave out words;
ii. to add words;
iii. toleave out words and add other words,

g A proposed or carried amendment to a motion shall not have the effect of rescinding or

negating the original or substantive motion under consideration.

h Only one amendment shall be moved and debated at a time. No further amendment to a
motion shall be moved until the previous amendment has been disposed of.

i If an amendment is carried, the original motion, as amended, shall take the place of the
original motion and shall become the substantive motion upon which any further amendment

may be moved.

j The mover of a motion or the mover of an amendment shall have a right of reply, not
exceeding 5 minutes, which may be extended with the agreement of the meeting.

k Where a series of amendments to an original motion are carried, the mover of the criginal
motion shall have a right of reply in respect of the substantive motion at the very end of
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debate and immediately before it is put to the vote.

[ Subject to standing orders 6(j) and (k} above, a councillor may only speak once in respect of
any ong motion except to speak once on any individual amendment moved by another
councillor of to make a point of order or o give a personal explanation. No spaech shall

exceed & minutes except by consent of the meating.

m During the debate of a motion, a councillor may interrupt only on a point of order or a
personal explanation and the counciller who Was interrupted shall stop speaking. A
Councillor raising a point of order shall identify the standing order which he considers has
been breached or specify the irregularity in the meeting he is concerned by.

n A point of order shall be decided by the Mayor/Chairman and his decision shall be final.

o] Subject to standing order 6(m) above, when a councillor's motion is under debate no other
motion shall be moved except:
i. o amend the motion,
ii. to proceed to the next business;
jii. to adjourn the debate;
tv.  fo putthe motion to a vote;
v. to ask a person to be silent or for him to leave the meeting;
vi.  torefer a motion to a committee, sub-committee or working group for consideration;
vii.  to exclude the public and press;
viii.  to adjourn the meeting;
ix. to suspend any standing order, except those which are in bold.

o) In respect of standing order 6{0)(iv) above, the Chairman shall first be satisfied that the
motion has been sufficiently debated before it is seconded-and-put to the vote. The
Chairman shalt call upon the mover of the metion under debate to exercise or waive his right
of reply and shall put the motion to the vote after that right has been exercised or waived.
The adjournment of a debate or of the meeting shall not prejudice the mover's right of reply

at the resumption.

7  Code of conduct (England)

a All councillors shall observe the code of conduct adopted by the Council.

b All councillors shall undertake training in the code of conduct within 12 months of the
delivery of their declaration of acceptance of office.

c councillors may exercise the rights contained in standing order 7(d) below only if members
of the public are permitted fo (i) make representations, (i} answer questions and (jii) give
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8 Questions
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evidence relating to the business being transacted.
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to the business, provided that the public are also allowed to attend the meeting for the

same purpose, whether under a statutory right or otherwise,
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A counciltor may seek an answer to a question concerning any business of the Council
provided § clear working days notice of the question has been given to the Proper Officer.

Questions from the Public not related to items of business on the agenda for a meeting shall
only be asked during the part of the meeting set aside for such questions in accordance with

the Council's Public Participation Policy.

Every question shall be put and answered without discussion,

No discussion of the draft minutes of a preceding meeting shall take place except in relation
fo their accuracy. A motion to correct an inaccuracy in the minutes shall be raised in
accordance with standing order 5(a)(iv) above.

Minutes, including any amendment to correct their accuracy, shall be confirmed by resolution
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and shall be signed by the Chairman of the meeting and stand as an accwrate record of the
meeting to which the minutes relate.

10 Disorderly conduct

a No person shall obstruct the transaction of business at a meeting or behave offensively or
improperly.
b If there has been a breach of standing order 10(a) above, any councillor {including the

Chairman) may move that the person be silenced or excluded from the meeting, and the
motion, if seconded, shall be put forthwith and without discussion.

c If a resolution made in accordance with standing order 10(b) above, is discbeyed, the
Chairman may take such further steps as may reasonably be necessary to enforce it andfor

he may adjourn the meeting.

11 Rescission of previous resolutions

a A resolution {whether affirmative or negative) of the Council shall not be reversed within 6
months except either by a special motion, the written notice whereof bears the names of at
least 7 councillors of the Council, or by a motion moved in pursuance of the report or
recommendation of a commiltee.

b When a special motion or any other motion moved pursuant to standing order 11{a) above

has been disposed of, no similar motion may be moved within a further 6 months.

12 Voting on appointments

Where more than 2 persons have been nominated for a position to be filled by the Council and
none of those persons has received an abselute-majority of votes in their favour, the name of the
person having the [east number of votes shall be struck off the list and a fresh vote taken. This
process shall continue until 2 majority of votes is given in favour of one perscn. Any tie may be

settled by the Chairman's casting vote.

13 Expenditure

a Any expenditure incurred by the Council shall be in accordance with the Council's

financial regulations.
b The Council’s financial regulations shall be reviewed once a year.

c The Council’s financial regulations may make provision for the authorisation of the

payment of money in exercise of any of the Council’s functions to be delegated to
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a committee, sub-committee ot to an officer.

14 Execution and sealing of legal deeds

a A legal deed shall not be execuied on behalf of the Council unfess the same has been
authorised by a resolution.

b In accordance with a resolution made under standing order 14({a) above, the Council's
common seal shall be used for sealing a deed required by law. It shall be applied by
the Proper Officer in-the presence oftwo members-of the Councilwho shall sign the

seal register and/or the document in the presence of two members of the Council.

15 Committees

See aiso standing order 1 above
a The Council may, at ils annual meeting, appoint standing committees and may at any other
time appoint such other committees as may be necessary, and:

i. shall determing their terms of reference;

ii. may permit committees to determine the dates of their meetings;

iii. shall appoint and determine the term of office of councillor or non-councillor members
of such a committee (unless the appointment of non-counciltors is prohibited by law)
50 as to hold office no later than the next annual meeting;

iv. shall, as closely as possible, reflect the same propaortion of political and other
members as the Council as a whole.

V. may appoint substitute councillors from the same political or other group fo a
committee whose role is to replace ordinary councillors from the same political or
other group at a meeting of a cornmittee. Notification of substitution must be
confirmed to the Town Clerk or Administration Assistant at least 1 hour prior to the
meeting.

i, an ordinary member of a committee who has been replaced at a meetingby a

substitute member at the commencement of the meeting, (in accordance with standing

order 15{a){iv) above) shall not be permitted to participate in debate or vote on
business at that meefing and may only speak during any public participation session
during the meeting;

vii.  may in accordance with standing orders, dissolve a committee at any time.

16 Presence of Non-Members of Committees at

Committee Meetings

a A mermber who has proposed a resolution, which has been referred to any committee of
which he is not 2 member, may explain his resclution to the committee but shall not vote,
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b A member of the Council who is not a member of that committee may speak at a meeting of
that committee only as a member of the public and must sit in and speak from the public

gallery.

17 Sub-Committees & Working Groups

See also standing order 1 above
Unless there is a Council resolution to the contrary, every committee may appoint a sub-
commitiee or working group whose terms of reference and members shall be determined by

resolution of the committee,

18 Extraordinary-Special meetings

See also standing order 1 above
a The Mayor may convene an-extracrdinarya special meeting of the Council at any time,

b If the Mayor does not or refuses to call an-extrasrdinarya special meeting of the
Council within 7 days of having been requested to do so by two councillors, those two
councillors may convene ar-extraordinarya special meeting of the Council. The
statutory public notice giving the time, venue and agenda for such a meeting must be

signed by the two councillors.

c The Chairman of a committee (or a sub-committes) may convene an-extracrdinarya special
meeting of the commitiee or sub-committee at any time.

d I the Chairman of a committee (or a sub-committee) does not or refuses to call an
extraerdinarya special meeting within 7 days of having been requested to do so by 2
councillors, those 2 councillors may convene ar-extracidinarya special meeting of a
committee (or a sub-committee). The statutory public notice giving the time, venue and

agenda for such a mesting must be signed by 2 councillors.

19 Advisory committees

Ses also standing order 1 above

a Tha Council may appoint advisory committees comprised of a number of councillors and

non-councillors.

b Advisory committees and any sub-committees may consist wholly of persons who are non-

councillors.

20 Appointment of Representatives to Serve on
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Outside Bodies and Liaison Committees

a  Appointment shall be allocated, as closely as possible, to reflect the same proportion of
political and other members as the whole council,

b The Town Clerk shall send a list of outside bodies and Haison committees to the leaders of
the majorily and other political groups and any individuals not in membership of a political
group in accordance with representation, to allow them to indicate which bodies they would
like to serve on. The Town Clerk will summarise the replies received and submit them to the

Council.

¢ [f a vacancy arises, the Town Clerk shall be authorised to appoint a member, in line with the
propottional representation, pending confirmation at the next meeting of the Council.

21 Accounts and Fihancial Statement

Accounts & Financial Statements shall be prepared in fine with the Council's Financial
Regulations, which shall be reviewed at least annually.

22 Estimates/precepts

The Councll shall approve written estimates for the coming financial year at its meeting
before the end of January. Budgets shall be prepared in accordance with the Council's Financial
Regulations.

23 Canvassing of and recommendations by
councillors

a  Canvassing councillors or the members of a commitiee or sub-committee, directly or
indirectly, for appointment to or by the Council shall disqualify the candidate from such an
appointment. The Proper Officer shall disclose the requirements of this standing order fo
every candidate.

b A councillor or a member of a committes or sub-committee shall not solicit a person for
appointment fo or by the Council or recommend a person for such appointment or for
promotion; but, nevertheless, any such person may give a written testimonial of a
candidate’s ability, experience or character for submission to the Council with an application

for appointment.
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¢ This standing order shall apply fo tenders as if the person making the tender were a *“{ Formatted: Indent: Hanging: 0.75 cm]

candidate for an appointment,

24 Inspection of documents

Subject to legal requirementis or standing orders to the contrary or in respect of matters which are
confidential, a councillor may, for the purpose of his officlal dutiss (but not otherwise), inspect any
document in the possession of the Council, a committee, a sub-committee or a working group,
and request a copy for the same purpose. The minutes of meetings of the Coungil, its committees
or sub-committees shall be available for inspection by councillors.

25 Unauthorised activities

Unless authorised by a resolution, no individual councillor shall in the name or on behalf of the
Council, a committee or a sub-committee:
i inspect any land and/or premises which the Council has a right or duty to inspect; or
ii. issue orders, instructions or directions.

26 Confidential Business

a  Councillors shall not disclose information given in confidence or which they believe, or

should be aware is of a confidential nature.

b A councillor in breach of the provisions of standing order 24(a) above may be removed from
a committee or a sub-committee by a resofuticn of the Council.

27 General Power of Competence

a Before exercising the general power of competence, a meeting of the full Council shall
have passed a resolution o confirm it has satisfied the prescribed statutory criteria

required to qualify as an eligible town council.

b The Council's period of eligibility begins on the date that the resolution under
standing order 27 (a) above was made and expires on the day of the annual meeting of
the Council that takes place in a year of ordinary elections.

