Seaford Town Couneil
To Members of Seaford Town Council

The Annunal Meeting of Seaford Town Council will be held at the Council Chamber, 37
Church Street Seaford, on Thursday, 10 May, 2012, at 7.00 pm, which you are summoned to

attend. _  = Hi%

S. Shippen
Town Clerk
3 May, 2012
AGENDA
1. Election of Mayor for the Municipal Year 2012-2013

One nemination for the office of Mayor has been received in the name of
Councillor L Wallraven.

2. Declaration of Acceptance of Office Mayor
Following the election of the Mayor, and pursuant to the provisions of Section 83 of the
Local Government Act 1972, the person elected to be Mayor of Seaford shall make a
Declaration of Acceptance of Office in the prescribed form before the Town Clerk.

3. Election of Deputy Mayor for the Municipal Year 2012-2013

One nomination for the office of Deputy Mayor has been received in the name of
Councillor A White.

4. Minutes
To approve the minutes of the meeting held on 12 April 2012 to be signed by the Mayor.
5 Review of delegation arrangements and terms of reference for Committees

To consider report (#1/12 concerning delegation arrangements to conmmittees, sub-
commitiees and officers (pages 5 to 10).

6. Commitiees

To consider report 02/12 detailing recommendations for the appointment of members to
Committees and appointment of Chairmen & Vice Chairmen for the forthcoming
Municipal Year and to confirm that no new Commnittees be established at this time
(pages 11 to 13).
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10,

11,

12.

13.

14.

Review Standing Orders and Financial Regulations

To consider Report 03/12 regarding the review of Standing Orders and Finaneial
Regulations. {pages 15 to 40).

Representations on Outside Bodies

To consider Report 04/12 detailing Councillors nominated to represent this Council on
outside bodies and liaison commuttees for the forthcoming Municipal Year and reporting
arrangeinents (pages 41 to 42), '

Review Inventory of land and other assets

To consider report 05/12 detailing land and assets owmed by the Council {pages 43 to

44)

Review and confirm Insurance arrangements.

To consider report 06/12 concerning Insurance arcangements (pages 45 to 46).

Review of Council’s and officer’s membership of other bodies

Couneil is to requested to consider approval of the subscriptions to:-

Sussex Association of Local Councils (SALC} which includes membership of
the National Association of Local Councils (NALC) for £2,625.19 (12/13).
Society of Local Counen] Clerks for £416 (2012),

Institute of Chartered Accountants in England & Wales for £310

Seaford Chamber of Commerce for £45 {2011).

Local Council Rewiew for £15.50 (2011).

Action in Rural Sussex Employers Handbook £650 (2011/12),

Local Council Advisory Service Help Line £145 (2011/12).

Lewes Disirict Association of Loecal Councils £50 (2011)

South Downs Network £25 (2011)

Review of the Council’s complaints procedure

To consider report 07/12 detailing the Councils complaints procedure (pages 47 to 48).

Review of Council’s policy procedures for handling requests made onder the
Freedom of Information Act 2000 and the Data Protection Act 1998,

To consider report 08/12 detailing the Council's policy for handling requests made
under the Freedom of Information Act 2000 and the Data Protection Act 1998 (pages 49

to 58).

Review of Council’s policy for dealing with the press/media

To consider report 09/12 concermang the Council’s policy for dealing with the press and
other media (pages 59 to 62},




15.

16.

17.

18.

19.

20,

21,

22,

24.

Setting the dates, time and place of ordinary meetings of the Council and its
Committees for the 2012-13 Municipal Year.

To consider report 10/12 regarding the dates, times and location for Council and
Committee meetings for the 2012-13 Municipal year (pages 63 to 64).

Anpalogies for Absence.

To consider apologies for absence.

DHsclosure by memhbers of personal interests in matters on the agenda, the nature
of any interest and whether the member regards the interest as prejudicial under
the terms of the Code of Conduct.

Public Participation

To deal with any qnestions, or bnef representations, from members of the public in
accordance with Standing Order 1 and Seaford Town Council Policy.

Notification of Leader and Deputy Leader of the Council

To note the Majority Group notification of Councillor I I White as Leader of the
Couneil and to further note Councillor M F M Brown as Deputy Leader of the Council
for the forthcoming Municipal Year.

Natification of Leader and Deputy Leader of the Minority Group

To note the Minority Group notification of Councillor R E Allen as Leader of the
Minority Group and to further note Councillor 8 E MeStravick as Deputy Leader of the
Minority Group for the forthcoming Municipal Year.

Police Report

To receive a verbal report from Police Sergeant Chris Wright on policing in Seaford,
seaford Health Stakeholders Health Fair

To receive a report from Councillor Adeniji concerning the Seaford Health Stakeholders
Health Fair.

QOutside Bodies Reporis

To consider report 13/12 presenting reports fiom Councillors concerning their
representation on Outside Bodies (pages 65 to 100)

Seaford International Links Working Group

To consider report 11/12 concerning recommendations made to the Council by the
International Links Working Group (pages 101 to 102)




25, Sussex Day Flag

To consider report 12/12 conceming the choice of flag to fly on Sussex Day (pages 103
to 104)

26,  Freedom of the town
To consider repoit 14/12 concerning the award of Freedom (page 105)
For further information about iteéms appearing on this agenda, please contact Murs. S.

Shippen, Town Clerk, 37 Church Street, Seaford, East Sussex, BN25 1HG.
Telephone 01323 894870, fax (1323 872976.
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Seaford Town Council

Report 01/12

Agenda Item No: 5
| Committee: Council

Date: 10 May 2012

Title: Review of delegation arrangements and terms of reference

for committees

By: Simon Cooper, Corporate Services Manager

Wards Affected: All Seaford Wards

Purpose of Report: To review delegation arrangements and commiitee terms of

reference in accordance with Standing Order 2 j iii & iv

Recommendations
You are recommended:

1. To approve the delegation arrangements and terms of reference attached as Appendix
A, in accordance with Standing Order 2 j iif & iv
2. To agree that delegation arrangements and terms of reference be reviewed in May 2013.

1. Information

1.1 Standmg Order 2 j iii & iv obliges the Council to review delepation arrangements
and terms of reference at the Annual Meeting,.

1.2 Delegation arrangements and terms of reference were last reviewed by the Council
at its meeting of 3 March 2011.

L3 The revised delegation arranpgements and terms of reference are attached as
Appendix A.

14 The only amendment is the transfer of responsibility for Tree Wardens fiom
Planning and Highways Committee to Community Services Committee.

2. Financial Appraisal

Theze are no financial implications as a tesult of this report.

<




3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager @
Town Clerk M ‘




APPENDIX A

Seaford Town Council

Scheme of Delegation

Diraft May 2012
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APPENDIX A
1 Council Functions

The following matters are to be dealt with by the full Council:

-1 Approval of Budget and setting the Precept.

2 Approval of the Annual Return and Audit of Accounts.

.3 Authorisation of borrowing.

4 Adopting ar changing Standing Orders, Financial Regulations or Scheme
of Delegation.
Making of Orders under any statutory powers.
Making, amending or revoking By-laws.
Appointment of Standing Committees.
Matters of principle or policy not delegated to a committee.
Appointing Council representatives to outside bodies.

{0 All other matters which must, by law, be resenved to the full Council.

1
1
1
1
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2 Delegation to Committees

The following matters are delegated to the Council's Committees to make
decisions on behalf of the Council. Committees are delegated plenary decision
making powers in respect of matters delegated. They must be exercised in
accordance with the law, the Council's Standing Crders and Financial
Regulations and any approved policy framewark and budget.

The Council may at any fime, following resolution, revoke any delegated
authority.

Committees may decide not to exercise delegated responsibilities and may
instead make a recormmendation to the Council.

2.1 All Committees

2.1.1 Appointment of Sub-Commiftees.
2.1.2 Appointment of Working Groups.

2.2  Finance & General Purposes Committee

2.2.1 All matters relating to finance, unless specifically reserved by
Council.

2.22 Review of budget position.

2.2.3 Consideration of annual budget request of all standing committces
for recommendation to Council.

2.2.4 Review of Financial Regulations for recommendation to Council.

2.2.5 Grants and donations

2.2.6 All matters relating to personnel. (Matters which require
confidentiality and have a referral to appeal MUST be delegated to
a Sub-Committee),

2.2.7 Training of Councillors & staff

2.2.8 General day-to-day administration.

2.2.9 Civic & ceremanial activities.

Draft May 2012




2.3

24

2.5

APPENDIX A
2.2.10 Electoral matters.
2.2.11 37 Church Street.
2.2.12 Hurdis House.

Community Services Committee

2.3.1 Salts Recreation Ground.

2.3.2 Crouch Gardens & recreation ground.
2.3.3 Marello Fields.

234 Marello Tower.

2.3.5 Allotments.

2.36 Seafront & beach, including beach huts.
2.3.7 Seaford Head Estate (excluding Seaford Head Golf Course).
2.3.8 Crypt & 23 Church Street.

2.3.9 Old Tawn Hall.

2.3.10 Public toilets.

2311 CCTV.

2.3 12 Other open spaces.

2.3.13 Seating, dog & litter bins.

2.3.14 Events.

2.3.15 Community support

2.3.16 Tree wardens

Planning & Highways Committee

2.4.1 Planning applications.

2.4.2 Tree works applications..

2.4.3 Highways & traffic matters.

244 Bus shelters.

2.4.5 Street lighting.

2.4.6 Street naming.

2.4.7 Local and regional plans and planning paolicy.

Golf Course Committese

2.5.1 Seaford Head Golf Course.

3 Delegation to Officers

3.1

Town Clerk

The Town Clerk shali be the Proper Officer of the Council as defined in
2w,

Issue all statutory notifications.

Receive declarations of acceptance of office.

Receive and record notices disclosing pecuniary interests.
Receive and retain documents and plans.

Haold the Council's Seal and apply it {0 documents as approved.
Sign notices or other documents on behalf of the Council.

00w W W
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APPENDIX A

3.1.7 Receive copies of By-laws made by principal authority.

3.1.8 Certify copies of By-laws made by the Council.

3.1.8 Sign summons to attend meetings.

3.1.10 Ensure compliance with Standing Orders and Financial
Regulations.

3.1.11 Manage all Town Ceuncil staff, either directly or indirectly.

3.1.12 Manage the provision of Council services, buildings, land and
resources, _

3.1.13 Incur expenditure in an emergency up to £5,000 whether budgeted
or hot.

3.1.14 Power o act on behalf of the Council in an urgent situation, subject
to consultation with the Leader and Deputy Leader of the Council
OR the Chairman and Vice Chairman of a Committee as deemed
appropriate in the circumstances,

3.1.15 Matters specifically delegated by Council or Committee.

3.2 Corporate Services Manager

The Corporate Services Manager shall be the Respansible Finance
Oificer as defined in law.

3.2.1 Proper administration of the Council's financial affairs.
3.22 Determine accounting policies, records and control systems.
3.2.3 Repor to External Auditor matters under Local Government
Finance Act 1988 s114.
3.2.4 Arrange insurance.
3.2.5 Authorisation of expenditure within budget.
3.2.6 Matters specifically delegated by Council or Committee.
3.3 Projects & Facilities Mapager

3.3.1 Day to day management of land, buildings and other resources.
3.3.2 Project development for consideration by relevant committee.
3.3.3 Management of maintenance contracts.

3.3.4 Matters specifically delegated by Council or Commitiee.

4 Review of Delegation

Review shall normally take place on an annual basis.

Prepared by: Samantha J Shippen FCS, Principal ILCM CMC
Date: MAY 2012
Adopted by Council: (Datfe)

Review: May 2013

Draft May 2012 T4
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Seaford Town Council

Report (2/12
Agenda Item No: 6
Committee: Council
Date: 10 May 2012
Tifle: Committee ap pﬂint’menﬁ
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To consider the appointment of Members to Commitiees and
to appoint Chairmen and Vice Chairmen of the Committees.
Recommendations

You are recommended:

1. To approve the appointment of members to the Golf Commitiee and Personnel,
. Grievanee/Disciplinary and Appeal Sub-Committees as set out in 1.7 below.

2. To appuint membeys to the Community Services Commitiee as set out in 1.7 helow.

3. To appoint members to the Finance & General Purposes Commiftee as set out in 1.7

below,

4, To appoint members to the Planning & Highways Committee as set out in 1.7 below.
5. To approve the appointment of Chairmen fo the relevant Committees as set put in 1.7

below,

6. To approve the appointment of Yice-Chairman fo the relevant Committees as set out in

1.7 below.

7. To approve that all other Councillors of the same political group may substitute for
Committee Members.
8. To confirm that no additional Committees be established at this time.

1. Information

1.1 Itis common practise that Commitiee membership be allocated on a proportional basis
between the political groups and others withun the Council.

1.2 There are four main Commitiees each reqniring eight members be appointed, there are
therefore a total of thirty two places to be allocated to twenty Members resulting in an
averape of 1.6 committee places available per Member.

1.3 This results in a total of twenty one committee places allocated to the majority group,

five to the minority group leaving 6 places allocated fo other members outside of the
two main political groups within the Couneil. . ’I ']




1.4

1.5

1.6

1.7

There are too maiy nominations for the Finance and General Puiposes Commitfee
from those outside of the two main political groups. There are two spaces available but
three nominations received. Therefore Couneil needs to vote to decide which two
members are appointed.

In. respect of Planning & Highways Committes there is curently no nomination for
any member outside of the two main political groups. Under Local Government Axt
1972 5102 the Council may appoint a committee, therefore Council need to consider
the appointmert of one of the following members M Buck, 5 Dunn, § Gauntlett and A
Latham.

In respect of Community Services Committee a further nomination is required for a
Member outside of the two main political groups. The Council need to consider the
appointment of one of the following Members M Buck, 5 Gauntlett and A Latham.

The following nominations have been made for appointments to Commitiees,

Community Services Committee — 8 members plus 3 ex-officio

B M Warren — Chair A Hayder

A White — Vice Chair P Heseltine

R E Alien {ex-officio) R Scarfe

A Campbell L Wallraven {ex-officio)
S Dunn I T White {ex-officio)

A further nomination is required from a Member outside the two main political groups.

