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Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*®:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
EE.5 million; or
* where the higher of gross income or gross expenditure was E£25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Evary smaller autharity in England that aither received gross income or incurmed gross expenditure
excaading £25,000 must complate Form 3 of the Annual Governance and Accountability Retumn at the
end of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority's internal auditor,
* Sections 1 and 2 must be completed and approved by the authority,
* Saction 3 is completed by the external auditor and will be returned to the authority.

<. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published an the authaority websitefwebpage
before 1 July 2024,

4. An autharity with either gross income or gross expenditure exceading £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify ilself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024, Reminder letters will incur a charge of £40 +VAT.

+ the Annual Governance and Accountability Return Sections 1 and 2, togather with

* a bank reconciliation as at 31 March 2024

+ an explanation of any significant year on year vanances in the accounting statements
* notification of the commencemeant date of thie period for the exarcise of public rights

« Annual Internal Audit Report 2023424

Unless requested. do not send any additional documents to your external auditor, Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 = External Auditor Raport

and Cartificate will ba returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the fallowing information on
the authority websitefwebpage:

Bafora 1 July 2024 authorities must publish:

+ Motice of the period for the exercise of public rights and a declaration that the accounting stalements
are as yel unaudited;

+ Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

« Section 2 - Accounting Statements 2023124, approved and signed, page 5

Mot later than 30 Seplember 2024 authornties must publish:

+ Motice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a resull of the limited assurance review, It
iz recommended as best practice, to aveid any potential confusion by local electors and interestad
parties, that you also publish the Annual Internal Audit Repord, page 3.

T Arnisl Govemancs and Accountabdity Retum constitules thi ancmal retusm rofermed 1o in e Accounts and Audil Regulations 2015
Throughout, ihe words ‘axtemal auditor have the sama meaning as the words lecal suditor’ in the Accounts and Audt Requlabons 2015,

“for & complate G5 of bodios thal may be smaler aulhonilios refer lo schedule 2 b0 e Loced Audll and Accouniabiity Act 2074,

Annual Governance and Accountability Return 2023724 Form 3 Page 1 of 6
Lacal Councils, Internal Drainage Boards and other Smaller Authorities®
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

The authority must comply with Proper Prachices in complating Sections 1 and 2 of this AGAR. Proper
Fractices are found in the Practitioners’ Guide® which is updated from time to ime and containg averything
needed o prepare successfully for the financial year-end and the subsequent work by the external awditor,
Make sure that the AGAR is complate (no highlighted boxes left empty) and is propedy signed and dated. Any
amendments musi be approved by the authority and properly initialled.

The autharity should receive and note the Annual Internal Audit Report bafore approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 Junae 2024

The Annual Governance Staterment (Section 1) must be approved on the same day or before the Accounting
Statemeants (Section 2) and evidencead by the agenda or minute refarences.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presanted fo
the authority for approval. The aulhority miust in this order, consider, approve and sign the accounis

The RFO is requined o commancs the pubbc rights penod as soon as practical after the data of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank recanciliation to be sent to your ecdermal auditar with the AGAR covars all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
resconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
stataments (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box B. Mare halp on bank reconciliation is available in the Fractiioners’ Guide"®,

Explain fully significant variances in the accounting stalemeants on page 5. Do nol just send a copy of the datailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and narmative analysis lo suppor the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurmed,

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box T of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

The Responsible Financial Officer (RFQ), on behalf of the authonty, must sat the commencemeant date for tha
exercise of public rights of 30 conseculive working days which must include the first ten working days of July.
The authority must publish on the autharity websitehwebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public nghts and the name and
address of the external auditor before 1 July 2024,

Completion checklist ="Moo’ answe

Al sections Hawe all highlighted boxes have been compalad?

Has all addiional information requested, mcluding the dates set for the perlad ‘./

for the exercise of public rights, bean provided for the external awdior?
Internal Audit Repon | Have allhighghbed boxes bean complated by th inbemal audion and explansbions prosided @ e
Saction 1 For any statemant 1o which the responsae is ‘'no’, has an explanation been publishad? AJ{

Section 2 Has the Responsible Financial Officer signed the accounting stalements belore

prasendation bo the authonty for approval? V’
Has the authaority's approval of the accounting statemants bean confirméd 'H”
v

by the sagnature of the Chair of the approval meating 7

Has an explanation of significant variations been published where required?

Has the bank reconciiation as at 31 March 2024 been reconciled to Box B7 |
Has an explanation of any difference batween Box 7 and Box & bean provided?