28 Matters affecting council employees

a If 2 meeting considers any matter personal to a Council employes, it shall not be
considered untit the Counclf, committee or sub-committee has decided whether or not the
press and public shall be excluded pursuant to standing order 1{c) above.
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b Other matters affecting Council employees shall be covered by contracts of employment
and personnel policies.

29 Freedom of Information Act 2000

a Al requests for information held by the Council shall be processed in accordance with the
Council's policy in respect of handling requests under the Freedom of Information Act 2000.

b Correspondence from, and notices served by, the Information Commissioner shall be
referred by the Town Clerk to the Leader of the Council. The Council shall have the power to
do anything to facilitate compliance with the Freedom of Information Act 2000 including
exercising the powers of the Proper Officer in respect of Freedom of Information requests set

out under standing order 3{b) (x} above.

30 Relations with the press/media

a  All requests from the press or other media for an oral or wiitten statement or comment from
the Council shall be processed in accordance with the Gouncil's policy in respect of dealing
with the press and/or other media.

b Inaccordance with the Council's policy in respect to dealing with the press and/or other
media, councillors shall not, in their official capacity, provide oral or written statements or
writfen articles to the press or other media.

31 Liaison with District and County Councillors

Agendas of meetings of the Council shall be sent to the councillors of the District and County

upon request.

32 Financial matters

The Council shall consider and approve financial regulations drawn up by the Responsible

Financial Officer.

33 Allegations of breaches of the code of
conduct

a  On receipt of a notification that there has been an alleged breach of the cods of conduct the *—w{ Formatted: Indent: Hanging: 0.75 cm]

Town Clerk shall refer it to the Monitoring Officer of Lewes District Counil,

b Where the notification relates to a complaint made by the Town Clerk, the Town Clerk shall - -——{ Formatted: mdent Hangmg 075 cm]
notify the Mayor of that fact, who, upon receipt of such notification, shall nominate a person ; :
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to assume the duties of the Town Clerk set cut in the remainder of this standing order, who
shall continue to act in respect of that matter as such until the complaint is resolved,

34 Variation, revocation and suspension of
standing orders

a  Any or every part of the standing orders, except those which are mandatory by law (as ~ Fﬁrmatted: Indent: Hi

indicated in bold), may be suspended by resolution in relation to any specific item of
business.

b Aresolution to permanently add, vary or revoke a Standing Order shall when proposed and “—"—[_Formatted Indent: Hangmg 0.75 ch
seconded, stand adjourned without discussion to the next meeting of the Councll.

35 Standing orders to be given to councillors

a The Town Clerk shall provide a copy of the Council's standing orders to a councilior upon
delivery of his declaration of acceptance of office,

b The Mayor/Chairman’s decision as to the application of standing orders at meetings shall be
final,

¢ A councillor's faiture to observe standing orders twice in one meeting may result in him being
excluded from the meeting.

36 Co-option

in the event of a vacancy which results In a co-option, the Council will place public notices
requesting that Interested paries make a written application advising of why the person wishes to
become a Councillor and what skill/experience they can bring to the Council. If there Hs more
than one application received, candidates are then asked to make a shoit (5 minute) presentation
to a Council meeting. After which, a vote, possibly by signed bailot, will be taken to choose the
most suitable candidate.

37 Leader of the Council

a  The mambers of the largest political group {or combination of poiitical groups or others
choosing to group together) forming the administration of the Councit shall appoint or elect a
person who shall be known as the Leader of the Council and that member's name shall be
hotified to the Town Clerk and notified to the Council,

b A Deputy Leader of the Council may be appointed or elected as in 37a and notified to the
Town Cletk who shall notify the Council.

¢ The Leader of the Council may be appointed as a member of any committee otherwise he
shall be an ex-cfficic member of all committees.

Seaford Town Council — Standing Orders — May 2013 20
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38 Leader of the Minority Group

a The members of the next largest political group on the coungit {or combination of political
groups or others choosing to group together) not forming part of the administration, shall
appoint or elect a person who shall be known as the Leader of the Minority Group. That
member's name shall be notified to the Town Clerk and reported to the Council. In the event
of two or more such groups having equal numbers, each such group shall be entitied to
appoint a Leader or may appoint a Leader jointly.

b A Deputy Leader of the Minority Group may be appointed or elected as in 38a and notified to
the Town Cierk who shall notify the Council.

¢ Any other minority group consisting of two or more members may, if it so wishes, appeint a
Leader and that member's name shall be notified to the Town Clerk and reported to the

Council.

d  The Leader of the Minority Group may be appointed as g mernber of any committee
otherwise he shall be an ex-officio member of all committees.

Prepared by:
Samantha J Shippen, FCIS, Fellow ILCM, CMC
Town Clerk

Adopted by: Seaford Town Council on DATE

Review date: May 2014
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Seaford Town Council

Report 04/13
Agenda Item No: 9
Committee: Council
Date: 9 May 2013
Title: Representation on Qutside Bodies
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To appoint members to represent the Council on Outside
Bodies and Liaison Committees, and to agree arrangements
for reporting back in accordance with Standing Order 2 j ix
Recommendations

You are recommended;

1. To defer discussion of this report until the review of Council representation to Qutside

Bodies has been completed as detailed in item 25 of this agenda.

2. To appoint members to represent the Council on those Outside Bodies and Liaison
Committees to which representation is continued.

3. To agree the reporting back arrangements as detailed in 1.5 and 1.6

1. Information

1.1 Standing Order 2 j ix mandates that appointments to represent the Council on

Outside Bodies and Liaison Committees be considered at this stage of the agenda at

the Annual Meeting.

1.2 Atits meeting held on 11 April 2013 Council decided to carry out a review of

Council representation on Outside Bodies and Liaison Committees, which will take

place at item 25 on this agenda.

1.3 As the appointments will be dependent upon the outcome of the review it is
recommended that consideration of this report be deferred until the review of
represerntation on outside bodies has taken place.

1.4  The following Outside Bodies and Liaison Committees currently have Council
representation

.
§ i
¥




Outside Bodies Number

Access in Seaford & Newhaven
Age Concern

Bishopstone United Charities
Citizens Advice Bureau
Community Rail Partnership
Community Transport Lewes Area (CTLA)
Cuckmere Community Bus
Cuckmere Estuary Partnership
Fair Trade Group

Friends of the Crouch

Lewes District Association of Local Councils
Mercread Youth Centre

Planning User Group

Seaford Chamber of Commerce
Seaford Community Partnership
Seaford Head Swimming Pool
Seaford In Bloom

Seaford Seniors’ Forum

Seaford Sustainability

Seaford Twinning Association
Smarter Seaford

St James” Trust

The Base Management Committee
Youth Task Group

e Y R S R e e L B b ST T o Sy S ey G N S A Y

Liaison Committees

Arts@theCrypt Management Committee
Christmas Lights Committee

Seaford Head Nature Reserve

Seaford Head Estate Advisory Group
Stakeholders Group on Health Issues
Strengthening Local Relationships

Tree Wardens Group

e T SN DR S R U i N 8]

1.5 Members appointed are requested to report back as they feel necessary to the Town
Clerk any matter which is required to be brought to the attention of the Council or
its committees during the year.

1.6 Members shall be required to provide a formal written report at the end of the
municipal year,

2. Financial Appraisal

There are no financial implications as a result of this report.

-,
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3, Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager

Town Clerk
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Seaford Town Council

Report 05/13
Agenda Item No: 10
Committee: Council
Date: 9 May 2013
Title: Review inventory of land and other assets owned by the
Council.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the inventory of land and other assets owned by
the Council in accordance with Standing Order 2 j xi.
Recommendations

You are recommended:

1. To note the schedule of land and other assets owned by the Council

1. Information

L1 Attached as Appendix A is a schedule of Jand and other assets owned by the
Council at 31 March 2013.

12 Community Land has been given only a notional value in accordance with the
recommendations for community land.

1.3 Buildings and other insured assets were historically valued at their insurance
valuation (replacement cost). Uninsured asscts were given an estimated value.

1.4 At its meeting held on 18 April 2013 the Finance & General Purposes Committee
approved that existing assets are valued at their March 2012 value and not
increased in line with insurance valuation in future in accordance with
recommendations from the Internal Auditor.

1.5 The value of Council assets will only change when assets are sold or purchased.

2. Financial Appraisal

There are no financial implications as a result of this report.
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3. Contact Officer

The Contact Officer for this report is Simon Cooper. Corporate Services Manager

Corporate Services Manager A@r
Town Clerk 6 W
=N &




Sealord Tewn Council

Insured

Hurdls House

Centenary Clock

Old Town Hall and Toilets

Seaford Head Golf Ciub Greenskeepers Office
Seaford Head Golf Club Equipment Shed
Seaford Head Golf Club Psoshop

Seaford Head Galf Club House

Seaford Head Goif Club Depot

Seaford Head Goif Club M/cs & Mowars
Seaford Head Gelf Club Garage

Seaford Head Goff Club Vehicle

South Hill Barn

Salts Recreation Ground - Toilats

Salts Recreation Greund - Café

Salts Recreation Ground - Base

Salts Recreation Ground - Cricket Pavilion
Salts Recreation Ground - Changing Area
Salts Recreation Ground - Scout Hut
Salts Recreation Ground - Lifeguard Hut
Salis Recreation Ground - Children's Flay & Gym
Salts Recreation Ground - Skate Park
Crouch Gardens - Public Toilels

Crouch Gardens - Bowls Club

Grouch Gardens - Sheds

Lrouch Gardens - Foothall Paviion & Changing Room

Crouch Gardens - Children's Play Area
Crypt Gallery - 23 Ghurch Street
Mariello Towar

Seafront - Toilets

Mariello Beach Huts

CCTV Cameras

Civic Regalia

Shetlters

Kiosk - Wast View

Kiosk - The Esplanade
Christmas Lights

Contents

Office 37 Church Street
Seeferd Head Go¥f Club
Seaford Head Goff Depot
The Base

The Crypt

Total Insured

Not Insured

Streel Planters

Slrest Fumiture

MNotice Boards

Seating - Cther

Sealing - Seafront

Salls Recreation Ground - Rugby Clubhouse
Street Lighting

Bus Shelters

War Memoriat

Alfsiston Road

Avondale / Blatchington 1 {see Pond)
Avondale / Blatchington 2
Bishopstone Read

Blatchinglon Pond

Broad Streat

Lexden Road

Martelle Field

Normanszal

North Way

Pelham Road

The Ridings

Sandore Road

Suiton Drove

Chyagion Way

The Covers

Firfe Close

Gildredge Road

Hardwick House

High & Over

The Holt

Village Green

Sulton Drove Aflolments
Southdown Road. Allotments
Seaford Head Estate including Gelfcourse
Steyne Road Junctlion South Strest

TFotal notinsured

Seahaven FM Loan

Valuation at
3110312013

850,780
3,380
266,770
33,867
16,274
62,624
518,000
84,460
243,373
8,240
8,000
773,530
135,960
214,240
88,168
167,480
134,930
320,330
95,790
56,580
28,182
42,230
96,790
8,240
456,290
31,944
489,557
2,245,400
184,370
103,000
87,924
51,500
34,241
21,630
15,450
13,526