Finance and General Purposes Commitiee — 8 members plus 3 ex-officio

S Adeniji — Chairman P L Franklin
M F Brown — Vice Chairman T Goodman
R E Allen (ex-officio) A Hayder

B Burfield L Wallraven {ex-officio)
[ ] White (ex-officio)

Couneillors Buck, Gauntlett and Latham have nominated themselves for the 2 places
on this Committee available to Members ouiside of the two main political groups.

Golf Course Committee — 8 members plus 1 ex-officio

17 Whife - Chaizman T Goodman

P L Franklin - Vice Chartiman B Groves

R E Allen L Wallraven {ex-officio)
8 Adeniji A White

5 J Gauntlett

Planning and Highways Commitiee — 8 members plus 1 ei-officie

L Wallraven — Chairman S E MeStravick

E Allen — Vice Chairman R Scarfe
A Campbell A White
B (Groves I ] White (ex-officio)

A nominafion is required from a Member oufside the two main political groups.




Personnel Sub-Commiites

R E Allen L Wallraven
M F Brown 1] White

Grievance/Disciplinary Sub-Commitiee

8 Adeniji A Campbell
RE Allen M Buck
I F Brown

Appeal Sub-Commities

5 Dunn ' L. Wallraven
P L Franklin I 7 White
5 MeStravick

1.8 Substitute Merbers

All other Councillors of the same political group may substitute for Committee
members.

2. Financial Appraisal
There are no financial implications arising out of this report,
3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager /b%

Town Clerk 6&&5@%—’
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Seaford Town Council

Report 03/12
Agenda Item No: T
Committee: Council
Drate: 10 May 2012
Title: Review of Standing Orders and Financial Regulations
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review Standing Orders and Financial Regulations in

aceordance with Standing Order 2 j vii

Recommendations
You are recommended:

1. To propose and second the amendments to Standing Orders as attached at Appendix A
to stand adjonrned until the next meeting of the Conneil.

2. To delegate to the Finance and General Purposes Committee the review of Financial
Regulations and for that Commitiee to xeport back to a future meeting of the Council,

1. Imformation
1.1 Standing Orders were adopted by the Council at its meeting of 3 March 2011.

L2 Suggested amendments to Standing Orders are attached at Appendix A for review.
These amendments tidy up some numbering and grammatical errors and re-
introduce some old Standing QOrders which were In the old version and not carried
forward with the new model, which in the view of the Town Clerk, have made new
Standing Orders less clear on such matters,

1.3 Under Standing Order 32b, a resolution to permanently add, vary or revoke
Standing Orders shall when proposed and seconded stand adjourned without
discussion to the next meeting of the Council.

1.4  Financial Regulations were due to be reviewed in April 2012. I recommend that
this review be delepated fo the Finance and General Purposes Commitiee and that
they report back to the Council when this review has been completed for approval

Q by Council as required.
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. Financial Appraisal

There are no financial implications as a result of this repoit.

. Contact Officer

The Contact Officer for this report is Simon Cooper. Corporate Services Manager

Corporate Services Manager ,ﬁg ii
R
Town Clerk m -
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Seaford Town Council
Standing Orders
March-201+1May 2012
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How to use model standing orders

| Standing ordars for Seaford Town Coundl and e fransaction of Ceuncil's: busness ers decidad by full A .

Councll.

The standing orders in bold type should not be lgnered ar substantively amended unlass Lha lagislation

out afwhich fhey e born changes. If fhe Council wants fo slighily alier the wording of the standing
ardars in bold bype, any such amendments must not have the effect of undermining, everriding or

conflicting with slatulaty requirements.

Standing ordsrs, not highlighted in bold bype, da not incorporate slatutory requirsments. They are aimed

at : o
(i} fd-highlighting matkers that medil regulation by standing orders; and *—.'mmu: Aullets; and Wurabaring I
@yl {1} encouraging use of standing orders to ragulate routine administrative arrangements. e o

This dacurment does not include financlal regulations; any reference in the moded standing orders to
financial regulations is a refarence to a Councils standing arders kar the regulation of its financial affals,

which are confzined In a separate et

Seaford Town Council — Standing Orders — Maroh-May 20442012 DRAFT 3
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Meelings

Oidinary Councl mestings
Proger Officer

Mobons requiring wribten
Filaliln]

Kebons not requinng
wiilten holica

Rufes of debate
Code of canduct {England)

GQuesions

BAiraubes

Dizcrderdy conduct
Rescission of previous
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Yaoling ot appoinbnents
Ewparudilure

Execution & sealing of kegal
taesd
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Advisgry committaes
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Meetings

Mandatory for full councll mestings o
Mandatary for committas mestings y
L

Mandakory for sub-cammities meetings

Meatings shall not take place in premizes, which at the tims of the meeting, ars used
for the supply of aleoha! unlass no other premises are available free of charge or ata

reasonabla cost.
Three clear working days natice shall he alvan to the counclllors and the public.

Meetings shall ke open to the public unless thelr presence is prejudicial to the publlc
Inbprest by reasan of the confidential nature of the business 1o be transactad or for
other =pecial reasons. The publle's excluslon from part or all of a mesting shall be by
a resolutlan made under the Preas and Pukllc (Admisslon to Meatings) Act 1960 which
shall glvz réasons for the public’s exclusion.

Subject to stendling ordar 1(c} above, members of the public are permitted to make briof
representations, ask or answer questions in rezpact of any item of business included In the
agenda or other items refevant to the council or the commities,. as approprigte, in accordance
with the Seaford Town Cauncll Public Participation at Meetings Policy.

Public parlicipation will fake place at an eatly stage in the meeting as dictated by the
agenda. The lime allowed for public particlpation will normally be 15 minukes In total. This
sedid-rnay be varled al the discretion of the Mayor ar Chafmman with the Gongent of the

meeling.

Each rnember of the public will be allowed a maximum of 3 minutes to speak. Any individugl

can only speak once in any meeling except to sl for dadfication of 2 raply. 4n-reepectof

planning applications, members of the puehlic Wil e enfliled o speak mmediately before
each application |5 cons|dered by the ralevanl commitbes.

In acoordance with standing order 1(d} above, a question asked by & mamber of the public
during a public participatlon sesslon at a meeting shall not require a response or debats,

In accordance with standing oider 1¢h} above, tha Chaimnan Asy-will usually direct that =
respobsa bo a guestion posed by a member of the publlc be refamed to an officer for an oral
or written responss noeomakly within 5 working days orto a councillor for & oral responses-ete

Seaford Town Council — Standing Orders - March-May 20442012 DRAFT
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A PO

A brief record of a public participation seszion at a meeting ghall be included In the minubes
of that meeting.

A persan shall raisa his hand when requesting Lo speak and rermain seated when speaking
except when at Council where he should stand axcept when a parson has a disability or is
likely to suffer dizcomforf. The Mayor may at any time pemmit an Indivkdual to be seatad whan

speaking,

Any parsan speakdng at a meseting shall address his conmments to the MayorChaiman.

Only ohe parson is pemiitted lo speak at a Bme. K more than one person wishes {o spoak,
fhe Mayor/Chalnman shall diract {he ordar of speaking.

Phetagraphking, recarding, broadeasting or trangm|tting the proceedings of a meeting
by any means is not permitted withoot the council’s prior cansent All mobile phones
must be switched o silent mode or st be switched off.

In aceordance with standing order 1{c) above, the press shall be provided reasanable
facilities for the taking of thelr raport of all ar part of a maefing at which they are
entltlad to be present.

Subject to Standing Crders which indicate otherwise, anything authorlsed or ragulred
ko be done by, bo or befare the MayorfiChalrman may in his absence be done by, to or A
before the Depuly MayorVice-Chalmman, S

The Mayor/Chairman, if present, shall preside at a mesting. If the Mayor/Chalrman s
absent From a mesfing, the Deputy Mayor/Vice-Chairman, if present, shall preside, If
both the Mayor/Chaiman and the Daputy MayarfVica-Chalrman are absent from a
maetng, 2 councillor as chosen by the councillors present at the meating shall

preaide at the meeling.

All guestions at a mesfing shal! ba declded by a majority of the councillors presant
and voting thereon, unless there is a statutory regquirement otharvice.

The Mayor/Chairman may give an ariginal vate an any matber put ta the vote, and In
the casa of an aquallty of vaotas may exaercise his casting vobe, whether or not he gave

an ariginal viate,

Hrless-Sanding Orders-provide-otherwiesWoling on any question shall be by &
show of hands, ot if requested by at least two councillors, prior B the wots balng
Kken, by slgnsd ballat. At the request of a counciflor, the
voting on any guesfion shall be recordad sa as to show whether each councillor
prasent and voting gave hig vole for or against that que;s fon. Such a requeast shall be

Seaford Town Cauncil — Standing Orders — Mareh-May 20042012 DRAFT &
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mace bafors tha voie is taken.

The minutes of a meeting shall record the names of counclliors presant and those who
hawe sUbmitted apologies for ahsencs.

IF prior b a meating, a councillor has submilled reasons for his absence ab the masfing as
being on council business such & reesan shall ba racordad in the minutes of the meeling,

The code of conduct adspted by the councll shall apply to councillors and any co-

apted mambars In respect of the entire meeting.

An interest arising from the coxie of conduct adapted by the council, the exislence and
nafure of which Is raquired to be disclosed by a councillor and any co-opted membar
af a meeting shall he recorded In the minutes.

Mo business may be wansaciad af a meeting unless at least one third of the whole
number of members of the council or commitise are prasent and In no case =hall the
guerim of a mesting ba less than 3. (Ex officio members wolld not be counted
towsards a quorum).

If a meeting is or hecomes Inguarate no business shall ke ransacted and the mealing
shall be adjoumed. Any outstanding business of & mestlng 50 adlowimad shall ba transacted
at a following meeting.

Meetings shall not exceed a pariod af 3 hours, unless a resolution o the contrary ks put (o tha
meating and canied. Such an extenslan may not be mara than A0 minules.

Ordinary council meetings

In an slaction year, the annoual meeting of the councll shall ba hald on or within 14
days Fellowlng the fourth ordinary day afler an election {the day on which the new

councillors elected take office.)

In a year which is not an election year, the annual maeting of the council shall be held

on such day In May as the council may dirsst
Tha Annual Meeting of the council shall take place at Tpm.

In additicn to the annual meeting of tha cauncll, at least five other ordinary meetings
shall ba held n each year on such dates and times as the caunell directs.

Tha alectlon of the Mayor (and signing of his declaratlon of accepiance of office as

Mayor) and Depufy Mayor of tha council shall be the first business completad af tha

annual meeting of the councll.

Seaford Town Council - Standing Orders — Mareh-May 20412012 DREAFT
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The Mayaor, unless he has resigned or becomas disqualifled, shall contlnue In offlce

and prezide at the annual meesting until his successor is elected.

The Deputy Mayor unless he resigns or becames dizgquallfled, shall hald offlce untll

Imrmadlataly after tha election of the Mayor af the next annual meeting of the council.

In an eleclion year, if the current Mayar has not been re-glected as a mamber of tha

councll, ha shall praglde at the mesaling until a successor Mayor has heen slected. The

current Mayar shall nat have an orglnal vofe In respact of the alactlon of the new
Mayor but must give a casting vote in fhe case of an equallty of vates,

[n &n election pear, if the current Mayor has been re-efected as a member of the
councll, ha shall preside at the meefing until a new Mayor has been elected. He may
exarclss an original vobe In respect of tha elaction of the new Mayor and must give a
casting vobe in the case of an equalify of votes.

Following the election of the Mayor and Deputy Mayor at the annual mesting of tha councll,

the order of business =hall be as follows: -

i In an alaction year, slgning by councillers of thair declarations of acceptance of office,

withouf which no councillor may Iake part in the husiness of the council.

I Confirmation of the aceuracy of the minutes of the last meeating of the cauncil.

il Review of delegation arrangements (o commitiees, sub-commiitess, oflcars and othar

lecal authoritias.

v.  Review of the terms of references for commiliees,

v, Receipt of nominations to existing committees, inciuding ex-officie and subatitobe
mermbers,

vi. Appointment of any new commiltees, confirmation of the terms of reference, the
numbar of membars (nciuding, If appropriate, substitute councillors) and raceipt of
neminzions o tham.

vii. Review and adoption of appropriate standing orders and financial regulations.

yii.  Rewiew of arrangements, Including sny charters, with other local authordtkes and
review of contribwtions made to expenditure incurred by other [ocal auihorilies.

% Appelnt represantalives on oufside badies and arrangaments for raporting back.

X In a year of elections, #aeeunsilsperod ot cligibiiyv-toexereicethepowsts

reaffirm eligibillfy_to ulilise fthe Seneral Puwer of Competencs, |f appioplats.
Xi. Review of inventory of land and aszels incuding buildingz and equipment.

xii.  Review and confirmation of amangements far Insuvanca cover In tespect of all ingurad

nsks.
®lil, Raview of the copncil's and officars mambearships of other bodias.
xiv.  Establishing or reviewing the coundl's complainks prosacre,
¥,  Establishing or reviewing the council’s procedures for handling requests made under
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x¥l.
Wi

lhe Freedom of Informatien Act 2000 and the Data Protection Act 1008,
Establishing or reviewing the council's policy far dealing with the presafimedia
Selting the dates, Imes and placs of ordinary meetings of the full souncll fr the yaar

— ahead.

3 Proper Officer

The councll's Proper Officar shall be either () the Town Clerk (i) suich uther amplayes

appointed by the council to undertake hs rola of the Proper Officar during the Froper

Officars absanca. The Proper Officer and the employes appointed o acf as such during the
Froper Officsr's absence shall fulfil the duties assigned to the Proper Officer i standing

ordars.

The council's Preper Officer shall do the following.

vi.

vl

Wi
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pt per-the-seuneti-hadg-Hrst recolvad-tholsard sa-oE B0 MeRs-oReaureilon:

sElectranically serve oh counclllors a summons confirming the fime, date, venoe and
the agenda of 8 meeting of Ine council andfor a meeting of a committes andfor a sub-
committes af least 3 clear days bafore the masling provided any such email contalhs
tha elactronic signature and tille of the Froper Chficer].

Give public notlce of the time, date, venue and agencdla at least 3 clear worklng
days bafore a meefing of the councl| or a meaflng of a commiltes or a sub-
cxammitiss (pravided that the public notice with agenda of an extraardinary
meeting of the council convened by counclllors Is slpned by them).

