
 

 

 

 

Seaford Town Council Full Council Agenda – 16th June 2022 

To the Members of the Full Council 

Councillors S Adeniji, N Adil, D Argent, L Boorman, M Brown, J Cash, S Dunn, J Edson,            

M Everden, MA Hayder, R Hayder, O Honeyman, R Honeyman, J Lord, J Meek, B Payne,    

R Reed, G Rutland, L Wallraven and B Webb. 

A meeting of the Full Council will be held at The View at Seaford Head, 

Southdown Road, Seaford, BN25 4JS on Thursday, 16th June 2022 at 7.00pm, 

which you are summoned to attend. 

 

            

Adam Chugg, Town Clerk 

 9th June 2022 

PLEASE NOTE: 

• Public attendance at this meeting will be limited to 28 people.  

• The meeting will also be recorded and uploaded to the Town Council’s 

YouTube channel shortly after the meeting.  

• See the end of the agenda for further details of public access and 

participation. 

• Ahead of the meeting, the Mayor has requested a short reflection be provided 

for the meeting. Anyone not wishing to take part in this reflection is invited to 

wait until 6.50pm before attending the meeting. 

AGENDA 

1. Apologies for Absence  

To consider apologies for absence. 

2. Disclosure of Interests 

To deal with any disclosure by Members of any disclosable pecuniary interests and 

interests other than pecuniary interests, as defined under the Seaford Town Council Code 

of Conduct and the Localism Act 2011, in relation to matters on the agenda. 
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3. Public Participation 

To deal with any questions, or brief representations, from members of the public in 

accordance with relevant legislation and Seaford Town Council Policy. 

4. Minutes 

To note the following minutes, approving or not approving recommendations as required: 

4.1 Full Council - Annual 12th May 2022 Will be displayed on the Town Council 

website’s meetings page before this 

meeting takes place 

 Full Council - Ordinary 12th May 2022 Will be displayed on the Town Council 

website’s meetings page before this 

meeting takes place 

4.2 Golf & The View 24th May 2022 Will be displayed on the Town Council 

website’s meetings page before this 

meeting takes place 

4.3 Planning & Highways  19th May 2022 19.05.22 Planning & Highways Minutes 

DRAFT 

 

5. Mayor’s Update Report 

To consider report 32/22 presenting the Mayor’s update and details of engagements 

attended (pages 6 to 8). 

6. Town Clerk’s Update Report – June 2022 

To consider report 33/22 updating Full Council on key Town Council work and work 

priorities for the Town Clerk (pages 9 to 13).  

7. Annual Internal Audit Report Year Ended 31st March 2022  

To consider report 18/22 presenting the Final Internal Audit report from Mulberry & Co Ltd 

for 2021 - 2022 (pages 14 to 32).  

8. Annual Governance Statement 2021 - 2022 

To consider report 19/22 enabling Full Council to discuss and approve the Annual 

Governance Statement 2021 - 2022 (pages 33 to 46).  

9. Annual Governance and Accountability Return - Accounting 

Statements (Section 2) and Final Accounts 2021 - 2022 

To consider report 20/22 presenting the Final Accounts and Annual Governance and 

Accountability Return (Section 2) for the year ended 31st March 2022 for approval and 

adoption. (pages 47 to 78).  
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10. Application for the Variation of the S.106 Agreement – 

Former Newlands School Site 

To consider report 30/22 seeking the Town Council’s authority for an application to Lewes 

District Council for a variation of  the s.106 Agreement dated 15th July 2020, relating to the 

residential development at the former Newlands School site (pages 79 to 82).  

11. Renaming of Martello Fields  

To consider report 31/22 presenting a proposal to rename the Martello Fields (pages 83 to 

85). 

12. Exclusion of the Press & Public 

The Chair will move that in accordance with the Public Bodies (Admission to Meetings) Act 

1960, the press and public be excluded from the meeting during the discussion on the next 

two items of business for the reasons as set out below. 

