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RISK ASSESSMENT  
	Organisation Title: Seaford Town Council

	Activity/Equipment/Process Description:  COVID 19 Omicron Council Meetings Church St
	Assessment Date:   Dec 2021

	Assessment performed by:     Bob Offen 
	Signature:     Bob Offen
	Review due:  Dec 2022


	What are the hazards?
	Who might be harmed and how?
	What is already being done?
	Risk Level
	Does anything else need to be done to manage this risk?
	Action by whom?
	Risk level
after additional actions
	Action by when?
	Sign & date on completion

	Standard Infection Control
Hand hygiene
	Public, Councillor’s and STC staff 
Risk of contracting COVID19

	All to de- contaminate their hands 

when entering and leaving area. This good practice to continue.
Where dedicated hand facilities are not available alcohol rub is recommended.
	H15
	None 
	All
	L5
	
	

	Signage

(Lack of notices or posters)
	Public, Councillor’s and STC staff
Risk of contracting COVID 19 if notices and posters are not displayed giving Government instructions
	Signage provided on the following handwashing techniques (how to hand rub) Catch it, Bin it, Kill it.
If Government instructions change notices and posters will need changing.
	H15
	None
	All
	L5
	
	

	PPE
Gloves, eye/face protection
	 Public, Councillor’s and STC staff
 Risk of contracting COVID19 if not available


	It would be sensible for all to wear masks whilst in the chamber. Masks should be worn whilst moving about the building.
	H15
	None
	All 

	L5
	
	

	Social distancing 
	Public, Councillor’s and STC staff
Risk of contracting COVID 19 due to closeness of individuals
	Social distancing will need to be observed normal acceptable social and space separation within area is required. (See use of the Chambers below)
	H15
	None
	All
	L5
	
	

	Cleaning of premises Germs can be spread from person to person or by touching unclean equipment or surfaces.
	Public, Councillor’s and STC staff
Risk of contracting COVID19

Via surfaces


	Cleaning of the offices, kitchen and toilets are carried out by police contractors and are of a high standard.
	H15
	None
	All 
	L5
	
	

	Coronavirus (COVID-19)
Ignoring instructions
	Public, Councillor’s and STC staff
Risk of contracting COVID19

Risk of not following Government instructions on this disease
	Communication will be an important part of keeping people informed. 
This can be done via an agenda before meeting takes place.
	H15
	None
	All
	L5
	
	

	Coronavirus (COVID-19)
Use of Chambers on 1st floor Church Street

	Public, Councillor’s and STC staff
Risk of contracting COVID19

If rooms are over booked or to many people using first floor at any one time.

	Sensible layout system to be used to ensure all are comfortable at meetings 
Maximum numbers are: -

10 Councillor’s, 2 STC staff and 10 members of the public.
All to observe normal acceptable social and space separation within area.

All surfaces to be sanitized before and after meeting.
Chambers ventilation is important to reduce the risk of aerosol transmission.
	H15
	None
	All
	L5
	
	

	Coronavirus (COVID-19)

Use of the kitchen on 1st floor Church Street
	Public, Councillor’s and STC staff
Risk of contracting COVID19

Via surfaces

	The kitchen will be cleaned once a day by our contractor.

Anyone using the kitchen must wash up and not leave dirty crockery lying around.

Wipes, which are available in the kitchen should be used to clean surfaces and equipment handles i.e., kettle handle, door handle, cupboard handles, fridge handle and water cooler buttons.

	H15
	None
	All
	L5
	
	

	Coronavirus (COVID-19)
Test and Trace
	Public, Councillor’s and STC staff    

Risk of contracting COVID19
Not being able to provide names to NHS authorities.
	STC to record all names of the public who enter the 1st floor for test and trace purposes, minimum data required i.e., name and phone number 
Records should be held for 21 days.


	H15
	None
	All
	L5
	
	


	Additional 

comments: 
	Updated due to Omicron

	People Consulted during assessment:
	


Assessor/s Signature/s: ..........Bob Offen........……………….…………….......................................................................................................................................

Risk Matrix

	15 to 25:

High
	9 to 15:

Medium
	1 to 9: 
Low


	Likelihood


Severity


	Almost Certain
	Probable
	Possible
	Unlikely
	Highly unlikely

	Fatal


	25
	20
	15
	10
	5

	Major Injury resulting in Disability
	20
	16
	12
	8
	4

	Injury/Ill health requiring Doctor or Hospital Treatment
	15
	12
	9
	6
	3

	Minor Injury requiring First Aid Only
	10
	8
	6
	4
	2

	Minor Injury requiring no First Aid 
	5
	4
	3
	2
	1