Subjact lo slanding orders 4fak{=) befow, include In the agenda all metians in the
order received unless a coundllor has givan wrilten notice at least 4 clear working
days bafora the meeting confimming his withdrawal of it

Canvene a meetlng of full council for the election of a new Mayor of the cauncl),
occasloned by a casual vacancy in hls office, In accordance with standing order
[3(k)i] above.

htale available for Inspection the minules of meetings.

Recalva and retaln copies of byelaws made by other lacal authorltizs,

Receive and retain declaratlons of accaptance of office from cooncillors.

Retain a copy of every councillor's registar of Infarests and any changes [o it and keep
copies of the samea avallalya fer inspection.

Keep proper records required hefure and after meatings; including working groups.
Prosess of reguests made under the Freedom of Information Act 2000 and Data
Protection Act 19948, In ascovdanca with and subject to the council's procedutas
ralaling to tha same.

Receive and send ganeral comeespondence and notices on behalf of the cound]] axcapf
where lhere iz a resolution to the contrany,

g

W
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x.  Manage the organisatlon, storage of and acoess o nformafion hald by the council in
paper and efectronic format.

xl. A docyment shall not be sealed on behalf of the council unless its sealing has been
authorsed by a resolufion. The ceunslls common seal shall ba used for sealing
documants. It shall be applied by the proper oficer lin the presence of lwo members

who shall slgn the seal reglstar and/or the document. T
xiii.Retain cuslody of the seal of the counsll whigh shall not be used without o resclution  --——{ Formaftzd: Bukts and Numberng |
bir EFrzak sffct R
M, Amangs for tha prompt authorlsation, approval, and instruction regarding any
payments to be made by the council in aceordance with the councl's financlal

reg Watlons.
#he-xv. Record every planning application notified to the councll and the councll’s responsze o

the lacal planning awthorly,

mwrReker 3 planning appllcation raceivad by the councll to the ralevank committes.
i Rslainoustody of the-gealof o

Erthalafeel:
xvii.  Action or undertake activity or responstbilities Instructed by rasalufion or contained jn

sielatien '—[ Formated: ndant: Hanging: 1 o ]

slanding orders.

4 Motions requiring written notice

a In accordance with standing order 3(b) (i) above, no mation may be maved at g maating
unless I iz nciuded [n fha aganda and the movar has given wriften nolice of its wording to
Ihe council= Froper Officer at least 4 clear worklng days befura tha nesxt maeeting.

b The Proper Officer may, befare including & mofkon In the aganda receired in accordance with
standing order 4(g) above, carect obvious grammatical or pographical errors In the
wording of the motlen fallewing congultatlen with the propesar.

G If the Proper Officer considers the wording of 2 motion received in accordance with standing
order 4{a) above is not clear in meaning, the motlon shall ke refurnad 1o tha proposer with an
axplanation T keits raturn. The proposer may then resubmit it in writing to the Proper
Officer in clear and certaln language at lsast 4 dear warking days bafore the mesting.

d [ the wording or nature of & propesed mation is considered unlawiul or improper, the Proper
Officer shall conzult with the Mayor or Chairman of the forthcoming mesthg or, as the case
freay be, the Counclllars who have cotvaned the meeting, Lo cansider whether the motion
shall be included or rejected In the agenda,

L] Heving consulted the Mayoer or Chalrman or councillors pursuant to standing order 4{d)
ahove, the decigion of the Proper OMcer as to whether ar not fo include the matlan [n the
agends shall ha final. Upon rejection, the Propar Officer shall provide an explanation to the

ProOpoEer.
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f Motice of evary meflon receivad in accordance with the council's slanding orders shall be
recorded in the arder recsived; the record shall be apen to Inspaction by all cauncgillars.

q Ewery mofion rejected In acearciancs with the coundl’s standing orders shall ba duly
recorded with a record by the Froper Officer giving reasons for its rejection; the record chall

e opan to inspection by all councillors.

h Every motion and resolution shall relate to the cooncil's statubany finctions, powers and
lawfiul obligalions or shall relate to an tssue which specifically affects the council's area orits

residents.

5 Motions not requiring written notice

a Mations In respect of the following matters may be movad without wriltan nobica,
i To appoint a person o preside at a meeting.

ii. To apprave the absanos of councillors,

ifi. To approve the accuracy of the minutes of the previous meeting.
iv.  Tocorect an Inaccuracy in tha minutas of the previous mealing.

. To alter the order of busineas on the agands for reasoens of urgency oF expadlenca.

wi.  Toprocsad bo the next business on the agenda.

wii. To close or adjoum debate,

wiii.  Torafar by formal delagation a matter lo 4 commitiee are a sub-commifes or an
ufflcer,

ic  Toappoint 8 commiflze sr sub-committes or worklng groop or any coundllions
{Including subsiitubes) e rato.

X To receive nominations o a comimities s sub-commliae or warking graup.

xl. To dissolve a committes, ersub-committee or working group.

gi.  To cohsider a verbal report andfor recommendations macds by an efficer, professional
advisor, expert or consultant.

Al To authodse lagal deadds in ba sealed by the Council’s common sgal

v,  {Soc-eisrding-erdere-tdla-andt-betews- To amend 8 motion relevant ta the adalnal
ot sy bstantive matan under cansldaration which shall not have the effect of nullifying
it

x.  To axtend the lime limit for speeches.

xi.  Toexcluds the press and publle for all ar part of @ mesating In accordance with the
relevant legislation.

Wl To sllence or axclude from the mesflng a Councillor or a member of the public for
dizordery conduct.

wwili.  To give the congent of the Gouncil if such consentis required by standing orders,

xix. To suspend any standing erder except thase which are mandatory by law.
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xx.  To adlourn the meeting.

¥xi. To appeint representatives bo cuiside bodias and ta rmake amangemeants for those
represantatives to raport back the actlvitles of outslde bodlss,

will, Yo answer qoestions fiom councillors.

b IF a motion falls wdthln the temns of reference of 8 committee or sub-commitiee or working
grovp wlthin the delegated powers conferred on an officer, a referral of the same may be
made to such committea or sub-commiltes or officer provided that the Mayor o Chaimman
miay diract for [t te ba daalt with sl the present meeting for reasons of urgency or
expedience.

6 Rules of debate

a Motlons ncluded In an agenda shall be considered in the order that they appear on the
agenda unless the order is changed at the Mayor's or Chairman’s diracion with agreemant
af the mealing far reasons of axpedience.

] Subject to standing ardars 4(a)-(e) above, the Mayar or Chalrman shall jnvite a mofion prior
fo clesbyatey,

c Subject b standing arders 4{a)}-{e) shove, a motion shall not be considered unless it has

been proposed and seconded.

d A motion to amend an otiginal or substantive motien =hall not be considened unless propar
notice has baan given aflar the orlginal or subsfantive motlon has been seconded and nolice
of such amendment, shall, if required by the Mayor'Chaiman or proper officer inhe reduced
lo writing and handed to the MayoriChaiman who shall datanmine the order [n which they
ara cansfdared.

2 A Councillor may mova amandments b hls own matlon, IFa metion has already been

secanded, an amendment to it shall be with the consent of the seconder.

f Any gmencdment to a motion shall be either:
i lo leave oul words,
ii. Yo el wrls;
ili. fo leave out words and add other words.

0 & proposed or camied amendment o a motion shall not have the effect of rescinding or
negaling the original ar substantive motion undey consldaration.

h Cinly one amendment shall be moved and debated at a lima. Mo fudhar amandment to &
motian shall ba movad untll the previaus amendment haz heen disposed of.
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i IF an amendment is camied, the ariginal motlon, as amendad, shall lake the place of the
original metion and shall become the substantive motion Upon which any further amendment

may be maved,

i The mavet of & molion or tha rmover of an amendment shall have a right of reply, nat
exceeding 5 minutes, which may ba extandad with the agreement of the meeting.

k VWhers a saifes of amendmants to an orginal motion are camied, the mover of the orlglnal
rmotion shall have a right of eeply In respect of the substantive molion at the very end of
debate and immedialely before it is put to the voba,

Subject ta standing orders 6{) and (k} abave, & councllor may only speak once -in respact of
any ong metlan except to speak once on any #ndividual amencrment mowvad by anothar R
counciller or to make & polnt of order ar to give a persaonal explanation. Mo speech shil )

sxcwad § minutes except by consent of the meekbing.

m  Duiing the debate of a rotion, 8 councillor may nterrupt only on & point of order or a
personal explanation and the councillor who was internipted =hall stop speaking. A
Counciler raizing 3 palnt of erder shall identify the standing order which he considens has
haan braached or specify the imegularty in the meeting he 15 soncarned by

n A point of order shall be decided by the Mayot/Chalrman and his decizion shall be final.

a Subject to standing order B{m} above, when & celnclllors matian iz under debate no other
matlon shall be moved axcapt:
i. to amend the mobon;
Ii- I procead to the next business;
il fo adjourn the dehate;
iw.  [oput the molion to & vote;
V. fo azk a person to be silent or for him to leave the meeting;
vi.  [Ezrefer 2 motion to a commiltee, sub-committes or working graup for congideration;
vil. foexciude the public and press,
viii. o adjourn the meatng;
Ix.  fosuspand any standing crder, except hose which are in bold,

-

B Iniaspect of standing order S(so){iv) above, thie Chalman shall first ba satisfied that the ﬂ-;f—_Lmeausadr Bulletss ard Nurbesn ]
matien hag bean sufficiantly dabated before it is seconded and put ta the vots, The R an
Chairman shall call upon the maver of the motion undear debate to exercise or waive his fight L
of reply and shall put the rmolicn b the vote after that right has besh exercisad or waived.
The adjournment of 3 debate or of the meating shall not prejudice the movers rght of eply

at tha resuemiption.
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a

Code of conduct {England)

| Hplwnate

« pounciilors may exercise fhe rigitls eoniained fn standing orde: 7o) befew only IF Farmatted: Font: (=i

a All councillors shall cbhaerve the code of conduct adopied by the Councll.

b All councillors shall undertake fralning in the code of canduct withln 12 months of the

delivery of their declaralion of acceptance of office.

G Paragraph 12(2) of the code of conduct contained in the Local Authorities (Modal

Code of Ganduct) Ordar 2007 (31 No.1158} has been adopled by the Council or

pursuant ta relevant provislans [na statubory ¢ode of conduct [n foree at the fime,

councillors may exsrcise the rights contained in standing order 7{d) below only if : ':. :
mambers of the publlc am permitted to [I) maka represantations, (I} answer . o _._r ._ L
questions and (i} give evidence relaling to the business being tansacted, ~—| Formated: Font: Hat Bokd ]

—

6d___ Counclllors with a prejudlelal Intarast I ralatlon to any llem of business being *—[ Formatied: Bullets and Mumbering

mortbars of the publie are pernitied to (i) make represeniafions, (il answer Formattad: Indent: Lt 1,29 cm,
Tah stops: 225 om,, Lt b + Not at

guesiions and (i) give evidence relafing o the business balrg transaciocd Mo 4om
Formatted: Bolkets and Mumbering

transacted at a meeling may {i) make representations, {ii) answer questons and [ .

glve evidenca relating to the business balng transacted but must, thereafter, leave the
roam or chamber.

Questions
A counclllor may seak an answer [ a question concarning any business of he Council
provided 5 clear working days notice of the question has been given fo the Propear Qffcer,
Cxuestions from the Public not related ta iterns of buginess on the apanda for a mesting shall
only ba asked during the part of the meeting set aside for such quesfichs in accardance with
the Council’s Fublic Participation Policy.
Evary quaston shall be put and answearad without discussion.

Minutes
Mo discugsion of the draff minutes of a preceding meesting shall fake place except in relation

to thelr accuracy. A motion o comest an Inaccuracy in the minutes shall ba ralsed in
accardance with standing order S(@)iv) above.
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b Minutes, inclrding any amandment to correct their accuracy, shall be confinmed by ragqlution
and shall be slanad by lhe Chalmnan of the masting and stand as an accurate record of the

meefing to which the minutes relate.

10 Disorderly conduct

2 Mo persan shall obstruct lhe fransaction of business at a meeting or behave offensively or
mproperty.

b If there has besn & breach of standing order 10{a) above, any councillor {including the
Chairman) may move that the persen be slenced o exsiuded from the meating, and the
motlon, If ssconded, shall ba put forfhwith and without discussion.

c If 2 resalution madea in accordance with standing order 106 abave, 1s disohoyed, the
Chairman may take such uither staps 85 may reasonably be necessary to enforce it andfor

he may adjourmn the meeting.

11 Rescission of previous resolutions

a A regolufion (whether afirmative or negatlve) of the Council shall not be reversed within G
mgnthe excapt elthar by a spacial molion, the witten notice whereof bears the namas of at
least ¥ councillors of the Councll, or by & mallon moved in pursuance of the report ar

recommendation of a cornmitiee.

b Yhen a speciél mation or any other motion moved pursuant o standing order 11{a) above
has bean disposed of, no similar mation may be moved within a furthes & mon ths,

12 Voting on appointments

Wheara rore Bhan 2 pergons have been nominated for a position to be filked oy tha Gouncil and
none of those persons has recshved an abaolitle majority of vofes i thelr favour, the name of the
person having Lhe lsast nember of votes shall be struck off the list and a frash voia faken. This
process shall contlaus unt! @ majorily of votes is givan in favourr of one person. Any e may be

=eftled by the Chairman's casting vote,

13 Expenditure

a Any expenditure incurred by the Councll shall ba in accordance with the Council's

financial regulations.

b The Council's financial regulations shall be reviewed onca a year.
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The Councll's flnanc(al regulations may make provision for the autharlsatlon of tha
payment of money in exercles af any of the Councll's functions to be delegated ta

a committee, sub-committes or to an officer.

14 Execution and sealing of legal deeds

a A legal deed shall not be axacutad on behalf of the Couhcil unkess the sams has baon

authonzed by a resolution,

h Hn accordance with a resaluflon mada under standing order 14{a) above, the

Councll's comman seal shall be used for seallng a desd reguirad by taw. It 2hall be

applied by the Praper Offlcar 10 the presence of wo members of the Councll who shall

gign the seal register and/or the documeant.