The resolutions of the items will be recorded publicly in the minutes of this meeting. 

The Proper Officer considers that discussion of the following items is likely to disclose 

exempt information as defined in the Local Government Act 1972 and Freedom of 

Information Act 2000 and may therefore need to take place in private session. The exempt 

information reasons are shown alongside each item below. 

Furthermore, in relation to paragraph 10 of Schedule 12A, it is considered that the public 

interest in maintaining exemption outweighs the public interest in disclosing the 

information. 

13. The View Working Group Update EXEMPT 

To consider report 35/22 providing an update on the progress made by The View Working 

Group and to consider the recommendation to issue an Expression of Interest (exempt 

pages 2 to 78). 

Reason for exemption: to consider commercially sensitive arrangements relating to the 

financial and business affairs of the Town Council’s properties. 

Explanation of Reason: under the Freedom of Information Act 2000 s43(1), disclosure of 

this report would likely prejudice the commercial interests or activities of any party. 

14. Martello Toilets Project Update EXEMPT  

To consider report 34/22 providing an update on progress since the last report and present 

options for the next stage (exempt pages 79 to 98). 

Reason for exemption: to consider commercially sensitive arrangements relating to the 

financial and business affairs of the Town Council’s properties, the majority of which are 

intended for future publication. 
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Explanation of Reason: under the Freedom of Information Act 2000 s43(1), disclosure of 

this report would likely prejudice the commercial interests or activities of any party. In 

addition, as covered under the Freedom of Information Act 2000 s22, this is intended for 

future publication. 

 

AGENDA NOTES 

For further information about items on this Agenda please contact: 

Adam Chugg, Town Clerk, 37 Church Street, Seaford, East Sussex, BN25 1HG 

Email: admin@seafordtowncouncil.gov.uk 

Telephone: 01323 894 870  

Circulation:  

All Town Councillors, Young Mayor, Deputy Young Mayor and registered email recipients. 

Public Access: 

Members of the public looking to access this meeting will be able to do so by: 

1. Attending the meeting in person.  

Due to health and safety restrictions, the number of public in attendance will be 

limited to 28. The Town Council therefore asks that you contact 

admin@seafordtowncouncil.gov.uk or 01323 894 870 to register your interest in 

attending at least 24 hours before the meeting.  

Spaces will be assigned on a first come, first served basis.  

Please note that if you don’t register and just attempt to turn up at the meeting, this 

could result in you not being able to attend if there is no space. 

OR 

2. Watching the recording of the meeting on the Town Council’s YouTube channel , 

which will be uploaded after the meeting has taken place. 

Public Access to the Venue: 

If you are attending the meeting in person, please arrive for 6.55pm where you will be 

shown into the meeting for a 7.00pm start. 

Public Participation: 

Members of the public looking to participate in the public participation section of the 

meeting must do so in person, by making a verbal statement during the public participation 

section of the meeting. 
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Below are some key points for public participation in the meeting: 

1. Your statement should be regarding business on the agenda for that meeting. 

2. You will only be able to speak at a certain point of the meeting; the Chair of the 

meeting will indicate when this is. 

3. You do not have to state your name if you don’t want to. 

4. If you are unsure of when best to speak, either query this with an officer/councillor 

ahead of the meeting or raise your hand during the public participation item of the 

meeting and ask the Chair – they will always be happy to advise. 

5. When the Chair has indicated that it is the part of the meeting that allows public 

participation, raise your hand and the Chair will invite you to speak in order. 

6. Statements by members of the public are limited to four minutes and you don’t 

automatically have the right to reply. The Chair may have to cut you short if you 

overrun on time or try to speak out of turn – this is just to ensure the meeting stays 

on track. 

7. Where required, the Town Council will try to provide a response to your statement 

but if it is unable to do so at the meeting, may respond in writing following the 

meeting.  

8. Members of the public should not speak at other points of the meeting. 

9. A summarised version of your statement, but no personal details, will be recorded in 

the minutes of the meeting. 