50,000
14,124
21,000

2,376
26,750

5,125,390

2,000
14,000
80
14,000
30,000
695,000
21,000
8,000
20,000

U U G P G P Y

808,108

8,933,496

4,255

8,937,751

Asset Summary

Basis of valuation

310312012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 \nsurance Value
31/03/2012 Insurancs Value
31/02/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03{2012 Insurance Value
34/03/2012 Insurance Valus
31/03/2012 insurance Value
/03/212 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Valus
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
311332012 Insurance Value
31/03/2012 Insurance Valus
3110342012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 insurance Value
31/03/2012 insurance Value
31/03/2012 Insurance Value
311032012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Valuze
317032012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2012 insurance Valus
21/03/2(12 insurance Value
31/03/2612 Insurance Value

31/08/2012 Insurance Value
31/03/2012 Insurance Value
31/03/2042 Insurance Value
GCost
3110312012 Insurance Yalue

31/03/2¢12 Eslimate
31/03/2012 Estimate
31/03/2012 Estimate
31/03/2012 Eslimale
317032012 Eslimale
31/03/2012 Insurance Value Insured by Club
31/03/2012 Estimate
31/03/2012 Eslimale
3140312012 Estimate
Nominal
Nominal
Nominai
Neminat
Nominal
Nominal
Nominal
Nominal
Nominal
Nominal
Nominal
Nominal
Nominal
Nominal
Naminal
Nominal
Nominat
Neminat
Neminat
Nominal
Nominal
Neminal
Noninal
Nominal
Nominal
Naminal

31 March 2013

___APPENDIX A
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Seaford Town Council

Report 06/13
Agenda Item No: 11
Committee: Council
Date: 9 May 2013
Title: Review and Confirmation of Insurance Arrangements.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford wards
Purpose of Report: To review and confirm arrangements for insurance cover in
accordance with Standing Order 2 j xii
Recommendations

You are recommended:

1. To confirm the existing insurance arrangements.

1. Information

1.1

1.2

1.3

1.4

1.5

Financial Regulation 18.1 has delegated responsibility for the arrangement of the
Council’s insurance to the R¥O, who reports to the Finance and General Purposes
Committee.

The Council’s insurance was renewed on 1 April 2013, cover has been placed
with Zurich. The Finance and General Purposes Committee at its meeting on 14
April 2011 approved entering into a five year long term agreement with Zurich in
order to fix the premiums for that period.

The new premium of £20,011.51 represents a small increase in the previous year
due to the indexation of the sums insured as noted below. It includes the premium
for the Golf Course Clubhouse, which will be credited when construction starts.

Sums insured are based on an insurance valuation carried out by Housemartins
Chartered Surveyors of all of the Council’s buildings to provide an up to date
value for insurance purposes in March 2011. These values have been adjusted by
the appropriate index to take account of inflation in rebuilding costs.

It is considered best practice for Councils to have property insurance valuations
updated every five years.

2. Financial Appraisal

The premium (taking into account the credit for the Golf Course Clubhouse) is within the
overall Council budget for the year 2013-14.
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3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager.

Corporate Services Manager ﬁ %

Town Clerk /
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Seaford Town Council

Report 07/13
Agenda Item No: 13
Committee: Council
Date: 9 May 2013
Title: Review of the Council’s Complaints Procedure
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the Council’s Complaints Procedure in accordance
with Standing Order 2 j xiv
Recommendations

You are recommended:

1. To confirm the Complaints Procedure as attached in Appendix A of this report.

1. Imformation

The Council’s current complaints procedure is attached as Appendix A.

2. Financial Appraisal

There are no financial implications as a result of this report,

3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager M

Town Clerk
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APPENDIX A

Seaford Town Council
Complaints Procedure

Seaford Town Council aims to provide the best possible service to the residents of
Seaford.

However, we recognise that from time to time, users of our services may feel that the
quality or level of service is less than they could reasonably expect.

We greatly value your continued support and good will and, therefore, if you have a
complaint, we would like to hear about it.

This is what you should do:

1.

Either visit the Town Council offices or send your complaint in writing (e.g. letter,
fax or e-mail) or other recorded form (e.g. audio tape) to the Town Clerk, who will
write back within 5 days to acknowledge receipt. (If your complaint involves the
Town Clerk or the Council administration, send your complaint to the Mayor
whose name and address are available from Seaford Town Council).

The Town Clerk will discuss the complaint with the relevant staff/Councillors and
together, they will look into the circumstances leading to the complaint.

The Town Clerk will write to you within a reasonable time (normally 21 days) with
their findings, whether they feel your complaint was justified and, if so, what has
heen done to put things right.

If you are not satisfied, you have the right to appeal. You will be invited to a
meeting to put your case personally, to a panel of three Councillors. After hearing
what you have to say, they will decide what to do about the complaint.

The Town Clerk will regularly give the Councillors information about how many
complaints have been received, what they involved and what action was taken.

Any complaint should be directed to Seaford Town Council at:

37 Church Street, Seaford, East Sussex BN25 THG
Email sam.shippen@seafordtowncouncil.gov. uk

Date: May 2013.

Adopted by Council: Date

Review: May 2014




Seaford Town Council

Report 08/13

Agenda Item No: 14
Committee: Council
Date: 9 May 2013
Title: Freedom of Information & Data Protection Procedures

review
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the Council’s procedures for handling requests

made under the Freedom of Information Act 2000 and the
Data Protection Act 1998 in accordance with Standing Order
2 j xv,

Recommendations
You are recommended:

1. To agree the continuation of the procedure for dealing with Freedom of Information
and Data Protection requests as attached at Appendix A of this report.

2. To approve the review of the Freedom of Information Publication Scheme as attached
at Appendix B of this report.

1. Information

1.1 To date there has been one formal request for information under the Data Protection
Act 1988. Most requests that have been received under the Freedom of Information Act
2000 have been covered by the publication scheme and requests dealt as such.

1.2 A procedure for officers dealing with requests is attached at Appendix A and is
recommended for continuation.

1.3 “Information available from Seaford Town Council under the Freedom of Information
Publication Scheme” is attached at Appendix B and is recommended be approved.

2. Financial Appraisal

There are no financial implications as a result of this report.
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3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager.

Corporate Services Manager /é@r
e < S
vy




APPENDIX A

Procedure for dealing with Freedom of Information & Data Protection Requests

1. When any member of staff receives a request which states it is a Freedom of
Information or Data Protection request it should be immediately logged in the FOI
database and passed to the Town Clerk. In the absence of the Town Clerk the
Corporate Services Manager will act.

2. The Town Clerk will assess whether the information requested is covered in the
Town Council’s “Information available under the model publication scheme”. If so
the requestor will be notified and the appropriate charge requested.

3. If the request is determined to qualify under the Freedom of Information Act 2000
or Data Protection Act 1998, the Town Clerk shall ensure that the requestor is
sent the information requested within 20 working days of receipt.

4. Details of requests and the response given shall be kept on the FOI Database.

Procedure prepared by: Samantha J Shippen FCIS, Fellow ILCM, CMC
Date: May 2013

Review: May 2014
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Seaford Town Council

Report 09/13
Agenda Item No: 15
Commnittee: Council
Date: 9 May 2013
Title: Press & Media Policy
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the Council’s Policy for dealing with the Press &

Media in accordance with Standing Order 2 j xvi

Recommendations
You are recommended;

1. To confirm the Policy for dealing with the Press & Media as attached at Appendix A

1. Information

Standing Order 28 requires a Press & Media Policy. The policy attached at Appendix A was
approved by the Council on 10 May 2012.

2. Financial Appraisal
There are no financial implications as a result of this report.
3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager

Town Clerk
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Appendix A

SEAFORD TOWN COUNCIL
PRESS AND MEDIA POLICY
Introduction

The purpose of this policy is to guide both Councillors and Officers of the Council in their
relations with the Press and Media, in such a way as fo ensure the smooth running of
the Council.

This policy does not seek to be either prescriptive or comprehensive but sets out to
provide guidance on how to deal with some of the practical issues that may arise when
dealing with the Press and Media.

Above everything else, a Councillor must observe Seaford Town Council’s Code of
Conduct whenever he/she conducts the business of the authority, conducts the
business of the office to which he/she has heen elected/appointed or acts as a
representative of the authority.

Town Clerk and Officers of the Council

The Town Clerk as the Proper Officer of the Council is authorised to receive all
communications from the Press and Media and to issue Press Statements on behalf of
the Council. In the absence of the Town Clerk, media communications will handled by
the Corporate Services Manager. In the absence of both of these officers enquirers will
be referred to the Leader of the Majority Group who will act as the spokesperson for the
purposes of this element of the policy. All communications made by the Town Clerk will
relate to the stated business and day to day management of the activities or adopted
policy of the Council. She is not expected or authorised to speculate on matters that
have not been considered by the Council. Where such questions are put to the Town
Clerk she should refer the enquirer to the Leader of the Majority Group, Mayor or a
Committee Chairman as considered appropriate.

No other officer of the Council, unless authorised by the Town Clerk, is permitted to
speak or communicate with the Press and Media on any matter affecting the Council or
its business.

Members of the Council
¢ A Councillor must not disclose information that is of a confidential nature. This
includes any discussion with the press on any matter which has been discussed

under confidential items on Council or Committee agendas or at any other private
briefing.

6




A Councillor should act with integrity at all times when representing or acting on
behalf of Seaford Town Council

When speaking or providing written material to the Press and Media, Members
should make clear the capacity, in which they are providing the information. For
example: -

#+ as Mayor

% as Chairman of a Committee

% as a Political Group Leader

+ as an individual (i.e. letter to press for publication)

«+ as spokesperson or as Press Officer for a political party

Never use the prefix “Councillor” when writing to the press as an individual. This
implies you are stating Council policy. A copy of any written material sent to the
Press and Media by a Member, as representing the Council, must be forwarded
to the Town Clerk.

Take particular care if the press or media approach you for comment on a
controversial subject, and do not be led into stating something you did not really
mean to say. If unsure about any particular policy, simply state “no comment”
and ask the press to contact the Council Offices.

Councillors should be aware that case law states that the role of Councillor
overrides the rights to act as an individual. This means that Councillors should be
careful about expressing individual views to the press or media, whether or not
they relate to matters of Council business. Councillors also have an obligation to
respect Council policy once made and whilst it may be legitimate for a Councillor
to make clear that he or she disagreed with a policy and voted against it (if this
took place in an open session), they should not seek to undermine a decision
through the press.

A Councillor should not raise matters relating to the conduct or capability of an
Officer at meetings held in public or before the press.

Dealing with the Press

When dealing with the Press verbally, members and officers should be aware of the
following:

Be informed and certain of all your facts

Ensure that when making comments on behalf of the Town Council that you are
aware what Council Policy is and that your comments refiect that policy.