‘ ]

15 Committees e

See afso sfanding arder 1 above

a The Coungl may, at its annual mesting, appeint standing commiikses and may at any other

e appainl such ather committess as may ba necessary, and:

shall detarmine their temms of reference;

ray penmit commitses to detenming the dafes of their meetings;

shall appeint and determine the feim of ofice of councillor or nen-councillor memtsers
of such o committea {unless the appeintment of non-counclilers [s prohibifed by lw)
&0 as to hold office no later than the nest antual mealing;

by, __shall, as closely as possible, reflect the same proportien of political and ather +— Formattadi: Bullets and Numbsring |
memhers a3 il as a whola,

bey,  may appaint substilube councillors from the sams pollllcal of other group o a . R

commitise whose rola is ta Taplace ordingry councillors from the same poliflcal or
other group at 8 mesting of a commiffee. Nolification of substitution must be
copfimed to the Town Clerk or Administration Assistant at kegst 1 hour prior Lo the

meeling. : Ct

wyl, _an ordinary member of 2 commitles who has been replacad at a mesting by a

substifute member at the commencement of the meeting, (in accordance with standing
order 15{a}iv) above) shall not be permitied 1o paticipate in debate or wobe on

bixsingzs at that meeting and may only speak during any publlc panicipalion sassion
during the reeling;
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wyll, oy In accordance with standing orders, dissaelve 3 ¢ommlitae at any ime. Tl 1

16 Presence of Non-Members of Committees at - fmmet s by |

Committee Meetings |

a A member zod a resolution, which has been refer miflan of -—[ Formattad: Lident: Left; 1 om, ]
- . Harmjiy: 1
which he is not 8 mernber, ey sxplaln his resolution to the committes bot shall nef ke, 2 — cm —
b A member of the Councll who is not a membr of that commitee may speak at @ mealing of Fl:rl'mal.:u.!d:. Indant Left: 1 om, 7
. . Hai r 1 5 Afers 12 pt
that committee only a5 8 member of e publle and noust sitin and speak from the public nghg £ Spare L
gallery, _——— Formatted: Fout: 10 pt, NotBeld ]

1617 __Sub-committees & Working Groups f*tﬂ““ m”"”“’“"f’.‘%{_. ]

Sag afso sianding arder § above

aUnless there iz a Council resolution b the contrary, avary committes may appoint 8 sub- .

[ Formatted: Bulets and Humberlng
commilkss of working group whose terms of reference and membsats shall be detemined by Sn e

resolution of e comnnittaee,

- Formatbed: Indent: Lefiz 2 cm, Gon't
hiyphenate

+——{ Formatted: Bulkts and Hunbering |
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1418 Extraordinary meetings

See also standing order 1 above
a The Mayar may convena an extraordinary meeting of tha Councll at any fime.

b if the Mayor does not ar refuses to call an extracrdinary meeting of the Council within
7 days of having heen requested ta do so by two caunclilors, thoss haro counclllors
may convene an extracrdinary meeting of the Council. The statutory public notice
giving the time, wvanus and agenda for such a meating must be signsd by the two

souncillors,

G The Chalrman of & cormmittes (o 8 sub-commilies) may convane an exiraarndinary maeting

of the committee or sub-committes at any time.

d If the Chaimman of a committee (or 8 sub-commiltee) does hot or refuses b call an
extraordinany meeting within 7 days of having been requesled to do so0 by 2 councillors,
those 2 counclllors may convens an extradrdinary measting of 2 comimiltes for a sub-
committee). The stalutory public notice giving the fime, venue and agenda for such a

meating must be signed by 2 councillors.

1819 AdViSUI’y commitices .d-é””[.l:ufrr:la.li'teq:ﬂtfl.sardmrnber]ng ]

-

See also standing ondar 1 above

a The Council may appoint advisory commiltees comprised of a number of councillors and

non-con el lors,

b Advisory commilleas and any sub-commitless may consist wholly of persons who are nan-

councillors.

20 Appointment of Representatives to Serve on—{rumes A J

Outside Bodies and Liaison Committees ; B

Formatted: Font: Hat Bald ]

~H Fovmatted: Indent: Lef= 1.27 om,
Hanging: 0.73 am

" | Formatted: Epnt: Hat Bald _]
| Farmetted: mdent: Lafiz 127 em

Formatted: Indent; [ef L2¥F om,
Harging: 0.73 oo

eint shall ba sllocaled. as closaly as possible to reflect the same propaortion of .

political and ofher members as the whole couhcil,

b The Town Clerk shalk send a list of outskde hodies ang_[lalson commiiisas o the laaders of

the majority and other political groups and any individuals nat in membership of a political

qrayut In accord ahce with retresantation, b allow them (o indicate which bodies they would —
like to serve an. Th Town Clerk will summarise the replies received and sybmltthem ththe -~ L
Coyncll, A TR

¢ |f avacancy arges, the Town Cledd shall be guthorlzed o appalnt o memnbar, 0 line with the

= Formatted: Indent: Lefe 127 em, |
-| Hanglng: 072 cm, Space After; 12 pt
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4921 Accounts and Financial Statement

Accounts & Financial Stataments shall be prepared in line with the Council's Financial Regulations,

which shall he reviewed at least annually,

‘ 2022 Estimates/precepts

The Councll shall approve writtan estimates for the coming financial year at ks meebng

hefore the end of Januay. Budgets shall be preapared in accordancse with the Council's Financial

Requlations.

| 2423 Canvassing of and recommendations by -« {tmsw: e sty _J
councillors

a Canvassing councillers or the membems of a committes or sub-cornmiitees, divectly or
indirectly, for appolnlmeant ta or by tha Council shall disqualify the candidate from such an

appoiniment. The Froper Officer shall disclose the requiremants of thiz standing ordear te
every candidats.

b A councillor ot 8 member of a commitiee or sub-commiltes shal not saliclt & persdn for

appointment to or by the Councll or recoimmand a parson far such appointment or for
promction; but, nevedheless, any such peson may give a writken fssthmonlal of a
cancidals’s abliify, exparience or character for submission o the Council with an application

for appoinlment.

c This sianding arder shall apply to tanders as f tha parson making the tender were a

candidate for an appoiniment.

2224 Inspection of documents

aSubject to lzgal requirements or standing orders to the condrary of In raspact of malters which are *——[ Formptted: Buliers and Numhemg ]

gonfdentlal, 3 counclilor may, for the purpose of his official duties {(but not othenwise), inspecl any

docurment in the possession of the Councll, 2 sommilifss, & sub-commiflae or a working groap, and
requast 2 copy for the same purpose. The minutes of meetings of the Coancil, its commitiees o
sub-committees shall be avallable for inspaecion by couneillers.

| Seaford Town Council — Standing Orders — Marsh-May 20-12012 DRAFT 18




2325 Unauthorised activities “”‘“{F“"'“””"“a"d e )

Unless suthorised by a ragalufion, no individual counciller shall in the name ar on behalf of the

Council, 8 cormittes ar a sub-committes:

| inspeact any land and/on premises which the Council hias & right or duby bo lospact; of *—[ Formatted: Blets and Nurberieg _]

e

ii. izsue orde S,
= H H Formatted: Mumbared + Level: 1 +
26 Confidential Business Nornbeamy Syl 1, 2,3 . & Start 2
1 + Allgment: Left + Aligned ak: 0,25
on + Tab after 1,52 o + Indent; at:
152 o
sUrloss atthersed-by-o-roseletion-Aaindividusl souncilor shalin the-name-or on-bohalf of the S
Seunsil-acormiitas-ora-Eub-comimiten: e
Hrspestany-atd ko promicas-wiich-the-Couneil-has-a-righ ordub-fo-inspest—er +— Formattad: Bulers and Numbeing |
fHieEus-orders—RStracions-ordireafons: R

Formamed: Indent Lefz 0.25cm |
Formatted: Bwlsts and Mumbering |
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2427

Councillors shall not disclose information given In confldencea ar which thay belleva, or

should be aware is of a confidential nature.

A councillor in breach of the provizions of standing order 24{a) abova may ba removed frem

a eommiltes or a srb-commiltes by a resolution of the Council.

General Power of well-beingCompetence

2629

Before exerciging the general power of competence-topromete-wel-balng, a masting
af tha full Councll shall have passed a resclution to confirm it has =atisfied the

prescribet statutory crlferla reguirad Bo quallfy as an eliglble town council.

The Council’s perlod of allglbilify beging on the data that the resolution under
standing order 25-27 {g)] above waz made and expires on the day befere-of the annual

meeting af the Councll that fakes place in a year of ordinary elections.

Matters affecting council employees

I a meeting considers any matter personal o a Councl employes, if shall not be consioersd
until the Councl, commites ar sub-commbifes has dackded whather or nat the press and
public shall be excloded pursuant to standing order 1{c) above.

Other matters affecting Councll employess shall be covered by contracts of emplaymant and

parsonnal palicies.

Freedom of Information Act 2000

All requests for information held by the Council shall he processed in accordancs with the
Councll's polley In respact of handling requesis under the Freedom of Infommation Act 2000,

Conaspondanca from, and notices served by, the Infomation Commissioner shall be
referred by the Tawn Cled b the Leader of the Councll. The Council shall have tha powsr bo
do anything to facilitate compliance with the Freedom of Information Aot 2000 Including
gecarcising fhe powers of the Propar Officer in respect of Freedom of Informafion requesls set

Seaford Town Council = Standing Orders — March-Iay 20442012 DEAFT 21
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out under standing order 3(b) {*) above.
2730 Relations with the press/media

a Al reques:ts. from the press or other medla for an eral arwiittan statement ar comment from
the Council zhall be processed in accordance with the Councll's pollsy In rezpect of dealing
with the press andfar other madia.

b In aceordance with the Gouncil's policy in respeck bo dealing with the press ancfor offar
media, caunslllors shall net, In thelr official capacity, provide oral or written stalements or

written anticles fo the press or other med|a.

| 2931 Liaison with District and Cuunty H_Fﬂ.ﬂ}jﬂ'@mmwwne
Councillors SR

Angandas of meelings of the Councll shall be sent ta the counclllors of tha District and Counly
LIErEay I‘GQUEISI-

3032 Financial matters e {Fomatiet: hilets e ombeng_|

Tha Council shall consider and approve financial regulations drawn up by lhe Ragponsibla
Financial Qffloer,

| 3133 Allegations of breaches of the code of ﬁrrm@fxﬂ_.“'!i?%@?ﬁ"“hm"ﬂ
conduct

a On receipt of 3 notification that there has been an allegad broach of the code of conduct Lhe
| Towm Clark shall rafer it te the Monifoning Ofcer of Lewes Disdict Coundl,

b Whera tha notification relates to 2 complaint made by the Town Clers, the Town Clar shall
natify the Mayor of that facl, who, upen receipt of such notification, shall nominate a person
to aszume the duties of the Town Clerk et ouf In tha remaindar of this standing order, who
shall continue to acl in respact of that matter as such until the complaint is resolved.

| 3234 Variation, revocation and suspension of *f"["’"“““’"“"me'““""“"""‘*”"g...'j_
standlng orders B

a Any of every part of the standing orders, except fhose which are mandatory by law (25
indicated in bold), may be suspended by resolution I ralaflon to any spacific item of
buginess. N

i A resolufion to pemanently add, vary or revoke a Standing Oroer shall when proposad and
seconded, stand adjoumnasd without digcussion o the nest meeting of the Council.
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3235 Standing orders to be given to

councillors

a Tha Town Clerk shall provide a copy of the Council's standing orders to 4 councillor upon
daltvery of hls declaratlon of acceplance of offica.

b Tha Mayor/Ghairman's decigion as to the application of standing orders at meetings shall be
firal.

c A counclllor's fallure (o observe standing ordars lwica in one meeting may result in him being
excluded from the meeting.

3436 Co-option

In the event of & vacancy which resulis In 2 co-option, the Council will place public notices
reqjuasting that Interested parties make a written application advising of why the person wishes to
hacome & Councllior and what skillexperiance thay can bring to the Council. If there |5 mare than
one application received, candidates are then asked to make & shod {8 minufa) presentation fo a
Coungil maeting. Aftar which, a volte, possibly by signed ballof, will be taken to choose the most

sultable candidate.

37 Leader of the Council

1_,_,—'—'_'_'-[ Farme ted; Bullets and Kymbering

:— Formetbed: Head &, Left, Space Aftar
'| b pt, Hyphenate, Tab stops: Mok ak

|2 on+ -LE on+ Oon+ 14
o+ 254 e

ghoosing b groun tgether) forming the administration of the Council shall sppointor elect 2

person who shall be known 3 embar's name shall be
natified to he Town Clerk and notified to the Council.

b A Dapuby Leader of the Council may be appointed or elected a5 in 37a and natified to the
Town Cleds whao shall notify the Counel,

©___ The Leader of the Council may be appeinfed a3 & member of any comm|iiee othegwlse he
sl be an ex-offick mermber of 8l cmmiteas,

Frormeited: Bullets and Numberlng
Formatted: Fonk: Mok Bald

Formiatbed: Fonk: Mok Bold

L N

38 Leader of the Minority Group

3 The members of the next largest poliical group an the council for combination of polfical
groups ar olhers chonsing o group bagether) nof farning pad af the admlnlstration, s bell
appoll or alect 3 parson who shall ba khown as the Leader of the Minarity Group. That
rembers name shall be notified fo the Town Cled: and peporfed to the Councll, in he svent
of bwe or mare such graups having equal numbers, each such group shall be entitled to
appoint a Leader or may appoeint 8 Leadess [olntly,

b A Depulty Leader of the Minority Group may be appointed or elected az in 382 and notifsd e
the Town Clark who shall noflfy the Cauncil.

_——| Formatted: Font 10 pt.Nnt Bl |

H Formatted: Bullets and Mumbering ]
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& Ay other phinorily group consisting of two of more members may. if it 5o wishes,_appoint &
Leader and that member's nama shall ba notified to the Town Clark and reported to (he

Cauncll,

g The Leader of the Minarly Group may be appoinfed as 8 member of any commites

oiherwise he shall be an ex-officic membar af all conmmiffass . F;rmamd: anr:. mpt, Nn[‘ﬂnld,. Hot
Expanded by / Condensed by
Prepared by:
Samantha J Shippen, FCIS, Principal ILCM, CMC
Town Clerk

| Adepted by: Seaford Town Council on 3" March-2041date

| Review date:  May 20422013
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Seaford Town Council

Report 04/12
Agenda Item No: 3
Committee: Conneil
Date: 10 May 2012 .'
Title: Representation on Qutside Bodies
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To appoint members to represent he Couneil on Outside

Bodies and Liaison Committees, and arrangements for

reporting baelk.