Public Comments 

Members of the public looking to submit comments on any item of business on the agenda 

can do so in writing ahead of the meeting and this will be circulated to all committee 

members. Comments can be submitted by email to admin@seafordtowncouncil.gov.uk 

or by post to the Town Council offices. 

Health & Safety Measures:  

While Covid restrictions are no longer mandated the Town Council wishes to stay vigilant 

and mindful of the health and safety of its meeting participants by upholding the 

requirement that you should not attend the meeting if you are displaying any Covid-19 

symptoms (or have tested positive) as identified on the NHS website or symptoms of any 

similarly contagious illness. 
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Report No:  32-22 

Agenda Item No: 5 

Committee: Full Council  

Date: 16th June 2022 

Title: Mayor’s Report June 2022 

By: Gemma Saunderson-Barker, Mayor’s Secretary 

Purpose of Report: To present the Mayor’s update report and details of 

engagements 

 

Recommendations 

Full Council is recommended: 

1. To note the content of the report. 

1. Information  

1.1 The Mayor’s update report can be found at Appendix A. 

1.2 Details of mayoral engagements between 12th May and 8th June meeting can be 

found below. 

1.3 The Mayor of Seaford has attended all of the following in her first month in office: 

(a) Seahaven Business Awards annual dinner 

(b) The Salts Tennis Courts opening 

(c) Homelink AGM 

(d) Lighting of HM The Queen’s Platinum Jubilee Beacon 

(e) The Platinum Jubilee Service at Chichester Cathedral 

(f) Churches together in Seaford Songs of Praises service 

1.4 The Deputy Mayor of Seaford has attended: 

(a) Cradle Hill School Jubilee celebration 

(b) Morrisons Jubilee celebration 

(c) Jubilee Afternoon Tea at The View 
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2. Financial Appraisal 

2.1 There are no direct financial implications as a result of this report. 

3. Contact Officer 

3.1 The Contact Officer for this report is Gemma Saunderson-Barker, Mayor’s 

Secretary. 

Mayor’s Secretary G.Saunderson-Barker 

Town Clerk 
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Report 32/22 Appendix A 

 

Mayor’s Report to 16th June 2022 Town Council 

Thank you to all of the Councillors who elected me to be the Mayor of Seaford for the 

next municipal year, I look forward to working with all of the Town Councillors this year.  

Cllr Liz Boorman is this year’s Deputy Mayor and we will work together for the town of 

Seaford.   

This year, there will be more than one consort, with councillors being given opportunities 

to act as the Mayor’s consort with the many benefits this can bring. 

I will be pleased for Councillor Liz Boorman to wear the Deputy Mayor’s Chains when I 

am wearing the Mayor’s Chain and Medal. 

I am a member of the Seaford Religious Society of Friends and one of the friends will 

attend the forthcoming full council meetings for a brief reading before the meeting 

commences.  I will be arranging a civic service in the next couple of months.  

I look forward to working with the Town Crier of Seaford, Mr Peter White.  

The Young Mayor Erin Franklin and I attended The Salts tennis courts opening on the 

21st May.  The Young Mayor and Deputy Young Mayor Nia Waite have a busy year 

ahead.   

I will be working with the Seaford Town Council officers and have had my first monthly 

meeting with the Town Clerk. I would like to thank all of the officers for all of their hard 

work during the pandemic, they really pulled together to ensure that Seaford Town 

Council continued to flourish.  

I have already attended a number of Civic events, especially the lighting of the Beacon 

on the 2nd June to celebrate the Platinum Jubilee celebrations, this is certainly a highlight 

so far, it was amazing to see so many attend the lighting of the Beacon, with an 

estimated 2-3,000 people in attendance.  Thanks to everyone who participated in making 

the evening so successful.   

There will be plenty of events to attend, where I will be the ambassador for Seaford, and I 

am committed to attending as many as I can, my diary is certainly filling up already. For 

events that I am not able to attend, the Deputy Mayor will be invited to attend those she 

can and between us, we will be sure to represent the Seaford Mayoral office at as many 

engagements throughout the year as possible. 