Be calm

Ensure that your comments and views will not bring the Council, its Councillors or
its staff into disrepute and ensure that comments are neither libellous nor
slanderous.




Issues to be Aware of

» Councillors and officers not used to dealing with the press may be surprised
when they see that statements made in all innocence look very different in print
than they did when they were spoken. It is advantageous to write out a
statement or position beforehand.

Meetings of Council and Committees

Copies of Agendas, Minutes and Reports sent to Members for meetings of the Council
or its Committees will be e-mailed to the Press and Media.

Facilities will be provided at meetings for the Press to take notes of the proceedings.

As provided in the Council’'s Standing Orders both the Press and Public may be
excluded from a meeting whilst certain confidential matters (as provided for in the
relevant legislation) are under discussion.

[Note: The Town Council as a Parish Council is governed by the Public Bodies
(Admission to Meetings) Act, 1960,

Press Releases

* Al press releases made on behalf of the Town Council will be prepared or
overseen by the Town Clerk following any meetings of Committees, Sub-
Committees, Working and Steering Groups.

» The Town Clerk, in consultation with the Town Mayor, is also authorised to
publish press releases on any urgent matters where there is insufficient time for a
council meeting.

This document has been prepared as a guidance note for officers and elected
members. It represents the policy of the Council in respect of its relationships with the
Press and Media. The policy has been prepared to ensure consistency in the Council's
dealing with the Press and Media and details who is authorised to speak on behalf of
the Council. It has been drafted to ensure that the views and policy of the Council are
presented accurately.

In providing information to the Press and Media, Members and Officers representing the
Council will abide by the “Code of Recommended Practice on L.ocal Authority Publicity”
published by the Department for Communities & Local Government.
hitp./fiwww.communities.qov. uk/documents/localgovernment/pdi/1878324.pdf

The overriding principle of this policy is that all elements of the Press and Media will be
treated equally.

Prepared by: Samantha J Shippen FCIS, Fellow ILCM, CMC, Town Clerk.
Date: May 2013
Adopted by Council: DATE

Review: May 2014 ' -
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Seaford Town Council

Report 10/13
Agenda Item No: 16
-Committee: Council
Date: 9 May 2013
Title: Setting dates, time and place of ordinary meetings of the
Council and its Committees for the 2013-14 municipal year.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To set the dates, times and place of meetings for the 2013-14
municipal year in accordance with Standing Order 2 j xvii
Recommendations

You are recommended:

1. To approve the meeting schedule as set out in Appendix A of this report.

1. Information

A proposed meeting schedule is attached at Appendix A, detailing the dates, times and places
for the meetings of this Council and its Committees for the 2013-14 municipal year.

2. Financial Appraisal

There are no financial implications as a result of this report.

3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager M

Town Clerk
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Seaford Town Council

Report 14/13
Agenda Item No: 22 (a)
Date: 9 May 2013
Committee: Council
Title: Past Mayor’s Engagements
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford wards
Purpose of Report: To report the Past Mayor’s engagements.
Recommendations

You are recommended:

1. To note the report.

1. Information

The Mayor, Deputy Mayor or Leader, will have attended 143 functions as a representative
of this Council during the 2012-13 municipal year. A schedule of engagements not
previously reported is attached at Appendix A.

2. Financial Appraisal
There are no financial implications in this report.
3.  Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager

W A

—
Town Clerk _ ~




List of Mayors Previously Unreported Engagements

Appendix A

ay rganisation eni u¢

Sunda; 28.04.2013110.15{St Andrew’s St George’s Day St Andrew’s
Church Service & Lunch  {Church

L . [Bishopstone

Sunday 28.04.2013{14.50|Seahaven Area |St George’s Day St Leonard’s

Scouts Church Service &  [Church
R R Parade

Thursday [02.05.2013{14.00{Seaford Demonstration by  |Peacchaven
Evening Flower {Derek Armstrong  [Meridian Centre

Wednesday [08.05.2013 19.00{16™ (St Luke’s) [Annual General St Luke’s
Scout Group  |Meeting Church Walmer

{Road
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Seaford Town Council

Report 16/13
Agenda Item No: 22 (b)
Date: 9 May 2013
Committee: Council
Title: Mayor’s Engagements
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford wards
Purpese of Report: To report the Mayor’s engagements.
Recommendations

You are recommended:;

1.  To note the report.

1. Information

The Mayor will be attending 10 engagements as the 2013-14 municipal year begins. A
schedule of engagements is attached at Appendix A.

2.  Financial Appraisal
There are no financial implications in this report,
3.  Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager /Q\ % (
Town Clerk Z —D M .

"N




— L’Stof Mayors Engagements
Appendix A

Day _ ate _ _ Organisation Event Venue
Monday  {13.05.2013 Newhaven & Annual Royal  [Sea Cadet HQ
Seaford Sea Naval Inspection [Chapel St
_ o ~|Cadets & Parade Newhaven
Thursday [16.05.2013]13.00/Seaford Lionesses Tea, Cakes, Mercread Youth
_ _ » Dancing ~ [Cub
Friday 07.06.2013/16.30|Seaford Twinning {Twinning Council Chamber
__ Association Reception 37 Church St
Saturday  [08.06.2013|16.00Mayors Open To Meet Garden [Windover
Gardens Owners Chillington Lane
_ _ North
Sunday 09.06.2013(11.30{Seaford Lions Half[Medal Seafront
- e _[Marathon __[Ceremony .
Sunday 23.06.2013 Mayors Open Open Garden  [Seaford
Gardens Visits

Safurday 29.06.2013 11.00/Royal Society of Armed Forces Martello Fields
. N St George & STC Day _
Lriday 05.07.2013/10.30|St Peter’s Church Flower Festival 1St Peter’s

Church, East

. _ | _ _[Blatchingfon
Sunday 14.07.2013{10.15|Mission to *Sea Sunday’ St Andrew’s
Seafarers Service Church
~ R | n _ Bishopstone
Saturday  120.07.201314.00{Telscombe & Summer Fayre [Chatsworth Park
Peacehaven Telscombe Cliffs

Summer Fayre
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Seaford Town Council

Report 15/13
Agenda Item No: 22 (c)
Date: 9 May 2013
Committee: Council
Title: Young Mayor’s Report
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford wards
Purpose of Report: To receive a report from the Young Mayor.
Recommendations

You are recommended:

1.  To note the report of the Young Mayor as attached of Appendix A

1. Information

The Young Mayor, Georgia Colyer, has submitted a report attached as Appendix A to this
report.

2. Financial Appraisal
There are no financial implications in this report.
3.  Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager é_\ -
Town Clerk M N

Y
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APPENDIX A

As my last duty as Deputy Young Mavyor of Seaford , | had the pleasure of helping to
organise and host the Seaford Young Mayor’s awards alongside Amy Gough , the Young
Mayor at the time. We spent many hours preparing for this, including preparing a
PowerPoint for use on the night, as well as planning and filming a short video which not only
promoted the awards but explained how to nominate someone who might be eligible for an
award. We showed this video as part of our assembly, which was given to all the years
individually at Seaford Head school. Nomination forms were also given to all of the local
primary schools, and were available to pick up from the Tourist Information Centre as well,
allowing the local community an opportunity to nominate someone. We had many
nominations which made us realise just how many outstanding young people are in Seaford
and it was a pleasure to be able to recognise this.

Nominees had to be aged under 18 and be a resident of the town or surrounding area. We
decided to slightly alter the nomination procedure this year, as nominees did not have to fit
in to a particular category as in previous years, but simply have achieved something which
deserves recognition by demonstrating a particular talent, such as the performing arts or
sport, raising a substantial amount of money for charity, or for overcoming many obstacles
which have come their way. Nominations came in the form of a short letter, which
explained why the nominee was worthy of an award, and they were all very inspiring.

We also had several performances on the night, including the winner of the Seaford Rotary
Club young musician of the year , Hamblel Goodchild who did a wonderful flute solo. There
was also a hilarious Faulty Towers sketch by a young group who have won “Cradle Hills Got
talent 2012”, their school talent show, which Amy and | actually judged. Also there was an
amazing karate demonstration from 2 very dedicated boys. We felt that the variety of
performances was brilliant and again showed how talented young people in Seaford are.

The Young Mayor awards were my last duty as Deputy Young Mayor but also my first duty
as Young Mayor, as part of the night involved the announcement of the Deputy Young
Mavor elections which meant that Amy Gough handed over her duties as Young Mayor of
Seaford to myself, and | handed over mine to the new Deputy Young Mavyor of Seaford,
Millie Hemsley . Millie was one of 4 candidates who stood for Deputy Young Mayor. Each of
the candidates performed an assembly the Seaford Head school, where each pupil had one
vote each to choose who they think should be Deputy Young Mayor of Seaford. Millie won
the campaign and I'm sure she will do a fantastic job as Deputy Young Mayor this year.

tam really looking forward to my year as Young Mayor of Seaford and 1 know | will enjoy it
just as much as | enjoyed my time as Deputy Young Mayor, and | am excited to see what my
time as Young Mayor will allow me to achieve.

Georgia Coyler — April 2013




Seaford Town Council

Report 11/13
Agenda Item No: 24
Committee: Council
Date: 9 May 2013
Title: Outside Bodies Members Reports
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To receive reports from Members appointed to represent the

Council on Outside Bodies for 2012-13

Recommendations
You are recommended:

1. To note Members reports as attached at Appendix A of this report.

1. Information

1.1 Members appointed to represent the Council on outside bodies are required to
provide a formal written report at the end of the municipal year. Reports were
requested on 8 April 2013 to be returned by 29 April 2013.

1.2 The table below lists the outside bodies and the Members appointed to them.
1.3 The reports received by 2 May 2013 are attached at Appendix A.

1.4 The following schedule of reports is attached.

QOutside Bodies
Access in Seaford & Newhaven R Scarfe Attached
Age Concern M Brown Attached
Bishopstone United Charities B Groves Attached
1 White Attached
Citizens Advice Bureau M Brown Attached
Cuckmere Community Bus R Allen Attached
Cuckmere Estuary Partnership B Groves Attached
Community Transport - Lewes Area R Scarfe Received
Fair Trade Group L. Wallraven Attached
Lewes District Association of Local Councils M Brown Attached ' -
QUALITY . A
TOWN

COUNCIT




Mercread Youth Centre
Planning User Group

Seaford Chamber of Commerce
Seaford Community Partnership
Seaford Head Swimming Pool
Seaford In Bloom

Seaford Seniors’ Forum
Seaford Sustainability

Seaford Twinning Association
Smarter Seaford
St. James’s Trust

The Base Management Committee
Youth Task Group

Liaison Committees

Christmas Lights Committee

Crypt Management Committee

International Links Working Group

Seaford Head Nature Reserve

Stakeholders Group on Health Issues

Strengthening Local Relationships

I White Attached

S McStravick Attached
R Allen Attached

P Franklin Attached

M Brown Attached

T Goodman Attached
A Latham Attached

S Adeniji Attached

M Brown Attached

S Gauntlett Attached
R Scarfe Attached

S McStravick Attached
S Dunn Attached

T Goodman Attached
A Latham Attached

R Scarfe Attached

P Heseltine Attached

S McStravick Attached
B Warren Attached

A White Attached

S Gauntlett Attached

B Groves Attached

A White Attached

I White Attached

A Hayder Attached

M Brown Attached

A Latham Attached

B Warren Attached

M Brown Attached

S Gauntlett Attached
L Wallraven Attached
T Goodman Attached
S Gauntlett Attached
A White

S Adeniji

A Latham Attached

S McStravick Attached
B Burfield Attached

T Goodman Attached
B Groves

S McStravick Attached

. Financial Appraisal

There are no financial implications as a result of this report.

. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager




Corporate Services Manager é%(

Town Clerk M 16: ;éj % ;




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor

ma rj\e. H\_bn (;HR\\—"D g A F\.\Q

Organisation: Acecose in O Q‘wxd\é . ?Quohmu "
Number of meetings held : 7 Number of meetings attended: 3
Principal activities during the year: CH TowT tounte L ocell ooely
- >
TThese m‘“\"‘ﬁq hes bul have lbaon [

\JL&\)‘E, Koo onolfied QJ&M&
o, %af(- uoif& Lo e

Financial Position:

4 See

Issues of importance to be drawn to the attention
of the Town Council: F"** (f_qwes C/C_Ownc;(

Conclusions / recommendations:

This §rosp dees pob yeed ©ud 'L\;LLF “n ive.
At LWJLQ oo kO \;{«ml\u)w—é o o Q&ﬂu) ?’Nﬂ.«y)

Should Representation be continued? "
Is the number of representatives appropriate? a1 YIN
If not, how many should there be? Wit

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Mark Brown

Organisation: Age Concern

Number of meetings held : 4 Number of meetings aftended: 3

Principal activities during the year:

Age Concern Seaford resulted from
the renaming of the former parent
organisation and is now independent
of Age Concern UK

Financial Position:

They rely on funding from
their shop and donations.
They are steadily eating up
their reserves to survive

[ssues of importance to be drawn to the attention
of the Town Council:

Conclusions / recommendations:

[ am not sure that Age Concern or
STC are gaining any value from
having council representation.

| have been to 3 meetings including
|| their AGM in the last year and do
not think | have contributed
anything useful to this organisation

Should Representation be continued? NO

Is the number of representatives appropriate? N/A
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor

Em s HITE 'B.H-QQ“/ GIEQ/\H .

Organisation: Bishal stz OaTeD CRaRiTies |

Number of meetings held : - Number of meetings attended: L

Principal activities during the year: Ma[/y\‘\@v\w e a Lo

Houle -r w—e”*a\re @_a\ frccuP

Financial Position: .
oo D ,

Issues of importance to be drawn to the attention
of the Town Council;
No~N&E

Conclusions / recommendations:

5 Connlva UR A o }%4\{

Should Representation be continued? N / <

Is the number of representatives appropriate? LYIN
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s):

Councillor Mark Brown

Organisation:

CAB Trustee Board meeting

Number of meetings held : 4

Number of meetings attended: 4

Principal activities during the year:

The Lewes and Seaford (now known
as Lewes District) Citizens Advice
Bureau offers invaluable advice and
support to any citizen that needs help
including 4161 Seaford residents in
the last year. | do not think it needs

further explanation

Financial Position:

Mainly funded by LDC and
other local town and parish
councils including STC.

Issues of importance to be drawn to the attention

of the Town Councit:

The CAB is facing growing demand for its
services across Lewes District and continues to
offer an invaluable service to the community. It is
facing a continual struggle to find sufficient

funding to expand its services.

Conclusions / recommendations:

There was some initial

misunderstanding regarding the
STC grant to CAB in 2011. This has

now been resclved and STC

continues to financially support the

CAB activities and services

Should Representation be continued? YES

Is the number of representatives appropriate? Yes 2 for STC

if not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013

(e
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Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): Councillor Bob Allen

—

Organisation: Cuckmere Community Bus

Number of meetings held : 4 Number of meetings attended: 3

Principal activities during the year:
Regular bus transport in this part of
East Sussex including Seaford route
120 (the eastern part of the Seaford
town service.

Financial Position: Officially
-29,337.63 but awaiting
grants from ESCC and LDC
to cover the cost of
upgrading some of the bus
fleet.

1ssues of importance to be drawn to the attention
of the Town Council: Although the frading name
of the company will continue to be Cuckmere
Community Bus Ltd, the name on the side of the
buses will be Cuckmere Bus. This is o
encourage all to use the bus service. Many
thought the buses only provided for sociai
service related passengers.

There will be an extension of the 126 service into
the Ouse Valley during the summer months to
cover attractions towards Lewes and Charleston
Farmhouse.

The Rambler bus service 47 recommenced on
Good Friday.

Conclusions / recommendations: A
vaiuable amenity especially during
the tourist season. Any donation
would be gratefully received,

Should Representation be continued? >/

Is the number of representatives appropriate? 6@\1
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Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s). | Councillor

B GRoOVES

CUDHAMERE E=STUAY

Organisation:
PALTIOERS WY

Number of meetings held : Number of meetings attended: 1

Principal activities during the year:
UNRROWN. | BAVE REVER BEEN 1N RORMED
©F ANY MEETINGS AND ROESMER. BUER R[EEN
TErs © R INFORHLTD OF T VERNVE af”

Financial Position: M (7= T LRI(GS . NIBRWSR, RECSIVED Qo PiES
OF RIPVUETSHS oR MEETINGS, A | HAVE
QEVER- BEEN ConTACTSD RBRY ARNYe i

I TwiE COCK M ERS BSTodAlRY PARTVERSHIT

P STATE 1N OCT@ R 21l | WAS pi

Issues of importance to be drawn to the attention .
of the Town Council: Lo N ERR TR TERESTAD ofF

REINEG LIV L AED,

Conclusions / recommendations:

.
Should Representation be continued? N @ ‘
%

Is the number of representatives appropriate? YN
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor

CAOAADW LOR LIRS RO
Organisation: LT AHO=

Number of meetings held : L Number of meetings attended: L_‘.

Principal activities during the year: QA2 3 SUPPIZIT BURLOWIG WORG

F T OWUROA SEDUULE CGUEST SOEPVGER WHS VISR

HMIXTVEOROON. K SUGAE CAUE CRODIWLER. FRON M@ LU0y 6Y\WWE

OF TWE POORIEST  COMNITATES WO TWwiz LoD, .

TIHZE GILWEC ORI 2= BT HWARROET ANUD COTTVERR

%ﬁuwe S PIUT 66 =T \mg&wy—t VOO Wl MDY
=, L1 A—£=

SLAPRTPARIT D R Til=

Financial Position:

Issues of importance to be drawn to the attention
of the Town Council:

Conclusions / recommendations:

TV GRoUP LOOTUCS VritZD WO O WEsE. LieRM
EUTHOW S\ WT L C. ~

LT COWS EXL PRALLEGARE TO VYHAWET A2k
MATUZAOO COTITE TO Ousl Towoty up GLUE éWwo
WO SLEAT TO THEEZ LT T LO GV Petud VA=,
VU PWLWALL TUENS FUAVIGES. MO REN L LT
WOW LW OAWT YT AR TO B CRn R TTRINDE. AlD
W COVITUWVUATE TO RIE A &R TithOr= TOUWOWD |

Should Representation be continued? \Mizg

r LOMPUIETRE O UL OWT BouonD (B WWEILA CERSTOARERUE. TSUEONOE

Is the number of representatives appropriate? \| =Y YIN

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s):

Councillor Mark Brown A W | TE

Organisation:

Lewes District Association of Local Councils (LDALC)

Number of meetings heid : 4

Number of meetings attended: 2

Principal activities during the year:

The LDALC is a talking shop for all
Lewes District Councils to discuss
local issues and exchange ideas in
order to promote interest in local

affairs and activities

Financial Position:

Funded by fees levied on all
focal councils

Issues of importance to he drawn to the attention

of the Town Council:

This association is normally attended by the
Town Clerk, Council and Deputy Leader. It is a
useful tool for keeping up with new and revised
legislation and information on how the district

council operates

Conclusions / recommendations:

The association meets every 3

months aiways on a Monday. STC
have raised concerns about the

Monday evening meeting time as it
is incompatible with STC meetings

Should Representation be continued? YES

Is the number of representatives appropriate? Yes for STC

If not, how many should thers he?

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s); | Councillor Sarah E McStravick

Organisation: Mercread Youth Centre

Number of meetings held ;: Every 6 weeks Number of meetings attended: A couple of
meetings have been missed due to
sickness or work commitments.

Principal activities during the year:

To promote the activities of Mercread Youth Centre, for the Young People of the town.
There has been extensive discussions around the ‘ settling in’ and the running of the
new building. This is a significant ‘safe space’ for the Young People of the town and this
facility is used everyday by Young People in the town, to associate with each other.
Clubs include after school clubs, single sex groups, and The Town’s Youth Forum for
young people 11-18 years.

Financial Position:

The financial implications of the new extension are still being assessed, with particutar
regard to the outgoings for utilities. There is a significant increase in lettings over the
last year in excess of £10,000. However significant fundraising is still required to ensure
the work and the buildings structures continue to benefit the Young People of the Town

Issues of importance to be drawn to the attention of the Town Council:

it is recognised much of the activities within the buildings, due to the nature of local
government are run and organised by East Sussex County Council Targeted Youth
Support Team and Youth Services. Seaford Town Council does provide funding for
some Youth Work in the building. This is an essential position and aids the participation
of Young Peocple within the Town.

it provides an environment, that enable Young People to congregate and have
recreation in a safe space. The new gym and the accessible facilities enable all young
people to participate in a variety of activities.

The new building is an asset to the Town on the edge of one of the major parks in the
town. It is available for lettings and has state of the art facilities.

The Mercread Youth Centre has recently organised a rebranding process, along with it's
new building, in which a new logo and strap line was designed by young people in the
town through a competion.

S
Yoot




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): Councilior Bob Allen

Organisation: Plaanning User Group

Number of meetings held : 0 Number of meetings attended: 0

Principal activities during the year:
none

Financial Position: n/a

Issues of importance to be drawn to the attention
of the Town Council:

Conclusions / recommendations:

-

Should Representation be continued? Y

Is the number of representatives appropriate? yes Y/N
| If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Councif
Report of Representative on Outside Body for year 2012/2013

Name of Representative {s): { Counciilor _ -
%UL. AHNCU S -

Organisation: (HAMBER O Car 8RS

Number of meetings hel e TS Number of meetings attended: oSt
LB . :
Hee pes @(gﬁﬁmgﬁsﬁ ng{ﬂr\ifx‘g @@4@,\&%@g )

Principal activities during the year: Funpd Coraints A
MORUN G L3P THE  ROSINEESES of NG |
NETURACNGE ENESTS,  WHLEH | HaNE HL8c ATTONDE -

Financial Position: (_aicrsouwosd

Issues of importance to be drawn to the attention

of the Town Council: . )
THE CaBEL. OF Cormrecg S Golnl THLOOGH A

RE- LooncH and  Shouths ROWET THE RoS(esEeS
OF SEAFOAS Arly LA A AHPROVSYS SR (T8
BE noes N CendiTACT oM QUSe7onG

Conclusions / recommendations:

A LonG ERROLURS Lot a7 moun(e
O0WAYS Ao FOBEENIS NG TS oM .