Recommendations

You gare recommended:

1. To approve the appointment of Members to represent the Council as scheduled in 1

below in accordance with Standing Order 2 j ix.

2. To agree the reporting back arrangements as detailed in 1.2 and 1.3

1. Information

1.1 The following nominafions have been received for appointment as representafives of
the Council o Outside Bodies and Liaison Committees,

Outside Bodies

Access in Seaford & Newhaven
Age Concein

Bishopstone United Charities
Citizens Advice Burean

Cuckmere Comnmmity Bog
Cuckmere Estnary Partnership
Community Transport - Lewes Area
Fair Trade Group

Lewes District Association of Local Councils

Mercread Youth Centre
Planning User Group

seaford Chamber of Commerce
Seaford Community Partnership
Seaford Head Swimming Pool

R Scarfe

M Brown

B Groves, | White
M Brown

R Allen

B Groves

R Scarfe

L Wallraven

M Brown, I White
5 MeStravick

R Allen

P Franklin, M Buck
M Browm,

T Goodman

__’4,}




Seaford In Bloom

Seaford Semiors” Forun

Seaford Sustaimability

Seaford Twinning Association
Smarter Seaford

St. James's Trust

The Base Management Committee
Youth Task Group

Liaison Commitiees

Christmas Lights Commiftes

Crypt Management Committee
Initernational Links Working Group
Seaford Head Nature Reserve
Stakeholders Group on Health Issues

Strengthening Locsl Relationships

A Latham + 1 other

8 Adeniji

M Brown + 1 other

8 MeStravick, B Scarfe

S Dumn, T Geodman + 1 other
R Scurfe

P Heseltine

5 McStravick, B Warren,

A White + 1 other

B Groves, A White, | White,

+ 1 other

I Brown, B Warren, A Latham
M Browwn, L Wallraven, +1 other
T Goodman, A White, 5 Gauntleit
S Adeniji, 3 Mo3travick, I White,
A Latham

8 Adeniji, B Burfield, T Goodman,
S MeStravick

Nominations are required from Members outside of the two main political groups to fill
vacancies on Seaford in Bloom, Seaford Sustainability, Smarter Seaford, Youth Task
Group. A nomination from each of the Minority Group and from Members outside of
the two main political groups are required for the Christmas Lights Committee and

International Links Working Group.

Members are requested to report back as they feel necessary to the Town Clerk any
matter which is required to be brought to the attention of the Council or its comumittees

Members shall be required to provide a formal written report at the end of the municipal

1.2
during the year.
13
year,
. Financial Appraisal

There are no financial implications as a result of this report.

. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manaper

Town Clerk,
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Seaford Town Council

Report 05/12
Agenda Item No: 9
Committee: Council
Date: 10 May 2012
Title: Review inventory of land and other assets owned by the
Council.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpnse of Report: To review the inventory of land and other assets owned by
the Council in accordance with Standing Order 2 j xi.
Recommendations

You are recommended:

1. To note the schedule of land and other assets awned by the Council

1. Information

1.1  Attached as Appendix A is a schedule of land and other assets owned by the
Couneil as at 31 March 2012.

1.2  Community Land is given only a notiomal value in accordance with the
recommendations for community land.

1.3 Buildings and other insured assefs are wvalued at their insurance valuation
freplacement cost). Uninsured assets are given an estumated value,

2. Financial Appraisal

There are no financial implications as a result of this report.

3. Contact Officer

The Contact Officer for this report is Simon Cooper. Corporate Services Manager

Corporate Services Manager /ﬁ%

Town Clerk

ﬁ% T




Sesalnied Towtr Councl

Assets a3 at 31et March 21

Yalwallon at
Mo2Mz

Asmeta hedd ot tha 31 Merch 2008
Inawad
Huedln Houss B0 TEA
Cenlansny Clack 338
'Nd Tioan bk and Tolels e T
Gaalord Head Goll Clib Graaneamspers Cifcs Eiailerg
Se=aloed Haad Solf Chub Eqiomand Ghad 168,274
Seafwd Hegd SHl Cub Proshap G252
Zeafowd Haad ol Chub Houss BB 000
Saalord Head Sl Glub Dapal Fed
Sinalord Hand Bl Gl b & Mot 240,37
Seafond Haed Ol Glib Garage b,x0
Seafond Hopd ol Club Wehick S Jh ]
Suth Hill Barp 773,690
SaAls Reartalion Ground - Tollsle 135,680
S Reciaallon Ground - Cafl 214,240
Solts Facaalion Ground - Besa BB, 158
Sl Racreslon Grund - Crickel Pavilon 187, A6
Sals Racrapliom Grond - Charjing Area 139,920
SaNs Racrastfon Grourd - Scoul H Aa0:330
Snlis Fecreaten Groursd - Lifeguand Huk 9E,7Bd
Salls Racraafian Ground - Chikdran's Flay & Gyir ab.580
Salla Feacraaban Sround - Gale Park 28182
Crauch Gardens - Publc Tojl=i= A3
Crouch Gardens - Bowls Club 5, T
Crwch Gerdens - Sheidt B, 24
Crouch Gardens - Fopkal Peviion & Crargng Reom JEE, 24D
Grouch Gardens « Chikdren's Pley Aras 3.4
Crypt Gallary - 23 Chureh Sieal AR5
Merlalo Tower 2245400
Epafmr - Tolwts 184,370
Mertaln Beach Huls 103,000
ATV G ameras B, 24
Ciwic Regals 51,500
Shmllena .24
Khoak - el Wiaw 21,550
Klnak - Tha Esplanade 15,495
Chrismes Lighi= 1apm
Condeniy )
Qe 37 Chwch Slasl a0
Seabond Heed Sall Gub 14,124
Sapband Head Sall Daped 27 N0
Tha Hese : 0
Tha Crypl 5, Tl

B.A23,04d
Mol Insursd
Glraal Planiars 2,040
Sirae| Furnilume 14,000
nlice Bt B
Sty ~Olhar 14,000
Segtieg - Saahar 30a0]
Sellp Recraalion Gmng - Rughy Clubibeutss 835,000
Slreat Lighling 2100
Fus= Shallers B
Wifar Memorial 20,000
Alilrighan Road 1
Asardale § Blalchinotan § (see Pond} 1
Fonriale ) Blaldingan 2 i
Bizhaptare Roed 1
Bialchnglon Pond 1
Broad Sirasal 1
Leidan Aoed 1
Mertelle Fird 1
Mommansal 1
Meain Uay 1
Pelram Faad 1
Tre Riinge 1
Fandora Rped 1
Sumn Cwava 1
Chyngien Way 1
The Covers 1
Frie Claza 1
Ghdadge Road 1
Hardwick House 1
High & Coar 1
Tha Hall 1
Vilkage Green 1
Sulloi Draes Akl e s 1
Zaufhokresn Road. ARITaEnly 1
Saald Head Ealals INndLding S mizourss 1
Sleyma Roed Juncion South BWas, 1

T,

6,331,120
Seanavan FM Lamn 4,268

8 836,376

Apzte] Sumimnany

Bagla of valuallon
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FELTENGS
L ]
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InBLEncE
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Kaminal
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Momminal
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Homiral
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Ml
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mMomral
el
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Meeminal
Morninal
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Seaford Town Council

Report (6/12
Agenda Item No: 10
Committee: Council
Date: 10 May 2012
Title: Review and Confirmation of Insurance Arrangements.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford wards
Purpose of Report: To veview and confirm arrangements for insurance cover in
accordance with Standing Order 2 j xii
Recommendations

You are recommended:

1. To confirm the existing insurance arrangements,

1. Information

1.1

1.2

13

1.4

1.5

Financial Regulation 18.1 has delegated responsibility for the arranpement of the
Council’s insurance to the RFO, who reports to the Finance and General Purposes
Commitiee.

The Counel’s insurance was renewed on 1 April 2012. Cover has been placed
with Zurich. The Finance and General Purposes Committee at its meeting on 14
April 2011 approved entering into a five year long term agreement with Zurich in
order to fix the premiums for that peried.

The new premium of £19,374.37 represents a small increase in the previeus year
due to the indexation of the sums insured as noted below and the addition of the
outdoor gyin equipment at the Salts and a revised assessment of the replacement
cost of small tools at the Golf Course.

Sums insured are based on an Insorance Valuation carried ont by Housemartins
Chartered Surveyors of all of the Council’s bnldings to provide an up to dafe
value for insurance purpeses in March 2011. These values have been adjusted by
the appropriate index to take account of inflation in rebuilding costs.

It is considered best practice for Councils to have property insurance valvations
updated every four or five years.

2. Financial Appraisal

The premium is within the overall Council budget for the year 2012-13.

N




3. Contact Oficer

The Contact Officer for this report is Simon Cooper, Corporate Services Munager,

Corporate Services Manaper &
Town Clerk 6&&%
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Seaford Town Council

Report 07/12
Asenda Ttem No: 12_
Committee: Council
Date: 10 May 2012
Title: Review of the Cnﬁcﬂs Complaints Procedure
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the Council’s Complaints Procedure in accordance
with Standing Order 2 j xiv
Recommendations

You are recommended:

1. To confirm the Complaints Procedure as attached in Appendix A of this report.

1. Information

The Council’s current complaints procedure is attached as Appendix A.

2. Finaneial Appraisal

There are no finaneial implications as a result of this report.

3. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager ,&

Town Clerk

BN o DY




APPENDIX A

s
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CETis A

Seaford Town Council
Complaints Procedure

Seaford Town Council aims to provide the best possible service to the residents of
Seaford.

However, we recognise that from time to time, users of cur services may feel that the
quaslity or level of service is less than they could reasonably expect.

We greatly value your continued support and good will and, therefore, if you have a
complairt, we would like to hear about it.

This is what you should do:

1.

Either visit the Town Council offices or send your complaint in writing (e.q. lefter,
fax or e-mail) or other recorded form {e.g. audio tape) to the Town Clerk, who will
write back within 5 days 1o acknowledge receipt. {If your complaint involves the
Town Clerk or the Council administration, send your complaint to the Mayor
whose name and address are available from Seaford Town Council}.

The Town Clerk will discuss the complaint with the relevant staffifCouncillors and
together, they will look inte the circumstances leading to the complaint.

The Town Clerk will write to you within a reascnable time (normally 21 days} with
their findings, whether they feel your complaint was justified and, if so, what has
been done to put things nght.

If you are not safisfied, you have the right to appeal. You will be invited to a
meeting to put your case personally, to a panel of three Councillors. After hearing
what you have to say, they will decide what to do about the complaint.

The Town Clerk will regularly give the Councillors informaticn about how many
complaints have been received, what they involved and what action was taken.

Any complaint should be directed to Seaford Town Council at:

37 Church Streef, Seaford, East Sussex BN25 THE
Emaif sam. shippen@seafordiowncounci.gov.uik

Date: May 2012.

Adopted by Council: Date

Review: Muay 2013

4¢




Seaford Town Council

Report 08/12

Agenda Item No: 13
Committee: Council
Date: 10 May 2012
Title: Freedom of Information & Data Protection Procedures

review
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the council’s procedures for handling requests

made under the Freedom of Information Act 2000 and the
Data Profection Act 1998 in accordance with Standing Order
2jxv.

Recommendations
You are recommended:

1. To agree the continuation of the procedure for dealing with Freedom of Information
and Data Protection requests.

2. To approve the review of the Freedom of Information Publication Scheme as attached
at Appendix B of this report.

1. Information

1.1 To date there has been one formal request for information under the Data Protection
Act 1988, Most requests that have been received under the Freedom of Information Act
2000 have heen covered by the publication scheme and requests dealt as such.

1.2 A procedure for officers dealing with requests is attached at Appendix A and 15
recommended for continuation.

1.3 A revised “Information available fiom Seaford Town Couneil under the Freedom of
Information Publication Scheme” iz attached at Appendix B for approval.

2, Financial Appraisal

There are no financial implications as a result of this report.

TOWHN
COUNCIL




3. Comntact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager.

Corporate Services Manaper Aiig ji
Town Clerk 5&0@@ -




APPENDIX A

Procedure for dealing with Freedom of Information
& Data Protection Requests

1. When any member of staff receives a request which states it is a Freedom of
Information or Data Protection reguest it should be immediately logged n the FOL
database and passed to the Town Clerk. In the absence of the Town Clerk the
Corporate Services Manager will act.

2. The Town Clerk will assess whether the information requested is covered in the
Town Gouncil's “Infarmation available under the madel publication scheme”. If so
the requestor will be notified and the appropriate charge requested.

3. If the request is determined to qualify under the Freedom of Information Act 2000
or Data Protection Act 1988, the Town Clerk shall ensure that the requestor is
sent the information requested within 20 working days of receipt.

4. Details of requests and the response given shall be kept on the FOI Database.

Procedure prepared by: Samantha J Shippen FCIS, Principal ILCM, CMC
Date: May 2012

Review: May 2013

1y
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Appendix B

Information available from Seaford Town Council under the model publication

scheme

Information to be published

How the information

can be obtained

Cost

Class1 - Who we are and what we do
{Organisational information, structures, locations and contacts)

This will b& current information only

M.B. Councils should already be publishing as much Information as possible about how they can
be contacted.