I will be able to confirm the charities that I have chosen and the theme for the year in the 

July Full Council Mayor’s update report.  

Councillor Olivia Honeyman 

Mayor of Seaford 2022 to 2023 
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Report No:  32/22 

Agenda Item No: 6 

Committee: Full Council  

Date: 16th June 2022 

Title: Town Clerk’s Update Report – June 2022 

By: Adam Chugg, Town Clerk 

Purpose of Report: To update Full Council on key Town Council work 

and work priorities for the Town Council. 

 

Recommendations 

Full Council is recommended: 

1. To note the contents of the report. 

1. Introduction  

1.1 At the May Full Council, the key work for this municipal year was approved, 

and this report provides an update against these priorities  

2. June Update 

2.1 Taking forward key work from 2021 - 2022, including: 

(a) Martello Toilets 

  I have submitted a report for this meeting which is on the agenda.  

(b) Tennis Courts 

Following on from the successful opening in May, the Projects and 

Facilities Manager  will submit a report on next steps to the July Full 

Council meeting.  

(c) Jubilee Celebrations 

This included all of the following:  

• The Beacon ceremony on Thursday evening, with choir, piper, bugler, 

Mayor and the Beacon lit on time!  
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 (https://www.facebook.com/seaford.town.council  - scroll down for live 

stream and pictures.) 

•  Seaford Town Council - Facebook 
Seaford Town Council, Seaford, East Sussex. 2,792 likes · 
41 talking about this · 75 were here. REGULAR UPDATES: 
The Salts Play Area - Events in Seaford - Public Meetings - 
Martello Fields - And many... 
www.facebook.com 

•    Lychgate and other proclamations. 

•    The Best of British dinner and the Jubilee Tea at The View. 

•    Live streaming on Facebook of key events. 

•    Facebook posts each day of the Jubilee celebrations. 

•    Flying the Jubilee flags. 

•    Planning approval for road closures for celebrations. 

•    Comms and messaging around the activities in the town from church 

services and messy play to street parties  

 ( https://www.seafordtowncouncil.gov.uk/seaford-platinum-jubilee-2022/  ) 

 

Seaford Platinum Jubilee 
Celebrations 
In 2022, Her Majesty the Queen 
will become the first British 
Monarch to celebrate a 
Platinum Jubilee after 70 years 
of service. An array of events 
and celebrations will be taking 
place throughout the year, 
across the nation, culminating 
in a four day UK Bank Holiday 
weekend from Thursday 2nd to 
Sunday 5th June.This extended 
bank holiday weekend will 
commence the Jubilee 
celebrations with ... 
www.seafordtowncouncil.gov.uk 

• The SCIP exhibition on the seafront. 

In short, everything that was agreed and budgeted for was carried out 

successfully, and I really appreciate all the hard work to make these things 

happen. 
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We have had lots of positive feedback about what was arranged or 

enabled, while the biggest negatives received were the town not being 

made to look even more festive for the long weekend, and could there have 

been a weekend event on the Martello Fields. 

Our work to celebrate the Jubilee is not complete, and a report on the next 

stage (the proposed renaming of Martello Fields) is elsewhere on this 

agenda.  

(d) Ukraine 

We flew the flag from mid-March until the beginning of June (except for 

days when another flag had to be flown). 

The reception centre arrangements worked smoothly. 

I am a member of the Steering Group so that the Town Council can 

continue to offer any other appropriate support requested by S4U (Seaford 

for Ukraine). 

(e) Gabion Wall 

I have worked with the Projects and Facilities Manager to obtain the 

professional advice we need on our next steps. We will bring a report to the 

July Full Council. 

(f) Further strengthening the Town Council’s finances 

No additional update. 

(g) Implementing the outcomes of The View Working Group  

I have submitted a report for this meeting which is on the agenda. 