Should Representation be continued? NES
Is the number of representatives appropriate? )ﬂNC)
If not, how many should there be? oONE

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): Councillor Mark Brown
Organisation: Seaford Community Partnership & Steering Group
Number of meetings held : 8/2 Number of meetings attended: 8/2

Principal activities during the year:

This partnership is an alliance of representatives from many local
organisations too numerous to list here. They have undertaken
several very successful projects within Seaford in the last couple of
years

Financial Position:

They are financially viable and actively seek
funding for the projects they support.

Issues of importance to be drawn to the attention of the Town Council;

Some of their recent press articles have been hostile to the Town Council
which had led to some issues regarding their communication links with STC
but this is being worked on and it is hoped a resolution can soon be found.

Conclusions / recommendations:

I have accepted the role of director with this organisation so that 1 can properly fulfil my
obligation as the STC representative. | have a voice on the management committee and
steering group. They do serve a very useful purpose within Seafard Town and providing
the partnership can overcome their communication problems will continue to do so

Should Representation be continued? YES

Is the number of representatives appropriate? YES from STC. LDC & ESCC are also represented

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor 7" F225 £ g S

Organisation: SEMAHLy HEAD Sumarins p GO MArRbe Mar Copuns oyt

Number of meetings held : @ 3 Number of meetings attended: 2

Principal activities during the year: "Dex e THE Pyvense qumep.é’w’nr?mis
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Should Representation be continued? )’;55

Is the number of representatives appropriate? CY}N
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Alan Latham

Organisation: Seaford In Bloom

Number of meetings held ; 1 + AGM Number of meetings attended: 1 + AGM

Principal activities during the year: Meeting held to discuss possibility of upgrading 12
planters/boxes maintained by SIB in Broad Street
& Clinton Place area. Upgrade to stone too costly
at present but suggested existing plastic planters
couid be cleaned in winter. To be kept under
review.,

Financia! Position: NIA

Issues of importance to be drawn to the attention  There was some concern that the new

of the Town Coungil: event the “Mayor's Garden Trail®
would compete with the weli
established SIB Open Garden two
weeks later, | am left with the
impression that the relationship with
SIB could be improved.

Conclusions / recommendations: Established in 1992, SIB is an excellent example of
how a group of like minded people with simitar
interests can work together to their mutual
appreciation and benefit and to the benefit of the
town.

STC should take positive steps to improve the
relationship.

Mechanisms should be considered to attract young
people to join the SIB management committee.

Should Representation be continued? Yes

Is the number of representatives appropriate? Yes
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Adeniji

Organisation: Seaford Seniors Forum
Number of meetings held ;10 Number of meetings attended:
Principal activities during the year: Seaford Seniors Day

AGM

The organisation represents everyone aged 50
and above in Seaford

Financial Position: Fair. Organisation relies on grant from East Sussex County
Council and Seaford Town Council

Issues of importance o be drawn to the attention
of the Town Council:

Financial contribution. It is imperative that
Seaford Town Council increase its grant
contribution. The Seniors forum charges no
member free and it represents all aged 50 and
above. It is campaigning for improved health
services in Seaford

Conclusions / recommendations:

See ahove. Organisation is very valuable in
Seaford. It plays a vital role in campaigning for
health improvement in Seaford, it is the main body
for all aged 50 and above

Should Representation be continued?YES

Is the number of representatives appropriate? Yes
If not, how many should there be? B

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Mark Brown

Organisation: Seaford Sustainability

Number of meetings held : 0 Number of meetings attended: o

Principal activities during the year;

[ can find NO reference to this
organisation and have not been
invited to any meetings in the last 2
years

Financial Position:

Issues of importance to be drawn to the attention
of the Town Council:

Conclusions / recommendations:

There is no point in continuing with
this representation as there has
been no contact for over 2 years

Cllr Stephen Gauntlett reports the
same conclusion

Should Representation be continued? NO

Is the number of representatives appropriate? N/A
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s). | Councillor
STy GAINTLETT

Organisation:

SEALord  SUSTRINAEL] Ly

Number of meetings held © psongs Number of meetings attended: N

Principal activities during the year:

NONE

Financial Position: NoT A BEE OF Aty FUNDS

Issues of importance to be drawn to the attention

of the Town Council:
1T AFPERRS 7o BE PeAad.

Conclusions / recommendations:
ALSOrLB  THE SUSPRINATILPT AZENDA INID * I pacr Seriden”

PLE envenanony PASTE

Should Representation be continued? Ao

Is the number of representatives appropriate? /\I/ A Y/N
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor

marcse_r-&'m C:R'Tﬂ> SCQ"’LQ—

Organisation:

ATETI ""‘t nay Aesoe calioo Se_cu{rﬂg

Number of meetings held : Number of meetings attended: -

’)a{* Sure

Principal activcgies during the year: m»&&(';vx?/;#daz:‘ Zﬂmﬁw% AA.C) ffﬁﬁ
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Conclusions / recommendations:
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Should Representation be continued?

Yea
Is the number of representatives appropriate? ¥iN
If not, how many should there be? Bne

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Sarah E McStravick

Organisation: Seaford Twinning Association

Number of meetings held : Every 6 weeks / | Number of meetings attended: A couple of
monthly socials are also organised meetings have been missed due to
sickness or work commitments.

Principal activities during the year;

Significant organisation at the start of the year was helping to organise a trip of local
residents to Seaford's Twin Town of Bonningstedt in Pinnenburg Germany. The
Twinning has been in existence since the 1980’s and regular trips are arranged to and
from Bonningstedt.

In recent months there has been much activity organising the upcoming trip in June of
civic dignitaries and people of Bonningstedt to Seaford. Planning of accommodation and
activities “or rain or shine’, are planned.

Many Social events are planned for local twinners in Seaford including quiz nights and
bingo throughout the year. The committee are committed group who promote the
positive benefits of maintaining our twinning links. Wider connection with twinning
associations across East Sussex, is also maintained and Seaford Twinning Association
support other local twinning associations. A recent success has been a ‘German
Speaking Evening’, in which local people came together to speak German with each
other, with different dialects and languages spoken to a varying degree of skill from
basic level to fluent speakers of German, Austrian and Dutch!

Financial Position:
£1671.41 at April 2013.

Issues of importance to be drawn o the attention of the Town Council;

The Twinning of Seaford with Bonningstedt in the 1980’s was seen as a significant
cultural event at the time. It has enable many Seafordians, of all ages and different
interests to visit our sister town in Bonningstedt and has also enabled visits to Crivitz, an
East German town linked to Bonningstedt after German reunification and Crivitz in USA.

There is a planned 3 day visit between 7" June and 10™ of June this year, visitors from
Bonningstedt will be hosted by Seaford residents in the town. In previous years the
Mayor has hosted a reception on the first afternoon, at present it is unclear if this will
occur however | feel it would be a shame if it did not occur.




Conclusions / recommendations:

Seaford has a longstanding ‘twinning arrangement’ with Bonningstedt, that for historical
and cultural reasons is an important part of our heritage and maintains a recognised
‘international’ link for the town.

Many friendships and links have been produced through this association and new
friendships have been formed building a greater understanding of other cultures and
international views for people in the town.

It would seem that German speaking, in the Town is alive and well and there is benefit
to the town from tourism from our regular German and other international guests drawn
from the twinning associations between our towns.

Should Representation be continued? Yes, for the reasons stated above.

Is the number of representatives appropriate? Y
If not, how many should there be? At least 1!

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Sylvia Dunn

Organisation: Smarter Seaford

Number of meetings held : 4

Number of meetings attended: 3

Principal activities during the year:
Working with LDC regarding litter
and dog fouling, the PCSQO’s
regarding anti-social behaviour, and
other voluntary groups.

As Chairman | now sit on Sussex Community Rail
Partnership and the Seafront Theme Group.

Financial Position: N/A

Issues of importance to be drawn to the attention

of the Town Council: None

Conclusions / recommendations:
An important group encouraging
residents to get involved, there is
also potential for stronger working
links with relevant stakeholders and
to look at ways to invite key LDC
representatives.

Should Representation be continued? Yes

Is the number of representatives appropriate? Yes

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor 7R &~f qDD‘DM A

Organisation: Smnerer Sertory,

Number of meetings held :

H Number of meetings attended: 3

Principal activities during the year: maw ity 72~ Bemicm (e Cpsmn/t TTbY wWird Beacy
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Financial Position: JJA%

Issues of importance to be drawn to the attention
of the Town Council: MNo CUWLTheR (38ue ar THIS TImE
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Should Representation be continued? %:S

Is the number of representatives appropriate? (Y)’N
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Représentative on Outside Body for year 2012/2013

Name of Representative (s). | Councillor Alan Latham

Organisation: Smarter Seaford

Number of meetings held :

Number of meetings attended: 4

Principal activities during the year:

Discussed with group issues raised by
constituents such as dog fouling, maintenance of
planters in Broad Street & Clinton Place through
interface with Seaford in Bloom and tree planting
in verges.

Financial Position: N/A

Issues of importance to be drawn to the attention « Dog fouling reported to Lewes

of the Town Council:

District Council Warden who
followed up very efficiently.

+ Interface with number of
disapproving constituents
concerning —ve tree planting in
verges decision.

e Relationship with Seaford In
Bloom.

Conclusions / recommendations:

Group seems unsure as to whether ‘it makes a
difference’. Needs greater influence on STC
Community Services Committee to act on issues
raised and help set spending priorities thereby
reacting to & implementing recommendations of
Smarter Seaford group.

Should Representation be continued?

Yes

Is the number of representatives appropriate? Yes

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Conclusions / recommendations:;

The work and the Mercread buildings are an essential asset to the Town, a commiitted
group of individuals, from a variety of backgrounds sit on the management committee,
much of the work is self sustaining and requires cooperation between different levels of
local government in it's daily use. The committee and the Young People who use the
facility feel a greater connection to the Town, being aware that a local Town Councillor
sits on the committee and provides a sense of town identity to the people associated
with the work of the The Mercread Centre.

Should Representation be continued? Yes, for the reasons stated above.

Is the number of representatives appropriate? Y
If not, how many shoulld there be? At least 1!