Who's whao on the Council
and its Commitiees

Hard copy & website
Hard copy

3p/10p per sheet for
hard copy

Contact details for Parish Clerk and Council members {named contacts where
possible with telephone number and email address (if used))

Hard copy & website

8p/10p per sheet for
hard copy

Location of main Gouncil office
and accessibility details

Hard copy & website
Hard copy

8p/10p per sheet for
hard copy

Staffing structure

Hard copy & website

8p/10p per sheet for
hard copy

C-J
L

L18-08 [c) Model Publication Scheme
Parish Councll Gulde to Information

11 Smptembar 2008



Class 2 — What we spend and how we spend it
{Financial information relating to projected and actual income and expenditure,
procurement, contracts and financial audit)

Current and previous financial year as a minimum

hard copy and/or website

Annual return form and report by auditor Hard copy 8p/10p per sheet for
hard copy
Finalised budget Hard copy & website 8p/10p per sheet for
hard copy
Precept Hard coby {0 every Sp/10p per sheet for
household with Council hard copy
Tax demand.
VWebsite. .
Borrowing Approval letter Hard copy 8pi10p per sheet for
hard copy
rinancial Standing Crders and Regulations Hard copy 8p/10p per sheet for
hard copy
Grants given and received Hard copy Bp/10p per sheet for
hard copy
List of current contracts awarded and value of contract Hard copy 8p/10p per sheet for
hard copy
Members’ allowances and expenses Hard copy 8p/10p per sheet for

hard copy

Ciass 3 — What our priorities are and how we are doing
{Strategies and plans, performance indicators, audits, inspections and reviews)

2
)

L19-02 (&) Mode] Publication Scheme

Farnsh Gouncil Guide ko Infarmation

11 Septernber 2008



Parish Plan {current and previous year as a minimum)

VYihen completed Hard
copy & website

8p/10p per sheet for ‘

hard copy

Annual Report to Town KMeeting (current and previous year as a minimum)

Hard copy & website

8p/10p per sheet for
hard copy

Guality status

Hard copy & website

8p/10p per sheet for
hard copy

Local charters drawn up in accordance with DCLG guidelines

Not applicable

8pn/10p per shest for
hard copy

Class 4 — How we make decisions
{Decision making processes and records of decisions)

Current and previous council year as a minimum

Timetable of meetings {Council, any committee/sub-committee meetings and
parish meetings}

Hard copy & website

8pf10p per sheet for
hard copy

Agendas of meetings (as above)

Hard copy & websiie

8pf10p per sheet for
hard copy

Minutes of meetings {(as above) — nb this will exclude information that is property
regarded as private to the meeting.

Hard copy & website

8p/10p per sheet for
hard copy

Reports presented to council meetings - nb this will exclude information that is properly | Hard copy & website 8p/10p per sheet for

reqarded as private to the mesting. hard copy

Responses {0 consultation papers Hard copy 8p/10p per sheet for
hard copy

Responses to planning applications Hard copy & website 8p/10p per sheet for
hard copy

Bye-laws

n/a a{ present

L19-08 {c) Model Publication Scheme
Farish Council Guide b Information

11 September 2008
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Class 5 — Our policies and procedures
{Current written protocols, policies and precedures for delivering our services
and responsibilities)

Current information only

Folicies and procedures for the conduct of council business: 8pi10p per sheet for
hard copy

Procedural standing orders } Hard copy

Committee and sub-commiitee temms of reference) Hard copy

Delegated autharity in respect of officers ) where applicable Hard copy

Code of Conduct ) Hard copy

Policy statements } Hard copy

Policies and procedures for the provision of services and about the employment 8p/10p per sheet for

of staff: hard copy

[nternal policies relating to the delivery of services n/a

Equality and diversity policy nfa

Health and safety policy Hard copy

Recruitment policies {including current vacancies) nia

Policies and procedures for handling requests for information Hard copy

Complaints procedures {including those covering requests for information and Hard copy

operating the publication scheme}

Information security policy n/a

Records management policies (records retention, destruction and archive) Hard copy 8p/10p per sheet for
hard copy

Data protection policies n/a

L1808 () Madal Publication Scheme
Parlsh Cauncll GBulde ta Information
11 September 2008
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Schedule of charges (for the publication of information)

Hard copy & website

hard copy

8p/10p per sheet for -

Class 6 — Lists and Registers

{some information may
only be available by

Currently maintained lists and registers only inspection)
Any publicly available register or list {if any are held this should be publicised: in most Hard copy 8p/10p per sheet for
circumsiances existing access provizions will suffice) hard copy
Assets Register Hard copy 8pf10p per sheet for
. hard copy
Disclosure log (indicating the information that has been provided in response to requests; Hard copy Bp/10p per sheet for
recommended as good practice, but may not be held by parish councils) hard copy
Register of members’ interests Hard copy 3p/10p per sheet for
nard copy
Register of gifts and hospitality Hard copy 8p/10p per sheet for

hard copy

Class 7 — The services we offer
{Information about the services we offer, including leaflets, guidance and
newsletters produced for the public and businesses)

(hard copy or website,
some information may
only be available by

inspection)
Current information only
Allotments Hard copy 8p/10p per sheet for
hard copy
Community centres and village halls Hard copy 8n/10p per sheet for

hard copy

L19-08 (g) Mode] Publicatlon Scheme

Parsh Councll Gulde b Infarmation
11 Saptember 2008



Parks, playing fields and recreational facilities { Hard copy 8p/10p per sheet for -
hard copy

Seating, litter bins, clocks, memorials and lighting Hard copy 8p/10p per sheet for
hard copy

Bus shelters Hard copy 8pd10p per sheet for
hard copy

Markets n/a

Public conveniences Hard copy 8p/10p per sheet for
hard copy

| Agency agreements h/a

A summary of services for which the council is entitled to recover a fee, together | Hard copy 8p/10p per sheet for

with those fees hard copy

Additional Information

This will provide Councils with the opportunity to publish information that is not

itemised in the lists above

Contact details: Mrs S J Shippen FCIS, Principal ILCM, Town Clerk, Seaford Town Council, 37 Church Street,
Seaford, East Sussex, BN25 1HG.

Tel: 01323 894870 Fax: 01323 872976 email: admin@seafordtowncouncil.gov.uk

Website: seafordtowncouncil.gov.uk

Acdopted: 18/3/09

L1528 (2 Madel Publication Scheme
Parlsh Cotneil Guride to Infomation
11 Septernber 2008



SCHEDULE OF CHARGES

This describes how the charges have been arrived at and should be published as part of the guide.

TYPE OF CHARGE DESCRIPTION BASIE OF CHARGE
Disbursement cosgt Photocopying & Sp per Actual cost *

sheet (black & white}

Photocopying & 10p per Actual cost

shegt (cobour]

Vilebsite downloads free

Postage

Actual cost of Royal Mall
standard 2™ class

Statutory Fee

In accordance with the
relavant legislation (quote the
actual siatute)

ther

“ the actual cost incurred by the public authority

L1808 ([} Model Publicatlah Scherne
Farish Council Guida to Infammation
11 Septembar 2004
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Seaford Town Council

Report (19/12
Agenda Item No: 14
Committee: Connceil
Date: 10 May 2012
Title: Pregs & Media Policy
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To review the Council’s Policy for dealing with the Press &
Media in accordance with Standing Order 2 j xvi
Remmﬁendaﬁuns

You are recommended:

1. To confirm the Policy for dealing with the Press & Media as attached at Appendix A

1. Information

standing Order 28 requires a Press & Media Policy. The policy attached at Appendix A was
approved by the Council on 17 May 2011

2. Financial Appraisal

There are no financial implications as a result of this report.

3. Contact (Hficer

‘The Contact Officer for this report 12 Simon Cooper, Corporate Services Manager

Corporate Services Manager /%n%ﬂt

Town Cleik
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Appendix A

SEAFORD TOWN COUNCIL
PRESS AND MEDIA POLICY
Introduction

The purpase of this policy is to guide both Councillors and Officers of the Council in their
refations with the Press and Media, in such a way as to ensure the smooth running of
the Council.

This policy does not seek to be either prescriptive or comprehensive but sets out to
provide guidance on how to deal with some of the practical issues that may arise when
dealing with the Press and Media.

Above everything else, a Coungillor must observe Seaford Town Council’'s Code of
Conduct whenever hefshe conducts the business of the authority, conducts the
business of the office to which hefshe has been electedfappointed oracts as a
representative of the authority.

Town Clerk and Qfficers of the Council

The Town Clerk as the Proper Officer of the Council is authorised {o receive all
communications from the Press and Media and to issue Press Statements on behalf of
the Council. In the absence of the Town Clerk, media communications will handled by
the Corporate Services Manager. In the absence of both of these officers enguirers will
be referred fo the Leader of the Majority Group who will act as the spokesperson for the
purposes of this elernent of the policy. All communications made by the Town Clerk will
relate to the stated business and day to day management of the activities or adopted
policy of the Council. She is not expected or authorised to speculate on matters {hat
have not been considered by the Council. Where such guestions are put to the Town
Clerk she should refer the enquirer to the Leader of the Majority Group, Mayor or a
Committee Chairman as considered appropriate.

No other officer of the Council, unless authorised by the Town Clerk, is permitted to
speak or communicate with the Press and Media on any matier affecting the Council or
its business.

Members of the Council

« A Councillor must not disclose information that is of a confidential nature. This
includes any discussion with the press on any matter which has been discussed
under confidential items on Council or Committee agendas or at any other private

briefing. ' 6 O




A Councillor should act with infegrity at all times when representing or acting on
behalf of Seaford Town Council

When speaking or providing written material to the Press and Media, Members
should make clear the capacity, in which they are providing the information. For
example: -

+ as Mayor

<+ as Chairman of a Commitiee

4+ as a Political Group Leader

% as an individual {i.e. letter to press for publication)

% as spokesperson or as Press Cfficer for a political party

Never use the prefix “Councillor” when writing to the press as an individual. This
implies you are stating Council policy. A copy of any written material sent to the
Press and Media by a Member, as representing the Council, must be forwarded
to the Tawn Clerk.

Take particular care if the press or media approach you for comment on a
controversial subject, and do not be |ed into stating something you did not really
mean to say. [f unsure about any particular policy, simply state "no comment”
and ask the press to contact the Council Offices.

Councillors should be aware that case law states that the role of Councilior
overrides the rights to act as an individual, This means that Councillors should be
careful about expressing individual views to the press or media, whether or nat
they relate to matters of Council business. Councillors also have an obligation to
respect Council policy once made and whilst it may be legitimate for a Councillor
to make clear that he or she disagreed with a policy and voted against it (if this
took place in an open session), they should not seek to undermine a decision
through the press.

A Councillor should not raise matters relating to the conduct or capability of an
Officer at meetings held in public or before the press.

Dealing with the Press

When dealing with the Press verbally, members and officers should be aware of the
following:

Be informed and certain of all your facts

Ensure that when making comments on behalf of the Town Council that you are
aware what Council Policy is and that your comments refiect that policy.

Be calm
Ensure that your comments and views will not bring the Council, its Councillors or

its staff into disrepute and ensure that comments are neither libellous nor
slanderous.

¢




Issues to be Aware of

s Councillors and officers not used to dealing with the press may be surpnsed
when they see that statements made in all innocence look very different in print
than they did when they were spoken. It is advantageous to write out a
statement or position beforehand.

Meetings of Council and Committees

Copies of Agendas, Minutes and Reports sent to Members for meetings of the Council
or its Commiftees will be e-mailed to the Press and Media.

Facilities wil be provided at meetings for the Press to take notes of the proceedings.

As provided in the Council's Standing Orders both the Press and Public may be
excluded from a meeting whilst certain confidential matters {as provided for in the
relevant legislation) are under discussion.

[Nole: The Town Council as a Parish Council is governed by the Public Bodies
{Admission to Mesetings) Act, 1960,

Press Releases

+ All press refeases made on hehalf of the Town Council will be prepared or
overseen by the Town Clerk following any meetings of Committees, Sub-
Commitiees, YWorking and Steering Groups.

« The Tewn Clerk, in consultation with the Town Mayor, is alsc authorised to
publish press releases on any urgent matiers where there is insufficient time for a
council meeting.

This document has been prepared as a guidance note for officers and alected
members. It represents the policy of the Council in respect of its relationships with the
Press and Media. The policy has been prepared to ensure consistency in the Council's
dealing with the Press and Media and details who is autheorised to speak on behalf of
the Council. It has been drafted to ensure that the views and policy of the Council are
presented accurately.

[n providing information to the Press and Media, Members and Officers representing the
Council will abide by the "Code of Recommended Practice on Local Authorify Publicity™
published by the Department for Communities & Local Government,

hffp.iwww. communifies. gov. ulvdocumentsfAocalgovernment/bdliy1878324. pdf

The overriding principle of this policy is that all elements of the Press and Media will be
treated equally.

Prepared by: Samantha J Shippen FCIS, Principal ILCM, CMC, Town Clerk.
Crate: May 2012
Adopted by Council: Dafe

A
Review: May 2013 o 6“'
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Seaford Town Council

Report 10/12
Agenda Item No: 15
Committee: Council
Date: 10 May 2012
Title: Setting dates, time and place of ordinary meetings of the
Council and its Committees for the 2012-13 municipal year.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Report: To set the dates, times and place of meetingy for the 2012-13
municipal year in accordance with Standing Order 2 j xvii
Recommendations

You are recommended:

1. To approve the mecting schedule as set out in appendix A of this report,

1. Ioformation

A proposed meeting schedule is aftached at appendix A, detailing the dates, times and places
for the meetings of this Counecil and its Committees for the 2012-13 municipal year.

2. Financial Appraisal

There are no financial implications as a result of this report.

3. Contact Officer

The Comtact Officer for this report is Stmon Cooper, Corporate Services Manager

Corporate Services Manager M

Town Clerk
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Seaford Town Council

Report 13/12
Agenda Item No: 23
Committee: Council
Date: 10 May 2012
Title: Outside Bodies Members Repaorts
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards

Purpaose of Repori: To receive reports from Members appointed to represent the
Council on Outside Bodies for 2011-12

Recommendations

You are recommended:

ol
H

To note Members reports.
2. To agree that enistanding reports be requested by the end of May to be considered at
the next meeting of the Council i

1. Information

1.1  Members appointed to represent the Council on outside bodies are required to
provide a formal written report at the end of the municipal year. Reports were
requested on 18 April 2012 to be returned by 1 May 2012,

1.2 The table below lists the outside bodies and the Members appointed to them.
1.3 The reports received by 3 May 2012 are attached at Appendix A.