(h) Partnership work on green spaces 

The Planning Officer continues to progress the relevant discussions and 

agreements. 

We have also progressed our application for Fields in Trust status for the 

three sites (being The Salts, The Crouch and Martello Fields) and will keep 

councillors posted on the outcomes. 

(i) 17th green plans 

The Planning Officer has been finding out what information is needed by 

the South Downs National Park Authority for the relevant application. 

(j) Newlands S106  

The Planning Officer and myself have submitted a report for this meeting 

which is elsewhere on this agenda. 
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(k) Local Plan 

I have sent the latest information to the Planning Officer who is working 

with our Planning and Highways Committee on the next steps. 

2.2 In addition, we will work on all of the following: 

(a) Deliver the scheme of work for projects agreed by the Community 

Services Committee for the 2022 - 2023 Municipal Year. 

No update – these are matters for the next Community Services 

Committee. 

(b) Prepare for the 2023 election. 

I am working with the Office Manager on the preparations and will provide 

more details nearer the time. 

(c) Re-convene the Assets Working Group. 

The group will meet in September. 

(d) Develop a new Communications Protocol to maximise the 

effectiveness of how councillors and officers work together. 

I will bring a report to the July Full Council. 

(e) Implement the new Climate Change Sub–Committee. 

The arrangements are being made at the moment for the first meeting. 

(f) Work to develop more ‘shovel ready’ projects to improve Seaford’s 

chances of attracting external funding. 

I am working with councillors, officers and stakeholders on a possible 

submission to Lewes District Council for the Shared Prosperity Fund. I will 

bring a report on work to improve our chances to secure government 

funding to councillors later in the year. 

(g) Deepen our understanding of the current provision of community 

spaces in the town so as to make the best of what we have, understand 

unmet need, and work towards how best to deliver what the town needs 

over time. 

This work will be carried out in the autumn. 

(h) Undertake community and stakeholder engagement on priorities for 

the town and the Town Council. 

I am working with the Office Manager on this and will bring a report to the 

July Full Council. 
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(i) In summary, be a small and dedicated team, working with our 

Councillors and as hard as we can for the betterment of Seaford. 

3. Conclusion 

3.1 I trust this paper gives councillors a good understanding of the key areas of 

work and priorities for the Town Council and my role. 

3.2 I have endeavoured to provide the transparency and accountability 

councillors need, and strike the right balance between strategic and 

operational priorities required by the role. 

4. Financial Appraisal 

4.1 There are no direct financial implications as a result of this report. 

5. Contact Officer 

The Contact Officer for this report is Adam Chugg, Town Clerk. 

Town Clerk  
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Report No:  18/22  

Agenda Item No: 7 

Committee: Full Council  

Date: 16th June 2022 

Title: Annual Internal Audit Report Year Ended 31st March 

2022 

By: Karen Singleton, Responsible Financial Officer 

(RFO); Lucy Clark, Finance Manager 

Purpose of Report: To receive the Final Internal Audit report from 

Mulberry & Co Ltd for 2021-22. 

 

Recommendations 

Full Council is recommended: 

1.  To receive and note the Annual Internal Auditor report, Appendix 1. 

2.  To note the Final Report of the Internal Auditor, Appendix 2 

3.  To approve the appointment of Mulberry & Co Ltd as the Internal Auditor for 

2022 - 2023. 

1. Information  

1.1 Mulberry & Co Ltd were the appointed Internal Auditor for 2021 - 2022.  

The Final Audit for the year was carried out at the Council Offices on 1st June 

2022. 

1.2 The Internal Auditor is required to complete the Annual Internal Audit 

report section of the Annual Governance & Accountability Return (AGAR).  This 

is attached as Appendix 1. 

1.3 Mulberry & Co’s Final Audit report is attached in Appendix 2 (please note 

that this report also makes reference to the interim audit). 
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1.4 Item J - Year End Accounts (Final Audit) on page 12 of Appendix 2 

provides a table as per Section 1 of the AGAR and which is recommended to 

be used as the basis for discussion during item 9 of this agenda.  