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s). | Councilfor

ﬂf)aﬁcsa.(m @\\3\3 Scat-\[e

Organisation: StJQN\% T ual -

Number of meetings held : Number of meetings attended: , ((
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Conclusions / recommendations:
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Should Representation be continued \/% cJ.uo OL(/)(s
Is the number of representatives appropriate? x[% i Y/

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Paul Heseltine

Organisation: The Base Management Committee

Number of meetings held : 10

Number of meetings attended: 10

Principal activities during the year:

Live ‘Open Air Music Event on 9™ September 2012

Muppets themed pitch at the Christmas Late Night shopping
event in December 2012,

Various ‘open days’ at The Base for people to view the building
and musical eguipment.

Established an online presence via a dedicated website, Twitter
and Facebook for which it has over 1160 friends on Facebook

Financial Position: Bank balance is £510.51
The Base received financial donations:

£250 from the Police Property Act

£1400 from numerous locat businesses in support of our Live
Band Event

£257 from Seaford Rotary towards extra equipment
Equipment donations

Mixer station from the Royal Society of St George

Electric piano from Paul Franklin’s ‘House Clearance' company

£951 00 Paid directly to STC from band hire Oct 2012 to April 2013
(projected to be £3k annually for 2013/2014).

Issues of importance to be drawn to the attention of the Town Council:

- Move forward on the instillation of a toilet
- Monies raised and paid to STC for band hire to be paid to The Base

Management Committee,

- Water is penetrating the main door's lower seal causing water to pool internally
and therefore needs fixing urgently

Conclusions / recommendations:

The Base Management Committee has successfully raised the
profile of The Base, regularly hired the premises to local bands,
provide community events, produced plans for building
development/extension. The committee requires STC's support
on actioning the points raised above.

Should Representation be continued? Yes

Is the number of representatives appropriate? Yes

If not, how many should there be?




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Sarah E McStravick

Organisation: Youth Task Group

Number of meetings held : 4/5 Number of meetings attended:. | have
attended all those that | have been made
aware off

Principal activities during the year:

To bring together organisations and services in the town with an interest in working with
young people. These meetings have , when different organisations meet has been
benefical and has provided useful information , coordination and dialogue between
statutory and voluntary agencies within the Town.

Financial Position:
N/A

Issues of importance to be drawn to the attention of the Town Council:

This is a useful meeting that helps to give guidance and understanding of iniatives
being undertaken locally for young people. Organisations such as Targetted Youth
Support, Police, Youth Groups, shools and others have been represented. It is
unfortunate that these meetings have not been as regular nor have they had young
people’s participation, this year.

Conclusions / recommendations:

When the Forum has met significant issues and support have been able to be shared to
promote issues and iniatives affecting young people in the town.

it is anticipatedf that these meetings will be more regular in future and will have a brief
including elected members at different levels of local government, officers, from different
levels of local government, statutory services and voluntary bodies as well as young
people to ensure that matters affecting young people are heard and shared to benefit
the youngert members of our towns population.

Should Representation be continued? Yes, for the reasons stated above.




Is the number of representatives appropriate?

If not, how many should there be? At least 1 from each group on
the Town Council to give balance.

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): [Councillor Benjamin Warren

Organisation:; Youth Task Group
Number of meetings held : N/A Number of meetings attended: N/A
Principal activities during the year: A central hub for discussions with all providing youth

support and facilities within Seaford.

Financial Position: Funding sort when needed.

Issues of importance to be drawn to the attention  Than committee has some what been

of the Town Council: dwindling recently. | myself have turned
up to a number of meetings with only
one other attendee.

There had been issues for the chair,
giving other time commitments.
However there is a hew chair in place
and | am hopeful that this previously
energetic group is restored.

Conclusions / recommendations: Despite the groups recent issues, | recommend that
the representation is continued. This is because when
fully functioning the group is a extremely helpful
resource.

Should Representation be continued? YES

Is the number of representatives appropriate? could possibly be
reduced to 1 or 2.

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor ANTHONY WHITE

Organisation; YOUTH TASK GROUP

Number of meetings held : N/A Number of meetings attended: 2

Principal activities during the year:

TO COORDINATE AND
COMMUNICATE WITH OTHER
YOUTH ORGANIZATIONS IN
SEAFORD

Financial Position: NOT KNOWN

Issues of importance to be drawn to the attention
of the Town Council:

A RATHER LACK LUSTER AND UNDIRECTED
OUTSIDE BODY THAT COULD BE iIMPROVED
THROUGH BETTER CORRESPONDENCE IN
REGARD TO MEETING TIMES AND DATES

Conclusions / recommendations:

| FEEL THAT THE GROUP
CANNOT JUSTIFY 4
COUNCILLORS REPRESENTING
STC AND THAT 1 OR POSSIBLY
2 WOULD BE AMPLE

Should Representation be continued? YES

Is the number of representatives appropriate? NO Y/N
If not, how many should there be? 1 OR 2

Please return to the Corporate Services Manager by 29.04,2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councilior
STPuens G AunNTLETT

Organisation: Vount sk CRUP

Number of meetings held : NN Number of meetings attended: 4y~

Principal activities during the year:

AONE

Financial Position: NOT™ AWARE  0F ANY FUnDS

Issues of importance to be drawn to the attention

of the Town Council:

Conclusions / recommendations:
DEXS AT St (AT PRESONT A Leasy )
7O AvE A TSTAND-AZONE  AOLE

Should Representation be continued? (¢ » smuaxes

Is the number of representatives appropriate? Y/
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Jard W TE KW T e

Name of Representative (s); | Councillor

%

s L, Go0&s At D
Organisation: OM L | §THARS -2__4@,;417& .
Number of meetings held : <k Number of meetings attended: G

Principal activities duri[r;\gil t%e year: . LL m‘gTM% ? @LﬂTMﬂ (}0\‘

The Tornan

Financial Position:

Gt

[ssues of importance to be drawn to the attention
of the Town Council: ,__

Neod o ConTtude. yun M‘”‘Oj ke
&TWUFL@ @(} T Touds C’(«WS’TM&/)

}Lg{,x)r‘?

‘\

Conclusions / recommendations;

T ConTuasg  The above

Should Representation be continued? \/&:;/3 ;

Is the number of representatives appropriate? @ZN
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Representative on Qutside Body for year 2012/2013

Name of Representative (s):

Councillor Benjamin M Warren
Councillor Mark Brown

Organisation;

Crypt Management Committee

Number of meetings held : 11

Number of meetings attended: 11

Principal activities during the year: Committee involved in the day to day management

of Arts@TheCrypt.

Chair of Committee - B Warren

Financial Position:

The committee has exceeded the expectations of most during
2012/13. The committee has achieved an income above that
budgeted for.

Income in 2012/13 was at least 61% higher than the
previous years actual income.

The financial outlook for 2013/14 it looking to be exceptional.

The committee should for congratulated for there efforts &
achievement.

of the Town Council:

Issues of importance to be drawn to the attention  Due to staffing issues the committee

understand they are not getting there full
4 hours of administrational support per
week.

Conclusions / recommendations: That the admin role within the council we shared

between two post, to allow for better continuity during
times of annual leave for staff.

Should Representation be continued? YES

Is the number of representatives appropriate? YES
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council

Report of Representative on Outside Body for year 2012/2013

Name of Representative (s); | Councillor Mark Brown

Organisation: arts@thecrypt

Number of meetings held : 11 Number of meetings attended: 9

Principal activities during the year:
The arts@thecrypt supports all forms
of art related events and now uses
the reception gallery to improve the
space available to exhibitors

Financial Position;

The venue has financial
support from Seaford Town
Council and although not
yet in profit has improved its
income through an increase
in use of the facility

Issues of importance to be drawn to the attention
of the Town Council:

The management committee under the
chairmanship of Cllir Ben Warren has made
considerable improvements to the use of this
facility and a very active “Friends of the Crypt”
has been established to promote the use of the
Crypt which has resulted in increased bookings

Conclusions / recommendations:
The arts@thecrypt is now a
flourishing arts centre and is
already becoming a recognised
venue for exhibitions and other
related art activities

Should Representation be continued? YES

ts the number of representatives appropriate? YES YIN
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): { Councillor Alan Latham

Organisation: Arts@theCrypt
Number of meetings held ; Number of meetings attended: 9
Principal activities during the year: » Undertook substantial editing of Friends of

Crypt Constitution and advised on
charitable status options

* Assisted with revision/update of Crypt
brochurefflyer

* Provide printing service for monthly
brochure/flyer updates

* Contribute to fundraising ideas

Financial Position: N/A

Issues of importance to be drawn to the attention Interface with STC in terms of STC

of the Town Council; admin & financial contribution is
confusing and perhaps should be
reviewed and clarified.

Conclusions / recommendations: Arts@theCrypt is an impressive asset, making good
progress and should exceed targets in 2014.

Should Representation be continued? Yes

Is the number of representatives appropriate? Yes
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Mark Brown

Organisation: Links Working Group

Number of meetings held : 6 Number of meetings attended: 6

Principal activities during the year:

The working group was set up to
investigate setting up links with
France. As this failed the group
began to look for twinning links in
other parts of the world

Financial Position:

Totally funded by STC
through use of council
chamber and a staff
member to take minutes

Issues of importance to be drawn to the attention
of the Town Council;

The group has served its useful purpose and has
now been disbanded

Conclusions / recommendations;

As above

Should Representation be continued? NO group disbanded

is the number of representatives appropriate? N/A
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Qutside Body for year 2012/2013

Name of Representative (s): | Councillor §¢?ﬂ%ﬂd oy
=7 y AUNTLETT

Organisation: T ERNATL AL LIS WL ING CEad P

Number of meetings held : 3 Number of meetings attended: <

Principal activities during the year: beust s Linkes PAPE OTER. SEAFESS

P51 BiLsT) OF Ao L I ALAWES

Financial Position:
NUT s

Issues of importance to be drawn to the attention
of the Town Council:

WOLE FBionfn By TWINNING  ATEERe ATron
(Wich T oPf sermer o DUPLLEATE)

Conclusions / recommendations:

RIP
Should Representation be continued? MIA
Is the number of representatives appropriate? Y/N

s

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor
* AW A S N VS AN A LAV ET N

Organisation: [ L‘/J ¢

Number of meetings held : S Number of meetings attended: "2,

Principal activities during the year: )
LN OGN G CORTRCTY U O VAUTERD NS OF ;“; 35
‘ kw‘w hi \ i L. 3 1. L i\.wh 3 ré\ s %, \ “\A\ 3 Y '\ LS ’k i{)\f\\,_}d“‘“‘ '_‘?;;
mu%u z\hk\f‘\ ﬁf\a/ y

Y
5
G %

TG TS LANTUEY

Financial Position:;

Issues of importance to be drawn to the attention
of the Town Councn N R o
. '%;*iff L e L ix L ilin, VR vt I‘;’z CAT LA NN D

TN LA SO AG U s VRS OCUWTT onss OIS
N “l Y f\f COVPTALLD ST

Conclusions / recommendations:
TURRE TS UV G g e
bl \,"C"'\f“x ”‘”{“‘“i:\“\ oL

i 3 ) ".‘_; T

g (} ~ \‘ma\va{”;t wgl {\‘?J“' k‘ j;”“,- i‘w 5 i

SLOUGNRTNON TTO CoplTunsngE|

Should Representation be continued? AT

Is the number of representatives appropriate? Y/N

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s). | Councilior frznp\\/ Coevmand

Organisation: S DAY HarD NrTuLe Reservi

Number of meetings held : Zf Number of meetings attended: 3

Principal activities during the year: ufburr oF Cowsnrwrniod S MomBer s,
mikodpnerron] 6F Sorfeord pun foont. NOTARE (UESVE M Inesrens Poan,

Financial Position; q oo

Issues of importance to be drawn to the attention Atewe
of the Town Council:

Conclusions / recommendations: 7775 44 Wk popsmriod WOTH T
VNione  Delborppwts  doondd Mo e Sm,

Should Representation be continued? /A‘E’S

Is the number of representatives appropriate? @N
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative {(s): | Councillor §
TEPHEN G AVNTLETT

Organisation: SEnvord HURD NATURE AeSERVE

Number of meetings held : 4 Number of meetings attended: 3

Principal activities during the year:
Py Arisioa Mrbnagenaevy  ReEd U RemIONTS Juryty AmeD

AP TSI AL Pl -

Financial Position: /4’57?%/7

Issues of importance to be drawn to the attention
of the Town Council;

Thene  Ane  Somvenpans penceved TenSonS ovea wHo”
Mo Fuups aze  HEL ) Rotehwd [ SPONVT
PloClest  sonvenmes Stiid.