1.4  There are a mumber of reports still outstanding,.

Outside Bodies

Access in Seaford & Newhaven R Scarfe  Attached

Apge Concern M Brown Attached

Bishopstone United Chanties B Growves

1 White Atfached

O Citizens Advice Bureau M Buck

Cuckmere Commuonity Bus F Allen o e
U hm"‘"‘ Cuckmere Estoary Partnership B Groves 6 g

TOWHN oo T
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Community Transport - Lewes Area
Fair Trade Group

Lewes District Association of Local Couneils

Mercread Youth Centre

Plarming User Group
Seaford Chamber of Commerce

Seaford Community Partnership
Seaford Head Swimming Pool
Seaford In Bloom

Seaford Semors’ Forom
Seaford Sustainability

Seaford Twinning Association

Smarter Seaford

St. James’s Trust
The Base Management Comimittee
Youth Task Group

Coastal Communities 2150

Liaison Commitiees

Christmas Lights Commiites

Crypt Management Committee

International Links Working Group

© Joint Action Group (Community Safety)

Seaford Head Mature Reserve

Stakeholders Group on Health Issues

B Scarfe Attached

L Wallraven Attached
M Brown

I White

M Broswn

S Ademiji

M Brown Attached

S Adeniji

B Growves

P Franklin Attached

5 Dunn Attached

T Goodman Attached
A Hayder

S Adeniji

I Brown

S Gauntlett Attached
S McStravick

R Scarfe Attached

8 MeStravick Attached
S Dunin Aftached

T Goodman Attached
P Heseltine Aftached
A Hayder

P Hescltine Attached
M Buck

S MoStravick Attached
B Warren

A White,

M Brown Attached

8 Dunn Attached

T Goodman Attached
B Groves

M Brown Attached

P Heseltine Attached
B Waten Aftached
M Brown Attached
S Gauntleit

L Wallraven

A White

M Brown Afttached
S Dumn Attached

8 Gauntlett Atiached
A White

3 Adeniji

R Allen

B Burfield

S MceStravick Attached

S Adeniji

66




strengthening Local Relationships B Burfield
T Goodman Attached
B Groves

S MoStravick Aftached

. Financial Appraisal

There are no financial implications as a result of this report.

. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager . M

Town Clerk ﬁ;ﬁaﬁ%@r— -
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Report of Representative on Qutside Body for year 2011/2012

Name of Representative; Counciller Mark Brown

Organisation: Age Congern

Number of meetings held ; Four Number of meetings attended:
Four

Frincipal activities during the year;

A pro-active chanty who offer help and suppori to the
older residents of Seaford including hospital transport
and nail cutfing and a shop in Church Sireet

Financial Fosition:

Hltl"ucrugh they are currently solvent they are using their
reserves to support their services

lssues of importance to be drawn to the attention of the
Town Council:

This charity will continue to operate in Seaford as long
as they remain financially solvent

Conclusions f recommendations:

This a very worth while charity which deserves cngoing
support from Seaford Town Gouncil
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Report of Representative on Cutside Body for year 2011/2012

Name of Representative:

Councillor lan White

Organisation: Bishopstone United Charities

Number of meetings held : YWeaekly Number of meetings attended: Most weeks.

discussions with Clark,

Principal activities during the year:

Deal with the day to day needs of the residents and property
at 1 & 2 Eadric House (Almshouses), Bishopstone,

Financial Position:

The Charity keeps a reserve sufficient to meet medium cost
works which may be necessary and invests in routine
improvements and maintenance of the property in
pattnership with the residents.

Issues of importance to be drawn to the atiention of the
Town Council:

Mone,

Conclusions / recommendations:

The committea will be reviewing maintenance and
improvement requirements for 201213 shoitly in
consultation with the residents of 1 & 2 Eadric House.




Report of Representative on Cutside Body for year 2011/2012
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Report of Represéntative on Qutside Body for year 2011/2012

Mame of Reprasentative: Councillor
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Report of Representative on Quiside Body for year 2011/2012

Mama of Representative: Councillor Mark Brown
Organisation: Mercread Youth Centre
Number of meetings held : Mot Known Mumber of meetings atiendsd; One

Principal activities during the year:

Their major activity during this year was rebuilding and
refurbishing their premises to a very high standard which
now included an activities hall which can accommaodate 50
persons and kitchen facilities suitable for large parties

The venue was tlosed during the major refurbishment

They offer a series of aclivities to young people in Seaford
and host various groups

Financial Position:

Mot known but funds for the rebuilding project were obtained
from various sources, The facility lends itself to outside hire
which ghould also raise funds for its aclivities

Issues of importance to be drawn to the attention of the
Town Council:

Although | did not have any contact with this group
throughcut this year | did attend the opening of the centre on
the 20™ of January 2012 and introduced myself.

| was invited to attend a committee meeting at 24 hours
notice but | had another meeting on that evening

Canclusions f recommendations:

This is a very worthwhile organisation which deserves input
on their management commiltes from a younger councillor
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Report of Representative on Outside Body for year 2011/2012

Name of Representative: Councillor [/ ' .
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Report of Representative on Outside Body for year 2011/2012 .

Mame of Representative: Councillor Sylvia Dunn
Crganisation: Seaford Community Parinership
Number of mestings held : 3 Number of meetings attended: 1

Frincipal activities during
the year.

Very involved with Seafront
Theme Group, please ses
separate report.

Financial Position: N/A

Izsues of importance to be
dirawn to the attention of the
Town Council: None

Conclusions f
recammendations:

A very important group
hringing together key
represeritatives, the
purpose; fo achisve positive
changes for the benefit of
residents. The detailed work
is done by small theme
groups, one of which |
attend, Seafront Theme
Group.
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Report of Representative on Outside Body for year 20112012

Mame of Reprezentative: Councillor—7 = &Y qyﬁa‘hﬂrﬂud
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Report of Representative on Qutside Body for year 2011/2012

Name of Representative: Councillor
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Report of Representative on Outside Body for year 20112012
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Report of Representative on Outside Body for year 2011/2012

Namea of Representative: Councillor Sarah E MeStravick

Qrganisation: Seaford Twinning Association

Number of meetings held . Every 6§ weeks | Number of meetings attended: Missed 2
Commiftee Mesfings {1 due to work
commitments, 1 due o sickness}

Principal activities during the year:

My involvement with the Seaford Twinning Association
started at the End of May 2011. The S5TA hosted a visit
from our twin town of Bonningstedt. This trip included,
the local pop chair and several events were organised
with our local Archway chaoir. Thanks to members of the
Archiway Chair, who also hosied some of the visiiors in
their own homes,

Sewveral fundraising and Social activities have bean
undertaken this year, including Quiz nights, bingo nights,
a petanque tournament, with the local petangue team in
Seaford. In the Summer STA hosted a weaekand with the
Mayor of Crivitz Wisconsin, who had travelled to Europe
to visit Crivitz and Bonningstedt {our twin town}. Which
was enjoyed by both groups.

Independent fundraising has also been raised by
attending The Rotary Car Boot Sales.

At Christmasg the Twinning Association supported Late
Might Shopping Event, providing Gluewein and Stolen, to
the shoppers. A goad evening was had by all.

The Assoriation are now preparing to visit Bonningstedt.
Unfortunately this time [ cannot go with them, but | wish
them all success.

| have tried to be a hands on Counciller in this role,
supporting the Association, when and how | can, My
School leamt German, has come in handy at times and
has bacome a little less rusty, but | know it needs more
work Entschuldigung! Viele gute Winsche f0r die Zukunft
der stadtepartnerschaften
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Financial Position:

The Town Council gave £50 and use of administration
and room hire throughout the year

Issues of importance ta be drawn to the attention of the
Town Council:

[ feel it is important from a Civic and Sacial point of view
to continue to support the azsociation and it's activities,
promoting Seaford in it's twin town. The association is
seeking ways to promote membership for other Seaford
Residents and to provide a future for this important Town
link.

The use of the facilities at Seaford Town Council have
been extremealy beneficial for the STA fo meet. Minimal
administration has also supported the organisation

Conclusions f
recommendations:

Support should continue for
the Seaford Twinning
Association, to maintain
links with our twin Town of
Bonningstedt to aid, sodial,
cultural and potentially
develop business links
between the towns.
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Report of Representative on Outside Body for year 2011/2012
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Report of Representative on Outside Body for year 2011/2012

Mame of Representative:

Councillor Sylvia Dunn

Qrganisation:

Smarter Seaford

Mumber of meetings held :

3 Number of mestings attended:

3

Principal activities during
the yaar:

Working with LDC regarding
litter and dog fouling,
supporting Trevior Watson
and Mike Dodds with
campaign "say no to single
use plastic bags” | am now
the Chairman, hoping to
start a few small projects.

Financial Position: N/A

Issues of importance to be
drawn to the attention of the
Town Council; None

Conclusions f
recommendations:

An importarit group
encouraging residents to
get involved, purposes to
keep Seaford smarter for all
to enjoy, to continue to work
with LDG and other key
represantatives.
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Report of Representative on Outside Body for year 2011/2012

Name of Representative:

Faul Meseliing

Chrganisation:

Smarter Seaford

Mumber of meetings held : 4

Number of meetings attended: 1

Principal activities during
the year:

Financial Position:

Issues of importance to be
drawn to the attention of the
Town Council:

Conclusions f
recommendations:
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Report of Representative on Qutside Body for year 2011/2012

Name of Representative:

Paul Hessltine

Organisation:

The Base Management Committes

| Number of meetings held : 6

Number of meetings attended. 6

Frincipal activities during
the year:

Established new management committee, bank account
and plans for premises development. PR material and
funding research.

Financial Position:

The Base bank account stands at £250.00

Issues of importance to be
drawn o the aftention of the
Town Council:

Conclusions /
recommendations:

Site development report to be submitted to Community
Services Committee at the earliest opportunity.
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Report of Representative on Cutside Body for year 2011/2012

Mame of Councillor Sarah E McStravick
Representative

Organisafion: Youth Task Group

Number of meetings Mumber of meetings attended: 2 missed, both to work
hesld : Every 6 waeks commitments

Principal activities during the year:

Networking with agencies who work with young people and working with
young peopls in Seaford has been of paramount importance.

Listening to Young People’s views from the Youth Forum and the Young
Mayor, has been insightful and has enabled us to work together to ensure
that Young Peoples voices are heard by those in responsibility and to take
into account Young Peoples wishes and views; taking these views into
account when daveloping and debating policies which will effect them and
the whole town. It is also imperative to include them in activities for the
whole town, so that they feel valued citizens.

The opening of the Mercread Youth Centre has been a success and has
enabled a specific base for Youny people to meet and to provide services
far Yaung peaple. The new building is state of the art and we are proud to
have this in tha centre of our town.

Last Summer the police reperted young anti social behaviour in certain
areas of the fown. Councillors and the Police went on patrol one evening.
The result of which enabled us to listen to young people and see |ocal
facilities. YWe have been campaigning through the task group ic improve
play facilities and to make these areas safer for young people and provide
age approptiate equipment for them. This too is an engoing issue to ensure
adequate facilities far the Young people in the town.

The Young People of the Youth Forum undertook a survey of all young
people in Seaford to hear their views on the services that Young people
wanted. The survey was developed and evaluated by the Young People
themselves. The results are a ' work in progress' and give a positive idea of
young peoples views of the town and the services they would like to see..

| was very encouraged by the Young Peoples commitment to the town and
to local fundraising activities, one of which was to raise monies and
awareness of the Cystic Fibrosis, at an event they organised this year.

The Youth Forum has also contributed to the town, by fundraising and
warking with Cauncil Staff to design and bring about an outdcor play gym
in the Salts.

| have worked with the Young People a number of times throughout the
year and their commitment and dedication is very much a credit. They are
learning different skills and teaching me a few computer tips tool!

The Youth Forum, worked with Seaford Town Council and Lewes District
Council to create Seaford’s You Tube video for the Portias Pilot. Tha




results are able to be viewed on You Tube and they have done a really
good job, in the short time frama in which they were given.

Financial Position:
MAA

[ssues of importance {o be drawn to the attention of the Town Council:

Many Young People in Seaferd are active citizens, who participate well
within our Jocal community, We should all be proud of their achievements
and promote their future growth as active citizens.

Young Peoples vaices, are irnportant in developing policy now and in the
future and their neads and wishes should be advocated and heard.

Networking with other agencies, at differing levels, such as Police, Youth
Services, Voluntary Sector Services and others involved should work
together to ensure that Young Peoples needs and voices are delivered.
And heard.

It is important, in my opinion that the Young Mayor and Deputy Mayaor,
should have a regular feedback slot at Full Council, so that Young People
¢an be heard and if possible fully consulted on issues which impact upon
them.

Ongoing issues, such as develaping safe play spaces at different parts of
the town and promoting these activities to Young People for Young people
should also be a priority.

Conclusions f recommendations:

The work of the Youth Task Group is an essential forum to network,
plan and to enable to deliver timely services, facilities and support for
Young Peacple in the Town.

It is essential that Young People are and remain at the heart of this
work and that those members on tha task group advocate for the
Young People of the town, now and for the future.
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Report of Representative on Qutside Body for year 2011/2012

MName of Reprezentative: Councillor Mark Brown

Chrganisation: Costal Communities 2150

This organisation has been set up by the EU and includes the coastal region of the South
of England, Belgium and Holland coastal strip.

Number of meetings held : Two for whole committee Number of meetings attended:
Two

Principal activities during the year:

To discuss the effects that long ferm costal climate
change may produce and to risk assess the possible
problems and find solutions that are acceptable and
relevant to costal communities. The title of the group is
the "Coastal Futures Group”

Financial Position:

Thiz project has £2.9million of INTERREG 2 SEAS EU
funding and runs from January 2011 until December
2013, The funding will only cover the identification of
possible problems and find solutions to them. There is
no funding to implement any required solutions

There is no financial impact an Seaford Town Council

Izsues of importance to be drawn to the attention of the
Town Coungil:

The project was launched in April 2011 and the English
project partners are already working together with the
Environmental Agency to produce a common “Risk
Prafiling Framework™ for the Kent and Sussex Coast.

Conclusions / recommendations:

This project is necessary to identify through risk
assessment the long term problems that climate change
will generate and to find solutions that will protect the
coastal environment from long term damage
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Report of Representdtlve on Outside Body for year 2011/2012
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Report of Representative on Outside Body for year 2011/2012

Mamea of Representative:

Councillor Sylvia Dunn

Organisation:

Christmas Lights Commities

Number of meefings held :

3 Mumber of mestings attended:

0

Principal activities during
the year:

Mone to date.