1.5 In summary, the report stated that the internal systems and procedures at 

Seaford Town Council are well established and followed and that the year-end 

accounts have been correctly prepared on the income and expenditure basis.  

The Internal Auditor also recognised that the Town Council had worked hard on 

returning the general reserves to a more comfortable level over the past few 

years and that the amount of £632,762 is now within the recommended 

guidelines for a council of this size. Therefore, it is in the Internal Auditor’s 

opinion that the AGAR is ready to be signed off by Full Council and the External 

Auditor. 

1.6 It is the opinion of the Internal Auditor that all section control assertions 

objectives have been met with one slight recommendation for a periodic second 

physical check of the petty cash box by the Finance Manager and /or the RFO.  

This will be acted upon with a second check being made every quarter by the 

Finance Manager.   

1.7 It is recommended that Mulberry & Co Ltd should continue to be the 

appointed Internal Auditor for 2022 - 2023 with the first visit having been 

provisionally booked for 25th October 2022. 

2. Financial Appraisal 

2.1 Specific costs for the Internal Audit are calculated on an hourly rate.  The 

cost for 2021 - 2022 was £150 (interim audit) and £117 (final audit), totalling 

£267. The budget for 2022 - 2023 is £600. There are no further financial 

implications as a result of this report. 

3. Contact Officer 

The Contact Officers for this report are Karen Singleton, RFO, and Lucy Clark, 

Finance Manager. 

Finance Manager  

RFO  

Town Clerk  
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Report No:  19/22  

Agenda Item No: 8 

Committee: Full Council  

Date: 16th June 2022 

Title: Annual Governance Statement 2021 - 2022 

By: Karen Singleton, Responsible Financial Officer 

(RFO); Lucy Clark, Finance Manager 

Purpose of Report: To enable Full Council to discuss and approve the 

Annual Governance Statement 2021 - 2022. 

 

Recommendations 

Full Council is recommended: 

1. To agree that to the best of its knowledge and belief, it has complied with all 

assertions in the Annual Governance Statement for the year ended 31st 

March 2022. 

2. To approve the Annual Governance Statement for the Year Ended 31st March 

2022 (Appendix 1) and authorise the Chair and Town Clerk to sign Section 

1 of the Annual Governance and Accountability Return (AGAR) on behalf of 

the Town Council. 

1. Information  

1.1 The full AGAR should be viewed as a whole document and is therefore 

attached as Appendix 1. Reports 18-22 and 20-22 on this agenda also refer 

to sections of the AGAR. This report relates to the Annual Governance 

Statement, Section 1 on page 4. 

1.2 The Town Council is required, by 30th June each year, to complete and 

approve the Annual Governance and Accountability Return (AGAR), which 

is the Statutory Accounts of the Town Council as at 31st March 2022. In 

doing this the Accounts and Audit Regulations require the Town Council to 
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review the effectiveness of its internal control and approve the Annual 

Governance Statement (AGS).  

1.3 Section 1, the AGS, must be approved before approving Section 2 

(Accounting Statements) by approving them as separate items on an 

agenda.  

1.4 The purpose of the AGS is to enable the Town Council to report publicly on 

its arrangements for ensuring that its business is conducted in accordance 

with the law, regulations and proper practices. Ensuring that public money 

is safeguarded and properly accounted for. 

1.5 This assurance is in the form of a number of statements known as 

assertions, to which the Town Council needs to answer ‘yes’ or ‘no’. The 

Town Council needs to have evidence to support a ‘yes’ answer to an 

assertion AGS. 

1.6 The Town Council conducted an annual review of its Internal Controls and 

risk registers at its meeting on 30th March 2022. 

1.7 The statements in the AGS are explained in Appendix 2 and should be read 

in conjunction with report 18/21 - Appendix 2, the Internal Auditor’s report 

section J,  agenda item 7. 

1.8 The AGS is signed by the Chair and Town Clerk on behalf of the Town 

Council. 