Sactions 1 and 2 Trust funds - have all disclosures baen made if the authonty &s a body corporate s a
S0k managing trusieeT NB: do nol send rust acoounting statements unlass requeshod.

*Governance and Accoun{ability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downdoaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2023724 Form 3 Fage 2 of 6
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Annual Internal Audit Report 2023/24

SEAFORD TOWN COUNCIL

www.seafordtowncouncil.gov.uk

During the financial year ended 31 March 2024, this autharity’s internal audidor acting indepandently and on the
basis of an assessment of nsk, carmed out a selectve assessment of comphiance with the relevant procedures and
confrods im operation and obtained appropriate evidence from the authority.

The internal audit for 202324 has been carmied oul in accordance with this authornity's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
oul below are the objectves of infermal control and alongside ane the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequale
to maeal tha needs of this authaority.

Internal control objective

A, Appropriabe atcounting records have been property kept throughaut the Binancial year

B. This authority complied with its financial regulations, paymenis were supported by immices, all
expandibure was approved and VAT was appropriabely accounted for.

C. This authodity assessed the significan nsks to achisving its objsctives and reviewsed the adegquacy
of arangements to managa thase

D. The precept o rates requiremeant resulled from an adequate budgetary process; progress against
the budget was regulary monitored, and resenies wing appropriate

E. Expacted income was fully recened, based on comect prices, propery necorded and promptly
bankad; and VAT was appropriately sccounied for

F. Patty cash paymants wars propedy supporied by recaipts, all patty cash axpanditune was approsed
and VAT appropriately accownied for

G. Salaries o employess and allowances bo members ware paid in accordanca with this authority's
approvals, and PAYE and NI requirsments wene properly apphed.

H. Asset and nvestmants registers were completa and accurate and proparly maintainad.

I. Parlodic bank account reconcillations ware propedly carried cat during the year

J. Accounting stalements prepared during fe year wene prepaned on the Comect socourting bagis (receipts
and paymants or income and axpenditure), agreed 1o the cash book, supported by an adequabe Budit
traal from underying records and whens appropriate deblons and creditors were propedy Peconed,

K. If thay authority cortfied itsolf as axempt from a bmised assurancs réwview in 2022723 it mat the
axemption criteria and comectly declared itsell exempt. (if the suwthonty had a Smied assurance v
riview Oof if5 2022523 AGAR fick “nod coweved)

L. Tha autharity published the required information on a websitabwebpage up to dabta a1 the tima of tha
inemnal audit in accordance with the relevant legislation.

M, Iri the year coverad by this AGAR, the aulhonty correctly provided for a period for the exercise of
public rights as reguired by the Accounts and Audit Regulations (during the 2023-24 AGAR period, v
were publc rghls in relation jo the 2022-23 AGAR evidenced by a nolice on the website andfor
auhonly approneed rimufes confirming ihe dates saf).

M. The authority has complied with tha publication reguiremants for 202323 AGAR v
{see AGAR Page 1 Guidance Notes)

0. [For local counclis only)
Trust funds (including chantable) = The council mal its responsibilities as a lrustes,

For anmy other risk areas identified by this authority adequate controls existed (st any other risk areas on separate sheats if neadad).

U B RN AN KN N (%

b

Date(s) intemal audit underaken Marne of person who carmied out the infemal aud
Jijeslaery 6311 |dod3 M.owgble? - Makzdly LAs O

Signature of person who =

carmied out the internal audit ™ wiginC Diate 31/ es /sy

*if the response s ‘no' please state the implications and action being taken (o address weakness in control
identified (add separate sheets if needed). 57 ;
**Habe: I tha response immmmmmmmmmm*umnﬂmmmuu
nexd plannad; or, ¥ coverage & not requined, the annual internal auwdit report must explain why not (add separabe sheets i needed).

Annual Governance and Accountabillity Return 2023724 Fnrm?!l Page 3o &
Local Coundils, internal Drainage Boards and other Smaller Authorities
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the membars of:

SEAFORD TOWN COUNCGIL

our responsibility for ensuring that there is a sound system of internal control, incleding arrangements for
the preparation of the Accounting Staternents. We confirm, to the best of our knowledge and balief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. Ve have pad in plece arrangemssnts for efectve Bnancial
management during the year, and for the preparalion of o
i BoCouTling statamants

BrBared 23 ScCOuning Salamanls i sccordance
wilh Ihe Actounls and Audll Regulsbons

. Vie maintaingd an adequate system of internal contnol
including maasunes Sesagnad 1o proverd and detect fraud v
8 COMUBEON BNd fenviewed s feciansts

MANE DODer ATANgRmeS and Sooapied responsibity
for safeguarding the public maney snd neRaUTTes in
Ha chavge