Financial Fosifion: N/A

| lssues of importance to be
drawn to the aftention of the
Town Council. None

Conclusions f
recommendations:

Animpartant group that
works hard to light up the
Town at Christmas, which in
turn supports the retail
businesses.




Report of Representative on Outside Body for year 2011/2012

Name of Representative: Faul Heseltine
Organtsation: The Crypt Management Commitiee
Number of meetings held : 4 Number of meetings attended: 0

Principal activifies during
the year:

Financial Position:

Issues of importance to be
drawn to the attention of the
Town Coundil:

Conclusions f
recommendations:




Report of Representative on Outside Body for year 2011/2012

Name of Representative;

Councillor Benjamin M Warren

Organisation:

Crypt Management Committee

Mumber of mestings held ; 12

Number of meetings attended: 11

Principal activities dunng
the vyear.

In November 2011 | became chair of the committee. My
main focus is to increase revenus and increase the number
of people that the Crypt is available too.

One measure taken has been to hold shared exhibitions,
with 5-6 artists exhibiting over a week. This level! of
commitment and cost is more accessible to a wider group of
people.

Many open events have also been scheduled, so that the
crypt is open more and awareness of the gallery grows.

Financial Position:

The financial position is looking better with solid good ideas
to increase revenue coming forward constantly.

But a lot of hard work is still needed, and the committee
needs suppart.

Dawn Thompsons work is invaluable to the committes.

Issues of importances to be
drawn to the attention of the
Town Council:

The committee would like a new third representative from
STC, who is available at our meeting times. Monthly —
Wednesday's 5:30pm at The Crypt.

Clarification on what activity's the lease at 23 Church Street
would allow.

Conclusions f
recommendations:

The Crypt is in good hands with the cumrent committee and |
feei that they should all be congratulated at the task they
have talen on.

| would recommend that 5TC seeks information from LDC
on what they feel is allowable use of 23 Church Street under
the terms of the lease between them.

91




Report of Representative on Outside Body for year 2011/2012

Mame of Representative: Councillor Mark Brown
Organisation; Crypt Management
Committee

Number of meetings held : Ten Nurnber of meetings attended: Nine

Principal activities during the year:

Refurbishment of the Undercroft, the Crypt Gallery and
recaption gallery was-completed earlier in this year. The
"Aris@thecrypt’ supports all forms of art related events
and has agreed to open up the front Reception Gallery to
other related activities including workshops. The facility
hosts numerous exhibitions and events throughout the
year

Financial Posifion:

The "Arts@thecrypt™ has financial suppart from Seaford
Town Council and is not expected to make any proiit in
the near future. Howsver efforts are being made to
encourage greater use of this facility so that it becomes
mare financially viable. Bookings have improved over |ast
vear

Issues of importance to be drawn to the attention of the
Town Council:

A very active “Friends of the Crypt” has been established
which is working hard to promate the Crypt facilities and
to fund raise. The members recently agreed a constitution

Recognition should be made of the efforts made by Dawn
Thompson who manages boakings and takes minutes at
the Crypt Management Committee meetings. Her input is
invaluable to the running of this venue alse to Ben King
who has professionally managed the refurbishment of the

crypt

Conclusions f recommendations:

The Crypt is beginning to flourish as an arts centre and
will in the future become a recognised venue for
exhibitions and other art related activities

As a member of the committee | am able to comment on
planned activities, ensure the members remain within
their Terms of Reference and to safeguard the interests
of Seaford Town Coungil
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Report of Representative on Outside Body for year 2011/2012

MName of Representative: Counciller Mark Brown
QOrganisation: International Links YWorking
Group

| have an input to this group as one of the appointed councillors and also as chairman of
the Seaford Twinning Association

Number of mestings held ; Six Number of Meetings attended: Six

Principal activities duning the year:

This working group was set up by Seaford Town Council to investigate the possibility of
promoting and expanding the existing twinning links managed by Seafoird Twinning
Association. The initial aim was to find links with France especially Dieppe

Financial Position:

The working group has no financial commitments and the only costs involvaed are minute
taking and distribution by a member of staff and use of the council chamber for
mestings

lssues of importance to be drawn to the attention of the Town Council:

The working group under the chairmanship of Peter White and assisted by Rejane
Amory made great efforts to link with Dieppe but despite their our efforts it transpired
that Dieppe were going to Twin with Brighton

The group aided by Rosemary Collict had since established electronic links with other
Seaford’s in different parts of the world and is continuing to seek links with other
colntries in Europe

Conclusions { recommendations:

This working group has successfully set up links with several other Seaford's in
Australia, New Zealand and the USA. Efforts were also made to establish links with
towns in the Central area of France but without success. Worl( continues to find other
compatible towns which Seaford could link with. | recommend that the group be granted
paermission fo continue its work '

D
ol




Report of Representative on Outside Body for year 2011/2012

Name of Representative: Councillor Mark Brown

Organisation: Lewes District Community Safety
Partnership  — ) <9

This is a joint action group (JAG)

Number of meetings held : Three across the | Number of meetings attended: One in
district Seaford

Principal activities during the year:

To provide a co-ordinated committee that deals with police
matters, concems and pricrities across Lewes District

Financial Position:
There is no financial impact on Seaford District Council

Issues of importance to be drawn to the attention of the
Town Council;

This group makes grants to organisations actoss the district
similar to our own council

Conclusions f recommendations:

As well as agreeing granits the JAG deals with police matiers
and concerns and sets police priorities affecting the general
public in Lewes district. It is worthwhile 1o continue te have a
presence with this group
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Report of Representative on Outside Body for year 2011/2012

Mame of Representative:

Councillor Sylvia Dunn

Organisation:

Seaford Head Naiure Reserve

Number of meetings held :

2 Number of meetings attended:

2

Principal activities during
the year:
Mone to date, South Hilt

Barn site visit meefing was
cancelled.

Financial Position; NfA

lssues of importance to be
drawi to the aftention of the
Toawn Souncil: Nons

Conclusions f
recammeandations:

A vital group that i= integral
to the management of the
reserve and the sumounding
area,
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Report of Representative on Qutside Body for year 2011/2012

Name of Representative: Councillor
ST 4 mowmnerr

Organisation: SEACOE) Herd paTuts FETEIVE
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Report of Representative on Outside Body for year 2011/2012

Name of Representative:

Counciller Sarah E McStravick

Organisation:

Stakeholders Health Group

Number of meetings held ; 4 times? | Number of meetings atiended: 3 and other meetings with

stakeholders 1 mesting missed due to sickness

Principal activities during the year:

To work together with interested parties, to improve
health facilities for the people of Seaford.

To set up a Campaign group for Seaford People to
waork together to improve health facilities in the town,

Inaugural Mesting to be held on May 11™ for members
of the public ta join in and form a * campaign group’

Financial Position:

Issues of impartance to be drawn to the attention of
the Town Council:

Cross party support to work together, with others at all
political levels and with health professionals to ensure
that Seaford has adequate health pirovision for it's
population.

Utilising recent legislation and with the ‘powers of
general caompetency' to work with health providers to
ensure that these facilities are obtained.

Conclusions f recommendations:

See agbove
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Report of Representative on Outside Body for year 2011/2012

Name of Representative: Coungillor 2y Go st
Organisation: S psETHEN NG L i ReznrroasenFs
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Report of Representative on Quiside Body for year 2011/2012

Name of Representative: Councillor Sarah E McStravick

Organisation: Strengthening Local Relations

Number of meetings held : Since Novembar 2011, 2 meetings? | Number of meetings aftended:

2 meetings

Principal activities during the year:

The aim of the group is for local elected members at all levels to
come together with officers of the different councils, to ensure
that there is a clear and focused way to improve issues for
Seaford.

The main issue during hoth meetings have concentrated on
highways issues with representatives from ESCC highways in
attendance.

Parking has been highlighted as a significant issue in the town
centre. It is my understanding that ESCC are planning a full
parking review for Seaford, once they have completed a review
in Lewes, as yet [ understand there is no definitive set timetable
for this assessmeni to commence. Parking impacts upon
residents and local businesses alike and it is imperative that this
is review is taken up guickly to improve business growth and
ease congestion in the town, in my opinion.

The other issue which was addressed is that of ‘potholas’, a
couple of site visits have been undertaken A number of deep
potholes have been identified and works have been scheduled fo
resurface these greas.

Financial Position.

Issues of importance to be drawn to the attention of the Town
Courncil

This forum, alfhough during my time limited to highways, has in
my opinion been a productive forum, to ensure issues are
resolved.

It would be extremely beneficial in my opinion to have other
lavels of elected representatives including District, ESCC and
potaentially a rep from aur MP at these mestings to ensure
Seaford issues remain paramount for all elected members.

| alsa fee! that other officers from other agencies such as Adult
Sacial Care and Children Services and Seaford’s Childrens
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Centre as examples, should be invited to see how we can work
with these agencies as well and to hear the work that they are

doing in the fown.:

Conclusions { recommendations:

This is an extremely useful forum, and if as raised above it was
widened to other agencies working in the town at cther levels
wauld be benefical.
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Seaford Town Council

Report 11/12
Agenda Item No: 24
Committee: Council
Date: 10 May 2012
Title: Recommendations from International Links Working Group
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Repaort: To receive recommendations from the Seaford International
Links Working Group
Recommendations

You are recommended:

1. To consider the recommendations ontlined in 1 below,

1. Information
1.1 The Seaford Iniernational Links Working Group was established to;

(i) Examine the benefits to Seaford and Dieppe of a formal link, how these benefits
may be realised, the possible funding opporfunities and report to Council.

(ii) Implement anﬂ encourage, by virtual links, municipal and educational
institutions plus voluntary groups, contact with other communities around
the world named Seaford.

(iif) Broaden the appeal of the existing twinning links with Bénningstedt and
Crivitz to encompass a wider range of interest groups and indrviduals and
report to Council.

{iv) Prepare a bid for funding from the Town Counneil for the financial year 2012/13
in time for budget preparation in the avtumn of 2011.

1.2 Following a meeting of the Seaford International Links Working Group on 10 Apiil
Q 2012 the following have been passed the Council for consideration.

4) Thata Councillor to Councillor link be set up for e-correspondence, exchange
QUALITY of photos etc. between the Mayor of Onkaparinga (or her nominee Councillor

cooNIL 101




for Onkaparinga’s area of Seaford, South Aunstralia) for Seaford, South
Australia; and the Mayor of Seaford {or nominee-Councillor) and the Young
Mayor of Seaford; at no cost other than email and scanner-use,

by That the Working Group explore similar relationships with: Seafords in Long
Island, New York; in Delaware; in Virpinia; Peter White maintains his -
Facebook link with émigrés from Seaford Jamaica.

¢) That the Group encourages {in the name of STC, and through Peter White)
Seaford clubs and groups to become involved with these Seafords noted
gbove, For example Seaford Photographic Society, local photagraphic
businesses, individoals, be asked to donate to the STC archive of photographs
other representative copyright-free pictures of Seaford to form a Seaford
Album to share with these communities, Cost to STC: space on its servers for
digital pictures. {This album would be a permanent asset for STC and its
website). Also the Seaford Museum is asked to consider links with local
history museums in the Seafords in Jamaica, Delaware, and New York, and
also in our twin-town Banningstedt. Cost to STC: nil. Peter White to approach
Kevin Gordon and Seaford Musewmn Chair. Further Peter White to ask Eotary,
Lions, Lifeguards (Seaford, SA has Suwf-Rescue) and Churches to lock at
links with their counterparts where they exist.

d) That the Council be asked for its views on the establishment of a facebook
page for links between all the Seafords at no cost to the Couneil. A volunteer
will be needed to administer the page {Cllr. McStravick may be inferested),

. Financial Appraisal

There are no financial implications as a result of this report.

. Contact Officer

The Contact Officer for this report is Simon Cooper, Corporate Services Manager

Corporate Services Manager w
Town Clerk @6@




Seaford Town Council

Report 12/12
Agenda Item No: 25
Committee: Council
Date: 10 May 2012
Title: East Suszex Flag for Sussex Day.
By: Simon Cooper, Corporate Services Manager
Wards Affected: All Seaford Wards
Purpose of Repori: To consider whether to fly the Sussex Flag or the East Sussex
Flag on Sussex Day
Recommendations

¥ou are recommended:

1. To consider whether to fly the traditional East Sussex Flag or the new Sussex County

Flag on Sussex Day

1. Information

1.1 TInrecent years the Council has flown the East Sussex Flag on the Sunday closest to
16 June, Sussex Day.

1.2 The Flag has been borrowed fiom BSCC as it has not previously been possible to

buy the flag.

1.3 The East Sussex Flag can now be purchased for £7.50

1.4  The Council has been given a complimentary Blue “Official Sussex County Flag™
funded by The Association of British Counties™

2. Financial Appraisal

Should Couneil decide to buy a flag the eost will be seven pounds and fifty pence and can be
met within the Administration budget,
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3. Contact Officer

The Contact Officer for this report 15 Simon Cooper, Corporate Services Manager

Corporate Services Manager /@t
Town Clerk ¢ 5@&@@»
I
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Seaford Town Council

Report 14/12
Agenda Ttem No; 20
Committee: Couneil
Date: 10 May 2012
Title: Honorary Freedom of the Town
By: Sam Shippen, Town Clerk
Wards Affected; All Seaford Wards
Purpose of Repori: To consider any award of Freedom of the Town
Recommendations

You are recommended:

1. To consider making Awards of Freedom of the Town.

1. Imformation

1.1 A policy on award of Freedom of the Town by the Council was agreed in June 2011,
this policy outlines criteria and procedure for nomination.

1.2 Council should consider any awards of Freedom which have gone through the process
as outlined in the Coyneil’s Policy. Due {o the confidential nature of any award, the
Town Clerk will make a verbal report at the meeting on 10 May 2012, all councillors
have been emailed in confidence regarding nominations.

2. Financial Appraisal

There are no cost implications in respect of the nominations, although the award of freedom
would menr costs for a scroll of between £100 - £200 depending on the level of detail. In
addition the costs of a ¢ivic reception would be incurred, this would be met within existing

budgets.

3. Contact Officer

The Contact Officer for this report is Sam Shippen, Town Clerk.

Teown Clark
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