2. Publication Requirements 

2.1 Under the Accounts and Audit Regulations 2015, the Town Council must 

publish the following on its website by 1st July each year: 

(a) The ‘Notice of Period for the Exercise of Public Rights’ and 

declaration that the accounting statements are not yet audited.   

(b) Section 1 – Annual Governance Statement approved and signed 

(page 4 of the AGAR). 

(c) Section 2 – Accounting Statements approved and signed (page 5 of 

the AGAR). 

(d) It is also recommended as good practice to publish the Annual 

Internal Audit report. 

2.2 The RFO, on behalf of the Town Council, must set the period of exercise of 

public rights.  This period must be set for 30 consecutive working days 

where the approved accounts and accounting records can be inspected by 
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members of the public during set times of the day.  These dates have been 

set as 1st July 2022 to 11th August 2022. 

2.3 Following the return of conclusion of audit by the External Auditor, the 

Town Council must then publish the following on its website by 30th 

September each year: 

(a) Notice of conclusion of audit 

(b) Section 3 – External Auditor Report and Certificate 

(c) Sections 1 and 2 of the AGAR 

3. Financial Appraisal 

3.1 There are no direct financial implications as a result of this report. 

4. Contact Officer 

The Contact Officers for this report are Karen Singleton, RFO, and Lucy Clark, 
Finance Manager. 
 

Finance Manager  

RFO  

Town Clerk  
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      19-22 Appendix 2 

Review of Effectiveness of the System of Internal Controls 
 

 Statement Explanatory Note Evidence 

1. Seaford Town Council has put 

in place arrangements for 

effective financial 

management during the year, 

and for the preparation of the 

accounting statements. 

Through the act of formally 

approving the accounts, the 

Council asserts that it has 

prepared those accounts in the 

way prescribed by law and in 

accordance with the Accounts and 

Audit Regulations. 

The accounting statements have been prepared 

in the way prescribed by law and best practice as 

contained in the Governance and Accountability 

for Local Councils a Practitioner’s Guide and in 

accordance with the Accounts and Audit 

Regulations.  

There are accounting systems in place, which are 

used to prepare the accounting statements. 

The Council employs a fully qualified accountant 

as RFO. 

2. Seaford Town Council has 

maintained an adequate 

system of internal control, 

including measures designed 

to prevent and detect fraud 

and corruption and reviewed 

its effectiveness. 

This statement covers the 

Council’s responsibility to ensure 

that its affairs are managed in 

accordance with proper standards 

of financial conduct and 

arrangements exist to prevent the 

detection of fraud and corruption. 

The Council also asserts that it has 

tested those arrangements at least 

once in the year to make sure that 

they are working in an adequate 

and effective way. 

The Internal Auditor has checked the Council’s 

internal control systems including Financial 

Regulations and Standing Orders and confirmed 

that these were entirely fit for purpose.  

Internal Controls and risks registers are reviewed 

annually. 

Monthly bank reconciliations are signed and 

checked by the chair of F&GP. 

All spending Committees receive reports on 

Income and Expenditure as they relate to their 

budgets and significant variances are highlighted. 
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3. Seaford Town Council took all 

reasonable steps to ensure 

that there are no matters of 

actual or potential non-

compliance with laws, 

regulations and proper 

practices that could have 

significant financial effect on 

the ability of this smaller 

authority to conduct its 

business or on its finances. 

Confirms that the Council has done 

only what it has the legal power to 

do. 

The statement covers the Council’s 

responsibility to act within the law 

and put in place proper 

arrangements to ensure that its 

financial affairs are conducted in 

accordance with the law and other 

relevant regulations including 

providing the public with the 

opportunity for electors to exercise 

their rights to inspect the financial 

records and ask the auditor 

questions. 

The Council’s Standing Orders, Finance 

Regulations and Scheme of Delegation are 

reviewed annually. 