3. e tock ol regacnable sleps 1o aesurs oumsies
sl thesrs are no mafens of achssl or pobenial
mnonscompliance with laws, regulations. and Propr ‘f
Practices thad could harve a significant financial efect
oo e ability of this authority to conduct its
Ersirsees of maruge ils inances.

e

hag gnfy dong wihal § has Whe fegal power (D do and hag
COMpld with Fropar Prciced in doang 20

e ——

Al W prosidad prope Siparhunity during [ yoar fod
the exercie of electors’ rights in acoordance vwith lhe ||'"
rpquargmaents, of the Accounis and Susdl P.i-;l.llal.rnru

Ginrg e PR Qi B DavSOnS intriEhid B SODOTLTY 10
AGECT e Bk QUarEIDnS dhoul his aulfonily 'S acoouril

5. We camied out a0 assessment of the fsks fating this
muthaority and nok appropriste shsps 1o manage hose “,-
reks, including the infroduction of imlemnal conbipls andior
i U ENOE COVET wineie Haguensd,

conidersd and documantsd Me Sraancial and oiher Aaks §
fadds and doa with [Flvn propedy.

8. Wa maintained throughout the year an adequate ard

wranged for & competent person, independent of the fnancial

i reports froem inlernal and exisemal aydsl

sfactve gystem ol nlamal aodl of Tha Sooounling .'\' Covaliedy S0 procecliingd, 10 ghve 80 Slyechneg et 08 wialhar
racords and conirpl Sysiems infraal conirols meal the ey of this smaler suthorlly
T. W lnok spproprials solon on all matbers raised -f rasponded Io mafrs broughl 1o it attantson by indamal and

anamal auol

B. ¥ congiderad whathar amy BQabon, kabdtiey or
cormimitmments, events or irensesciors, ooaering e
diuring of aftesr the year-snd, hive a finandal impad on <
s auithoely and, where apgpropnale, have nchuded themn
i B Bscouniing sialemants

B, (For kocal councily only ) Trust funds. including
chanlabla. If our CApacily 88 ha S5lé MANRSIGNG
sl we dischanged our accourtabiity
rsponsabalitias for the Tund[s Wassals, including
Srancial reporting and, 1 requined, ndopendent
echmindiion o dudil

CSCingid Svanyihimg Bl Bhould Aa MBOUT T8 DURINWES BCIAEy
g P i iraciugivg avends kg lace e U yoar
@t i redavaanal

fag mad o of 23 responahdileg wivds, as 8 body
corpovale, # i§ & S00s mEnaging rusies of § local
Bruest o brusls

v

“Please provide explanations to the external auditor on a separate sheet for each "Mo' response and describe
how the autharity will address the weaknesses identified. These sheats must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the aulhority on;

20/06/2024

Signed by the Chair and Clerk of the meeting whare
approval was given:

Mo by dae, o
and recorded as minute reference Chawr
c2a/o6 |21
Clark
www.seafordtowncouncil.gov.uk
Annual Governance and Accountability Raturn ZIIIE 24 Form 3 Page 4 of &

Local Councils, Intermal Drainage Boards and other Smaller Authorities”
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Section 2 — Accounting Statements 2023/24 for

SEAFORD TOWN COUNCIL

1. Balancas brought Tolal balancos and rosenwos & the bagimning of the year

farward 1,150,339 1,742 786| as recorded in the fnancial recards. Value must agres o
Box §of previous year

Z. (*) Precept or Rates and Tofal amound of precap! (or for [IDBs reles and levies)
Linvies 1 rﬂdﬂ..mﬁ 1,061,609 roceived or recaivable in the year. Exclude any grants

racahed.

3. (+) Tatal other receipts Tofal income o neceipls s recarded in fha cashbook fass

1,858,980 1,580,398| e precept or ratestevies recehved (line Z). Include any
rants récened

i, [-) Staff costs Tofed expandifune or poyments made io and on bl

ol aif employeas. Inciuda OEE ERANGS and Wapos,
mﬁ'z?gl 1 .02213?2 TIDA IS MY coninbudions AMPICPErs Danson
confrbulions. grairies and Sewrancd Saymanis

B, (=) Loan inlenesticagital Tk axpipndifurs or paymends of capital and misres!
rapaymarits 121,854 119, 979 made during the year on the aulharty’s barmowings (¥ any)

6. (-] Al other payments Tafal expandiune o paymsnts as eeordaed m the cash-

1,284, 365| 1,.567,721] book less staff cosis (fne 4) and foan interesticapital
TS (ling 5 |
| 7. (=) Baances carmigd Todal balances and resanvas al the and of the year. Mus!
Foaniviard 1.?42.?36 1.654.?21 aqui [T+243) = [d+5+5)

#. Total valua of cash and Tha surm of all current and daposif bank accownls, casn

shost berm investmants 1,887 534 1,698 421 haldings and shor tavm invesimaents hikd ag af 31 March -
T agres with bank reconciiiation.