Conclusions / recommendations:
Koy OLbpangnmvins & sUST DIVETRIC o “inidier
Seriroeyn”

Should Representation be continued? Yits - fur Do wis NEED Mok I 1
" Dougis AraTED ¢ 517‘6/&2)(_ CoUNZiLLn. D | dm vy #aPPY 30 Do BOTH .

Is the number of representatives appropriate? - Zvvuee gy 1 :7 YIN
If not, how many should there be?  ~.—#Acsve,

Please return to the Corporate Services Manager by 29.04,.2013

10




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Alan Latham

Organisation; Stakeholders Group on Health Issues
Number of meetings held : Number of meetings attended: 4
Principal activities during the year: Group has been very active meeting with relevant

NHS bodies and GPs and obtaining press
coverage in attempt to restore/improve declining
delivery of healthcare services in Seaford.

Financial Position: N/A

Issues of importance to be drawn to the attention ~ As this Group is 8 years old and the

of the Town Council: Group and STC have presided over
increasingly poor services, it seems
that the considerable, often
passionate, efforts made to improve
the position have been in vain and
fallen on deaf ears. It seems STC and
the Group has little if any influence.

Conclusions / recommendations; If not possible through the NHS some lateral
thinking is required and alternative methods for
funding the improvements sought should be
considered.

Should Representation be continued? Yes

Is the number of répresentatives appropriate? Yes

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Sarah E McStravick

Organisation: Health Liaison Group

Number of meetings held : Number of meetings attended:

Principal activities during the year:

In connection to The Health Liaison Group, although | am unable to atfend the
liaison groups [ maintain an active presence in the Campaign and Action for
Seaford Health, promoting the work of this group fo local citizens who are behind
the campaign for better health facilities in the Town and ensuring timely acute
services at the shortest and speediest when and if required. by the local
population. | attended and help steward the recent march in the Town and will
continue to do whatever | can around my other commitments to improve Seaford
Health Facilities for all out towns residents.

Financial Position:

Issues of importance to be drawn to the attention of the Town Council:

This is an essential group, particularly in the current change to health services, currently
being undertaken at a national level. The new Clinical Commissioning Boards now have
a responsibility, for providing and contracting health services in the local area.

As the largest town in the district, we are poorly served for health services in Seaford,,
(despite at least two excellent GP surgeries in the town.)

| will continue to work with my colleagues across all parties and at different levels of
representation to ensure adequate health facilities both primary and accessible acute
services for the people of Seaford

Conclusions / recommendations:
We shall continue the campaign!

Should Representation be continued? Yes, with all Councillor
and a variety of health professionals and allied health
professionals represented workina together for the peonle of




Seaford

Is the number of representatives appropriate?

If not, how many should there be? | feel this should be balanced
amongst the different political groups of the council.

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Outside Body for year 2012/2013

Name of Representative (s): | Councillor Barry Burfield

Organisation: Strengthening Local Relationships
Number of meetings held : 6 Number of meetings attended: 4
Principal activities during the year: Consultative liaison group to discuss topics

regarding ESCC and Sussex Police services to
Seaford town.

s Library Services

« Children/Education Services

¢  Elderly Services

e Social Services

s Highways

Strategic Planning {including Health}
+ Emergency Planning

¢ Trading Standards

Financial Position: No financial impact other than staff time.
Issues of importance to be drawn to the attention ¢ Low attendance from County
of the Town Council: : Councillors.

s Police parficipation limited.

Conclusions / recommendations: This is an ESCC/Police liaison group, and is
available to all parishes within East Sussex.

Unfortunately, historically, the group has mainly
been used to discuss highways issues. Many of
the highways requests from STC members are
not deemed feasible, or do not have a high
enough priority to be included on ESCC
Highways programme of works.

The committee is underutilised and we need to
use is as a platform to push more issues related
to all ESCC services in future.

Should Representation be continued? YES

Is the number of representatives appropriate? YN
If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Seaford Town Council
Report of Representative on Qutside Body for year 2012/2013

Name of Representative (s): Councillormﬁl / Goovrinad

Led WHITE -
Organisation: STRANCIANING L pert.  Rerniiond Sl |
Number of meetings held : H- Number of meetings attended: ya

a— 1
Principal activities during the year: 2anusite, Kyloncered ™ Reransy ToTami's o
Stanen MPRoten + et o Mot sonS on Dowhie Yirtond jtES

Pouhse Botiisy on Moyds Brostc € onrlien. o Dpates Yerron s s (bt 1o
SOt 1o Y Reseroes 8 £5eg).

Financial Position: N/ﬂt

Issues of importance to be drawn to the attention
of the Town Council:  cupnewy 1530 €8 AL Beralt, DeaniT Wi TH.

Conclusions / recommendations: 75 ,5 A Wotonand ¢ 8 5070w S AT
-7
Swatorn Towd Covein  can Yor Thet Gueapts Freevo frey w2 7

CELe -
£ Corepst prot. o offreens,  on }/:(‘7’14w7’ 158w a5

Should Representation be continued? \/ﬁfg

Is the number of representatives appropriate? N

If not, how many should there be?

Please return to the Corporate Services Manager by 29.04.2013




Report of Representative on Outside Body for year 2012/2013

Seaford Town Council

Name of Representative (s):

Councillor Sarah E McStravick

Organisation:

Strengthening Local Relations

Number of meetings held :

Number of meetings attended:

Principal activities during the year:

' Due to current work commitments and the timings of the majority of the liaison
meetings of both the Strengthening Local Relations Group and Health Liaison
Group, I have not been able to attend any of the meetings planned since June
12. 1 remain committed to strengthening local relations and feel that dialogue
between different levels and different sections of local government, at Councillor
and Officer level is essential for the daily smooth running of the town.’

 would like to nofe that the Seaford Town Counciflor role is a voluntary position,
with no financial recompense, therefore many councillors fit there role around

paid employment,

Financial Position:

Issues of importance to be drawn to the atiention

of the Town Council;

This is an essential forum for dialogue between
Councillors and Officers at different levels of

local government

Conclusions / recommendations:

Should Representation be continued? Yes, with all Councillor
and a variety of officers at different level of local government
represented with statutory roles effecting the people of Seaford




Is the number of representatives appropriate?

If not, how many should there be? | feel this should be balanced
amongst the different political groups of the council.

Please return to the Corporate Services Manager by 29.04.2013
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Seaford Town Council

Report 13/13
Agenda Item No: 25
Committee: Council
Date: 9 May 2013
Title: Review of Council Representation on Qutside Bodies
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To consider
Recommendations

You are recommended;

1. To consider bodies to which Council representation is continued
2. To consider the appropriate level of representation for each body to which Council
representation is continued.

1. Information.

1.1 Atits meeting held on 11 April 2013 Council decided to carry out a review of

Council representation on Outside Bodies and Liaison Committees.

1.2 Members have been asked when submitting their annual reports concerning their
representation on Outside Bodies whether they consider it worthwhile continuing
representation on the relevant body, and if representation is continued the level of

representation. These reports are being considered in agenda item number 24,

1.3 The following Outside Bodies and Liaison Committees currently have Council

representation

Qutside Bodies Number -

Access in Seaford & Newhaven

Age Concern

Bishopstone United Charities

Citizens Advice Bureau

Community Rail Partnership

Community Transport Lewes Arca (CTLA)
Cuckmere Community Bus

Cuckmere Estuary Partnership

Mp—np—lp—l;—lt\)}_l)_h

123




Fair Trade Group

Friends of the Crouch

Lewes District Association of Local Councils
Mercread Youth Centre

Planning User Group

Seaford Chamber of Commerce
Seaford Community Partnership
Seaford Head Swimming Pool
Seaford In Bloom

Seaford Seniors” Forum

Seaford Sustainability

Seaford Twinning Association
Smarter Seaford

St James® Trust

The Base Management Committee
Youth Task Group

Liaison Committees

Arts@theCrypt Management Committee
Christmas Lights Committee

Seaford Head Nature Reserve

Seaford Head Estate Advisory Group
Stakeholders Group on Health Issues
Strengthening Local Relationships

Additional Liaison Committee

Tree Wardens Group

1.6  Members are requested to consider which bodies they consider should continue
have Council representation and the number of representatives for each body.

. Financial Appraisal

There are no financial implications as a result of this report,

. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager ,K)
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Seaford Town Council

Report 12/13
Agenda Item No: 26
Committee: Council
Date: 9 May 2013
Title: Notice of the Annual Audit for the Year Ended 31 March

By:

2013

Simon Cooper, Corporate Services Manager

Wards Affected: All Seaford Wards

Purpose of Report: To inform Council of Receipt of Notice of the Annual Audit

for the Year Ended 31 March 2013.

Recommendations

You are recommended:

1. To note the schedule of dates relevant to the Annual Audit for the year ended 31 March

2013.

1. Information

1.1

1.2

1.3

1.4

1.5

1.6

We have received Notice of the annual audit for the year ending 31 March 2013
from Littlejohn LLP, the appointed External Auditors.

They have set the date for placing the Notice of Appointment for Date for Exercise
of Electors’ Rights for the year ended 31 March 2013 as 26 April 2013. The notice
has been posted.

The inspection period has been set commencing on 10 May 2013 and ending on 7
June 2013,

Local Government electors or their representatives may question the auditor about
the accounts and make objections to the accounts from 10 June 2013 until the audit
has been completed.

The Internal Auditor is scheduled to visit on 29 May 2013 to complete the Internal
Audit for the year.

The date of submission of the completed Annual Return for audit is 17 June 2013.




. Financial Appraisal
There are no financial implications as a result of this report.

Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager
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