Information to comply with the transparency code 

(e.g. expenditure over £500) is available on the 

Council’s website together with Annual Internal 

Audit Report and External Audit Reports, the 

Council’s budget book, the Annual Investments 

Strategy and the Annual Return. 

The Internal Auditor has reviewed the financial 

transactions. There were no matters of actual or 

potential non-compliance with laws, regulations or 

proper practices that could have had a significant 

financial effect on the running of the Council. 

4. Seaford Town Council 

provided proper opportunity 

during the year for the 

exercise of electors’ rights in 

accordance with the 

requirements of the Accounts 

and Audit Regulations. 

Confirms that during the year the 

Council has allowed persons who 

are interested to the opportunity to 

exercise their rights to inspect the 

financial records and ask the 

auditor questions. 

The notice of electors’ rights is placed on the 

Councils website in accordance with the 

regulations and the accounts can be inspected on 

prior arrangement with the RFO. The Council 

gave all persons interested opportunity to inspect 

and ask questions about its accounts.  
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5. 

Seaford Town Council carried 

out an assessment of the risks 

facing us and took appropriate 

steps to manage those risks, 

including the introduction of 

internal controls and/or 

external insurance cover 

where required.  

This Statement Covers the 

council’s responsibility to develop, 

implement and regularly monitor 

the effectiveness of the systems of 

internal control covering: 

• The overall control environment  

• The identification, 

documentation, evaluation and 

management of operational and 

financial risks 

• Budgetary control and 

monitoring 

• The documentation and 

application of control 

procedures 

Risk Management and Insurance was reviewed 

by the Internal Auditor who was satisfied that the 

Council reviews its risk arrangements and 

documents in a clear and logical manner that 

allows for mitigation in terms of insurance or 

action, and that the Council considers the risks 

the Council faces in terms of achieving its 

objectives.  

Council reviewed the Internal Controls and risk 

registers at its meeting on 30th March 2022. 

 

6. 

Seaford Town Council 

maintained throughout the 

year an adequate and 

effective system of internal 

audit of the accounting 

records and control systems. 

This statement covers the 

Council’s responsibility to appoint 

an internal auditor to audit the 

accounts and systems and report 

back to the Council on any need 

for improvement. 

Mulberry & Co. are the Council’s appointed 

Internal Auditor. Their bi-annual reports are 

reviewed by the Finance and General Purposes 

Committee throughout the year and an Action 

Plan agreed in response to any findings within the 

report. The Internal Auditor is reappointed and an 

Audit plan agreed annually. 
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7. Seaford Town Council took 

appropriate action on all 

matters raised in reports from 

internal and external audit. 

This statement covers the 

Council’s responsibility to act on 

any matters arising from the 

Internal Auditors Audit. 

All Internal Audit reports go to the Finance and 

General Purposes Committee who respond to 

comments and suggestions made by Auditors 

throughout the year by formulating Action Plans if 

necessary. 

 

8. 

Seaford Town Council 

considered whether any 

litigation, liabilities or 

commitments, events or 

transactions, occurring either 

during or after the year-end, 

have a financial impact and 

where appropriate have 

included them in the 

accounting statements. 

This statement covers the 

Council’s responsibility to conduct 

its financial affairs and to put in 

place proper arrangements to 

ensure that its financial standing is 

soundly based.  This statement 

provides assurance that the 

Council has considered and 

disclosed in the Annual Return all 

matters relevant to its business 

including any matters that have 

arisen between the year end and 

the date of the Annual Return. 

The Annual Return is presented to Council and 

contains all relevant transactions in the year. 

Officers are not aware of any transactions that 

have occurred after the year end that would affect 

these accounts. 

No matters were raised during the internal audit. 

 

9. 

Trust funds including 

charitable. In our capacity as 

the sole managing trustee we 

discharged our accountability 

responsibilities for the 

This is not applicable as Seaford 

Town Council is not a sole 

managing trustee of a local trust or 

trusts. 
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fund(s)/assets, including 

financial reporting and, if 

required, independent 

examination or audit 
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