8. Total fixed assats plus ATE The vaiue of aif the propedy e sahonily owng = i is made
sy 1T IS EiTenS 10,927,096 10, 790,04 7| up of afl its fixed assels and long term investments o5 af
angd assats 31 March

10. Total borrowings The outsianding capifal balance ag af 31 March of all loans

1.3‘9?,235‘ 1.325.5241 from thind parfies (inchuding PWLE)

For Local Counclls Only

11a. Dischoswne nobe re Trust lunds
{including charitable)

1ib. Disclosure nole re Trust funds
(inchuding charitabla)

v

Tha Counci, as & body corporale, mcfs a5 Sole Irusfes and
iz rpsponsibie for managing Trus! funds or Bssals

The figures in thé sodouning stafaments above
axciida BTy Trusi frans@chions

| cartify that for the year ended 31 March 2024 the Accounting
Statemants in this Annual Govemance and Accouniabihiy
Ratum hava bion prgpaned on either a neceipls and paymenis
or income and expenditure basis following the guidance in
Govemance and Accountabdity for Smaller Authontias — a
Practitioncrs’ Guide 1o Proper Practices and present iy
tha financial positon of this authonty.

Signed by Responsible Financial Officer before being
presanted to the authority for approval

31/05/2024

Dabe

| confirm that these Accounbing Statements wene
approved by this authomty on this date

20/06/2024

as recordad in manute referance:

C30/06¢ /210

Signed by Chair of the meating where the Accounting
Statements wene approved

\?mxb 710" B2 o URE

Annual Governance and .ﬁ.t;murﬂablllw Rigturn 2023724 Form 3
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Section 3 - External Auditor’s Report and Certificate 2023/24
In respect of Seaford Town Council - ES00E8

1 Respective responsibilities of the auditor and the authority

Qur responsibiity as auditors 1o complete a limited assuranco review is sat out by the National Audit Office (NAD). A
Fmited assurantsa review i not & full statutory audit, it does not constifute an aedi carried oul in accordance with
Intemational Standards on Auditing (LK & Iraland) and hence & does not provide the same level of assurance that such an
audit would. The UK Government has deftermined that a lower leved of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spanding.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governancs and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by tha MAD on bahall of the
Compiroller and Awditor Genaral. AGM 02 is available from the NAD weabsile — hitps:fwaw nao, ong.uk'code-aeE-
practice/guidance-and-information-for-auditors/

This autharty is responsible for ansuring that s fnandial managament is adeguate and effective and that it has a sound
systam of internal contral. The authority prepares an Annual Sovernance and Ascountability Return in accordancs with
Proper Practices which:

+ summarisas the accounting records for the year anded 31 March 2024; and

= confirme and provides assurance on those matters that ane relevant (o our dubes and responsibiflies as axternal auditors,

2 External auditor’'s limited assurance opinion 2023/24
B o e o P e o o B g o o o
nd hegialation @nd negulslony nequinements hane nil Bean mel.

leave see below

Kohar maiters. nod affscting cur apinion which v demw jo thin aiteniion of the aushority:

Ve e unabln bo Gomplels OuF rnvitw work on the AGAR and supporting documantaton a8 & rasull of cormespondencs necobed in
nedadcen 10 20230 anaE'or prior years. Oncl wa Finss Sinaliied cur reviiny 3nd compiabod any sddillonal work arting frorm that
corpapondance. & finai reporl will be provided with tha cerliizate of completion delniing sny qualfications and "othar matien.

Our fee note for tha Emited assurancs ievew will be Bsued when we certily completion.

3 External auditor certificate 2023/24

We cortify thal we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability
Return, and discharged our responsibiities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024,

T L e

Wia do no? cordfy complietion becausn:

Wi have received cormeapandanca Bringing indormation bo owr albention thal we must conside: belone canifying the compleiion of cur
wbirw o b clschianging of gur respons oilties

e —

Extermal Auditar Hama
PKF LITTLEJOHN LLP

Extemal Audion Signatune Iq]-t_.f' Lo iy ),;f L - Daie / 1Gi0a2024
Annusl Governance and AccountaDility Renrm 202w Fom 3 FagaGolB
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